HAPEOBA 3A OBMEHA HA OOKYMEHTU B AODMUHUCTPALIUATA (3AT/1.
M3M. - OB, BP. 5 OT 2017 I'., B CUJ1A OT 01.03.2017T.)

B cuna or 13.06.2008 r.
lpuneta ¢ [IMC Ne 101 om 17.05.2008 e.

O6H. [IB. 6p.48 ot 23 Mavi 2008r., nsm. [B. 6p.58 ot 30 KOnu 2010r., nam. [B. 6p.102 ot 30 Lekemspu
2010r., nam. [B. 6p.47 ot 21 KOHn 2011r., uam. [B. 6p.106 ot 30 Lekemspu 2011r., nam. [B. 6p.21 ot 13 Mapt
2012r., nam. [1B. 6p.49 or 29 tOHu 2012r., nam. [1B. 6p.48 or 31 Maii 2013r., uam. [1B. 6p.108 ot 17 Lekemspu
2013r., nam. [1B. 6p.8 ot 29 SHyapw 2016r., nam. [1B. 6p.5 ot 17 SHyapu 2017r.

MnaBa nbpBa.
OBbLU U NONTOXKEHUA

Yn. 1. C HapepnbaTa ce ypexaat obwmTte npaeuna 3a BbTPeLWHNS 060pOT Ha €NEKTPOHHU
IOKYMEHTW 1 JOKYMEHTW Ha XapTUEH HOCUTEN B aAMUHMUCTpaUUnNTE.

Yn. 2. (1) PbkoBooutennte Ha agMMHUCTpaUMMTE yTBbpXAaBaT BbTPELWHN nNpasuna 3a
0060pOT Ha €NeKTPOHHM LOOKYMEHTU W OOKYMEHTM Ha XapTUeH HOCUTEeN, CbOTBeTCTBaWM Ha
cneundukaTa n ocobeHoCcTUTe Ha OeHOCTTa U CTPyKTypaTa uM.

(2) MpaBunata no an. 1 ce akTyanuampatr He3abaBHO MPU BCSKO WU3MEHEHME Ha
HopmaTtuvBHaTa ypenba, perynupallia opraHnsaumsata Ha agMMHMcTpaTuBHaTa OeiHoCT.

Yn. 3. (1) (Ot™m. - 1B, 6p. 8 o1 2016 T.)
(2) (N3m. - OB, 6p. 58 ot 2010 r., B cnna ot 30.07.2010 r., oT™. - [1B, 6p. 5 01 2017 1., B
cuna ot 01.03.2017r.)

Yn. 4. (1) PbkoBoouMTenute Ha agMUHUCTpaUMMTE oOcurypsieat paspaboTBaHETo WU
BHELPSBAHETO Ha agMWHUCTpaTUBHA UHGopMaunoHHa cuctema (AVC) B pbKoBOLEHUTE OT THX
agMUHUCTpauUnn.

(2) AOMUMHMCTPATMBHUTE WH(OPMAUMOHHN CUCTEMM OCUrypsiBaT noLObpXaHeto wu
obpaboTkata Ha OaHHWTE 3a 06opoTa Ha ENeKTPOHHW OOKYMEHTUM W OOKYMEHTW Ha XapTueH
HOCMTENn npu nNPefoCcTaBsHETO Ha aOMUMHUCTPATMBHU  YCAYrM WU U3NbBJAHEHNETO Ha
afMUHUCTPATMBHN Npoueaypw.

(3) Mpouepypn ca BCMYKM paboTHM nNpouecu B aOMUHUCTPAUMATA WM Mexay
PasNNYHNTE agMUHUCTPALMKA, KOUTO BKOYBAT BbTPEWEH 0O0POT Ha OOKYMEHTM U KOUTO HE
npencrasngsar MpenoctaBsHe Ha aoMUHUCTPATUBHM  YCAYTM W BbTPEWHN enekKTPOHHU
aaMUHUCTPATUBHM YCNYT .

(4 AOMUHMCTPATMBHUTE WHPOPMALMOHHM CcUCTeMM nopobpXxaT W ocurypssar



CbXPaHEeHNEeTOo Ha NpUeTUTEe U Cb3naBaHUTE eNeKTPOHHU LOKYMEHTM Mo an. 2 3a CPOK He Mo-
Manbk oT 20 roAuHW NO Ha4vH, NO3BONSBALL Bb3NPON3BEXAAHE HA OOKYMEHTUTe 6e3 3aryba Ha
OaHHW.

(5) Cb3paBaHeTo Ha eNEeKTPOHHUTE LOKYMEHTM B afMUHUCTpaumMsTa ce ocurypsisa cbC
cpencteata Ha AVIC nnun Ha BbHIWHW NPOrpaMHn NPUIOXEHNS.

Yn. 5. (An. 1 oTM., NpeouweH TekcT Ha an. 2 - B, 6p. 102 ot 2010 r., uam. - [1B, 6p. 48
o7 2013 ., oT™. - [1B, 6p. 507 2017 1., B cuna ot 01.03.2017 r.)

Yn. 6. (N3m. - OB, 6p. 58 ot 2010 r., B cuna ot 30.07.2010 r., oT™m. - B, 6p. 5 01 2017 1.,
B cuna ot 01.03.2017 r.)

Yn. 7. (1) Benukn paHHM 3a goakTu, NPOLECU, KakTo M BCUYKK CNyXEOHM TEeXHUYEeCcKM
JaHHW, HeoOX0 MMM 3a OCBLECTBABAHETO HA aAMUHMCTPATMBHATA OEAHOCT, Ce NoAAbPXAT CbC
cpencrteara u B cpenarta Ha AVIC.

(2) Bcsiko cb3pasaHe Ha gaHHu B AVIC no an. 1 ce npuapyxasa ¢ aBToMaTMyeH 3anuc 3a
NMUETOo, KOETO € N3BBPLWNI0 Cb34aBAHETO, N BPEMETO HA U3BbPLIBAHETO MY.

(3) PeructpupaHnte gaHHu no an. 2 He noanexar Ha KOPeKUMs Uiv yHUWoXasaHe 1 ce
CbXpaHsaBaT 3a CPoK He No-Manbk OT 20 roanHW.

FnaBa BTOpA.
PABOTA C O AHHUA

Paspen |.
3apbnxeHue 3a n3nonssaHe Ha yHUdpuumpaHm gaHHm (Otm. - OB, 6p. 5 o1 2017 r., B cuna
or 01.03.2017 r.)
Paspen |.
3aabnxeHue 3a U3non3BaHe Ha YHUULMpPaHN OaHHU

Yn. 8. (OTtm. - OB, 6p. 501 2017 1., B cnna ot 01.03.2017 r.)

Yn. 9. (OTtm. - OB, 6p. 501 2017 1., B cnna ot 01.03.2017 r.)

Yn. 10. (Otm. - OB, 6p. 501 2017 1., B cnna ot 01.03.2017 r.)



Paspen |1.
NHdopmaumnoHHu o6ektn B AUC

Yn. 11. (1) AOMUHUCTpaTUBHATa MHGPOPMALMOHHA cMcTemMa noaabpXa CbBKYMHOCT OT
CBbP3aHN [HaHHW - WHGOPMAUMOHHM OOEKTW, BBPXY KOUTO KaTO HEOEenUuMU emuHuumM ca
NPUNOXUMA  OYHKUMW NO Cb3haBaHe, yHULWOXasaHe, YynpaslieHMe Ha [octbha wu Opyru
dpyHKUNW.

(2) DaHHnTe B cbCTaBa Ha MHEOPMALMOHHMS 00eKT ce cb3naBaT aBTOMATUYHO WM Ha
pbka B AVC.

Yn. 12. 3a ocurypsisaHe Ha OOCTbM M 32 yNpaBneHWeTo Ha AOCTbMa OO pecypcuTte Ha
AVC B Hesl ce nogabpXaT UHPOPMALMOHHN 06eKkTK 0T BMaa "notpebuten” ¢ MMHMManNeH cbCTas
Ha OaHHWTe, KaKkTo cnensa:

1. uMe - COBCTBEHO MMEe Ha (PU3NYECKO NULE; aKO UMETO € CbCTaBHO M BKNIOYBA OBE UK
noseye OTAENHUN NMEHA, CE BNUCBAT BCUYKMUTE NMEHA;

2. npeaume - 6alMHO MMe Ha PM3NYECKO NTMLE;

3. dhamnnuna - paMunHoO MMe Ha (Pu3nYecko nuue; ako doammnuaTta € cbCTasHa, ce
BMMUCBAT BCUYKNTE CHCTABALWMN 9 UMEHA;

4. cUCTEMEH WOEHTUMUKATOP - YHUKaneH WnoeHTUdukatop Ha PuU3n4YeckoTo nuue,
reHepupaH asTomMaTuyHo ot ANC c uen enHO3HAYHO YCTaHOBSIBAHE OT KOMO € M3BbPLWEHO
onpeneneHo gencteme B AUC;

5. no3uuuns:

a) HaMMEeHOBaHMe Ha aaMUHUCTPATUBHNS OpraH - NoTpebuTen Ha cuctemara;

6) (n3m. - OB, 6p. 47 ot 2011 r., B cuna ot 15.03.2012 r., nam. - [1B, 6p. 106 ot 2011 r., B
cuna ot 01.01.2012 r., uam. - 1B, 6p. 21 o1 2012 r., B cuna ot 15.03.2012 r., n3m. - 1B, 6p. 49 o7
2012 r., B cuna ot 01.07.2012 r.) onucaHne Ha AnbXHoCTTa cbrnacHo Knacudpukartopa Ha
ONBXHOCTUTE B agMUHUCTpauUMsaTa M Ha aOMUHUCTPATMBHOTO 3BEHO, B KOETO (PU3NYECKOTO
nvue - notTpebuTen Ha cuctemarta, paboTu No TPyLOBO UNK CNyXebHO NPaBOOTHOLWEHME;

B) MocouYBaHe, 4e nMueTo - notpebuten Ha cuctemarta, paboTm NO rpax.naHcko
NPaBOOTHOLWEHNE;

6. noTpebutencko nme 3a ANC - kombrHauus oT BykBM 1 LUMAPW, C KOSITO ce onpenens
JOCTBNBT Ha noTpebuten 0o pecypcute Ha ANC;

7. napona - KomMbuHaums ot OykBW, UMGPU U Opyrn cnyxebHu 3HauM, C KOSTO ce
yLOCTOBEPSIBA NMPABOTO HAa [OCTbM Ha notpebuten oo pecypcute Ha AUC; ynocToBepsiBaHETO
Ha NPaBOTO Ha AOCTbHM MOXE Aa Ce U3BbpLBa U C OpYrv CPeacTsa.

Yn. 13. 3a obcnyxBaHe Ha CbBMecTHaTa MnoogpbXka Ha eNneKTPOHHW LOOKYMEHTU U
IOKYMEHTN Ha xapTueH Hocuten B AVNC ce nopgobpXaTr MHGOPMauuoHHM obekTu OT Buaa
"0OKYMeHT". MUHUManHuUAT CbCTaB Ha OAaHHUTE B ONUCAHMETO Ha TO3W BUAO MH(POPMAUMOHEH
0b6ekT e onpeneneH B Hapenbara.



Un. 14. 3a n3nbnHeHne Ha npouenypuTe 3a KOHTPON Ha adMUHUCTPATMBHATA AEAHOCT B
ANC ce nopgaobpxart MHGOpMauMoHHM 006ekTn 0T Buaa "3afjaya” C MUHMMANEH CbCTaB Ha
HaHHUTe, KakTo cnepsa:

1. HauMeHoBaHVe 1 KpaTKo OnMcaHne Ha 3agadva - TeKCTOBO ornpefeneHne Ha 3afjadyara,
KOeTo 9 NpaBu pasnuMynMa cpef noctTaBsHUTE 3a4a4M B aOMUHUCTPALMATA;

2. pa3wWwvpeHo onucaHue Ha 3agaya - SOMbAHUTENHA UHGOOPMaUNS KbM OnpeneneHmeTo
Ha 3apadvara, KoeTo [aBa [deTalnHo OonucaHwe Ha ycrnosusTa 3a HEMHOTO WU3NbJIHEHWEe, Ha
crneunuUYHNTE N3NCKBAHUSA K'bM KparlHUTE NpoayKTn OT N3NbJIHEHNETO Ha 3adadyara v apyru;

3. yHUKaneH perncTpoB MOEHTUPUKATOP Ha eTan - YHUKaneH peructpos naeHTngukaTop
Ha eTan Ha ycnyra unv npouegnypa, C KONTO TOW e pernctpupaH B peructbpa Ha perucTpute u
JaHHMTe, KoraTto CbC 3ajaya ce KOHTpOonivpa M3NbJHEHWETO Ha eTan OT NMpPefoCTaBAHEeTO Ha
ycnyra unv n3nbiHEHMEeTOo Ha nNpoLeaypa;

4. n3NbNHATEN Ha 3afjaya - gaHHu, maeHtudgpuumpawm B AVIC nuueto, Ha KoeTo e
BBH3/10XEHO U3MbNHEHNETO Ha 3aJadaTa UM KoeTo 0TroBaps 3a HEMHOTO U3MbIHEHUE;

5. paTta Ha nnaHupaHo 3anoy4eBaHe U3NbIHEHNETO Ha 3aJaya;

6. nata Ha nnaHnpaHo NPUKOYBaAHE U3MbNHEHNETO Ha 3a4aua;

7. nata Ha ePeKkTMBHO 3arnoysaHe N3nbJ/IHEHNETO Ha 3a4aya;

8. naTa Ha epeKkTMBHO NpUKYBaHe U3NbHEHNETO Ha 3a4aqa.

Yn. 15. (1) B AUC ce nogabpxat uHopMaumoHHn obekTn oT Bnaa:

1. "dpn3nyecko nuue" ¢ MMHUManeH CbCTas Ha OAaHHUTE, KaKTo cneaBa:

a) ume - cobCTBEHO UMEe Ha PU3NYecko nuue, bawmHo 1 PaMnIHO UMe; ako HSKoe OT
MMeHaTa e CbCTaBHO, BMUCBAT CE BCUYKUTE UMEHA;

6) noeHTNdKaTop Ha PU3NYECKO NMLE - €ANHEH IPaxK AaHCKM HOMEP WU INYEH HOMEP
Ha 4YyX[eHeu, a Korato (ouanmyeckoTo nuue He e permcTpmpaHo B bbnrapus - nara Ha pax.gaHe,
MACTO Ha pax.gaHe u HOMep Ha NacnopT WAK APYr NMNYEH LOKYMEHT;

2. "Iopuany4ecko nuue" ¢ MMHUManeH CbCTaB Ha JaHHUTEe, KakTo cneapa:

a) HauMeHoBaHve - HaMMeHOBaHVe Ha IPUONYECKOTO NNLE;

6) noeHTMdukaTop Ha topnanyeckoTo nuue - kog no BYJICTAT Ha ropuanyeckoTo nuue
nnn ENK Ha BnmucaHo B TbpProBCckua pernctbp TbProBCKO APYXECTBO WM Koonepauus, a B
cnyyamTe Ha 4yXJOeCTpaHHO pUONYeCcKO NuUe - YHUKANIEH HOMEpP WK Opyru OaHHW CbrnacHo
HaUMOHaNHOTO 3aKOHO4ATENCTBO;

3. "KNOH Ha 4yXOeCcTpaHHO nuue" C MUHUManeH CbCTas Ha OaHHUTe, KakTo cnensa:

a) HavMeHOoBaHWe - HaVMeHOBaHWe Ha KNoHa Ha IPUAMYECKOTO Nuue, perncTpupaH no
6BbNrapckoTo 3aKOHOAATENCTBO;

6) noeHTMdmMKaTOP Ha KNoHa Ha topuanyeckoto nuue - kog no BYJICTAT Ha knoHa Ha
topngudeckoto nuue unn ENK Ha BnvcaH B TbpProBCKUS peructbp KAOH Ha 4YyXAecTpaHeH
TbproseL.

(2) Korato uanmyeckoTo nvUe € KOPEeCrnoHOEHT B KayeCTBOTO CU Ha enHONIMYeH
TbproseL, 3a Hero ce NOAAbPXAT OaHHW, aHANOrM4YHU Ha Te3un 3a IpuanyeckmuTe nuua.

Yn. 16. (1) AKO B HSIKOSI agMUHUCTPaUNs ce paboTn CbC CbBKYMHOCTU OT AAHHU, KOMTO



ca onpeneneHn KaTo MHOPMaUMOHHN 0BEKTN B HOPMATMBHO PErnamMeHTUpaHn perucTpu, Te ce
nooabpxart B AVIC kaTo nHdopMaunoHHM 06eKTH CbC CbLOTO HaMEHOBAHWE.

(2) MUHMManHWAT cbCTaB Ha AaHHUTE B MHGOpMauUnoHHUTe 0bekTn B AVIC cbBnaga nnm
€ MOAOMHOXECTBO Ha [LaHHMTE B CbCTaBa Ha €LHOMMEHHUTE WHM(OPMAUMOHHW 06ekTn OT
HOPMaTUBHO pernameHTUpaHnuTe perncTpu.

Yn. 17. KoraTo ce cb3paBa konve Ha nHdopmMaumoHeH 0bekT, To ce ynpasnsea ot AVIC
n ce obpaboTBa OT HelHWTe noTpebutenn kato 0OeKT, pas3nnyeH OT obekTa, OT KOWTO €
Cb30afeH.

Yn. 18. (1) NanpawaHeTo Ha NHGOPMAaLMOHHM 06EKTU MeXay NoTpebutennte B pamkuTe
Ha AVC ce usBbpwsBa He 4ped kKonvpaHe M OU3MYECKO uM3npawaHe Ha KOnuMeTto, a 4pes
Cb3[aBaHe Ha [OOCTbN A0 MHGOPMAaUMOHHMS 0DEKT M NPenocTaBsHETO My Ha noTpebutens
nonyyaren.

(2) Cb3paBaHeTo Ha OocTbn Ao 06ekT Mo an. 1 Moxe ga BK/OYBA W onpedensiHe Ha
crneundnyHn napamMeTpu Ha Cb3naneHus 4OCTb.

(3) Bcsiko cb3paBaHe Ha gocTbn no an. 1 Tpsbea oa e npocneanmo 1 3a Hero Tpsibea na
ce peructpumpar aBTOMaTnU4yHO 1 MO Ha4YMH, HENOANEXall Ha KOPEeKUUa UK YHULLOX aBaHe, AaHHW
3a:

1. cb3garten Ha goctbna - AaHHW, eOHO3HAYHO naeHTuuumpalum cnyxmnten ypes AVGC;

2. Bpeme Ha cb34aBaHe Ha OOCTb.

Paspen |ll.
MopoabpXaHe Ha AaHHU 3a eNeKTPOHHN AOKYMEHTM U OKYMEHTU Ha XapTUeH HocuTen ot
ANC

Yn. 19. (1) DaHHn 3a enekTpOHHW OOKYMEHTU N OOKYMEHTU Ha XapTUeH HOCUTen ce
nopabpxat ot AVIC ypes obekT 0T Buaa "oOKyMEHT".

(2) ®annoBOTO CbAbPXAHME HA ENEeKTPOHHUTE OOKYMEHTW € efHa OT [OaHHUTe B
cbcTaBa Ha 00ekT OT Buaa "OoKYMEHT" 1 ce CbhxpaHsiBa eANHCTBEHO CbC cpeacTBarta Ha AVC.

(3) YnpaeneHveto Ha poctbna [0 QannoBOTO CbAbpXaHuWe Ha eNeKTPOHHUTE
JOKYMEHTU Ce n3BbpluBa camo Cbe cpeacrteaTta Ha AUC.

(4) 3a ocblecTBaABaHe Ha focTbMa no an. 3 ce nogabpxa Bpb3Ka Mexay onvcaHueTo
Ha MHGOPMALMOHHMSA 0D€EKT, C KOWTO € NPeacTaBeH eNEeKTPOHHUSAT OOKYMEHT, U (0ainoBOTO My
CbObpXaHuve.

Yn. 20. lNpu cb3paBaHETO UM CbXPaHABAHETO HA €NIEKTPOHEH OOKYMEHT WUivM npu
3aBexjaHe Ha OOKYMeHT Ha xapTueH Hocuten B AUVC 3a Hero ce cb3gaBa MHAOPMAUWOHEH
06eKkT OT BuAa "OOKYMEHT", B YNETO OMNncaHne ce BbBexXaaT Ha-Manko CnegHNTe OaHHU:



1. cb3paleH OT - aBTOMATUYHO pPeErucTpypaHn wume, aMUInS U CUCTEMEH
noeHTugukaTop Ha notpebuten B AVIC, cbanan nnm cbxpaHun MHGOPMaLMOHeH 06eKT B Hesl;

2. Cb3padeH Ha - aBTOMaTM4yHO PErncCTPUPaHO BpeEME Ha Cb3LaBaHe MM CbXpaHsBaHe
Ha 00eKT, OTYETEHO C TOYHOCT A0 CEeKYHAa;

3. HaMeHOoBaHMe Ha OOKYMEHT - HAMMEHOBaHVE Nn abpeenaTtypa Ha OOKYMEHT;

4. ykasaten 3a Bpb3ka KbM (palinoBOTO CbAbPXAHUE HA E€NEKTPOHHUS LOKYMEHT B
AUC.

Yn. 21. (1) Mpwn nonyyasaHe B AVIC Ha ¢bainnoBo CbabpXaHNe Ha eNeKTPOHEH OOKYMEHT
B pe3ynTaTt Ha npeHoc B AVIC ce cb3aaea 06ekT oT Buaa "OOKyMEHT".

(2) Ako 3aegHo ¢ harnoso cbabpxaHue no an. 1 8 AVIC ca nonyyeHn n gpyrn OaHHW,
TAXHaTa 06paboTka ce M3BbpLIBA BbB BPb3Ka C HAYMHA HA NoJsyyaBaHe Ha ookymeHTa B AVC n
CbrnacHo M3NckBaHMsITa Ha HapenbaTa.

Yn. 22. (1) HaumeHoBaHusaTa Ha pnokymeHTuTe B AMC ce dhopmupaTr cbobpasHo
BbTPELWHNTE NpaBuna Ha agMMHUCTpaumsaTa.

(2) HanmeHoBaHMsAiTA Ha [OOKYMEHTMTE Morat ga ce dpopmupaT aBTOMATUYHO MNpwu
cb3gasaHeTo M B AVIC no gaHHW, nogageHn OT BbHWHM nuua, No NpeaBapuTenHo yctaHoBeHa
CXema B aBTOMAaTUYHO M3MNbJIHABAH anropuTbM UK NO APYr HAYUH.

(3) ABTOMATMYHO OOPMMPaHM HaMeHoBaHWS nognexar Ha KOpekLMsi caMo ako ToBa €
npeaBuaeHoO B Npasmnarta no an. 1.

naBa Tperta.
PETMCTPAUUA HA O OKYMEHTU B AUC. OPUUMUAJIEH OOKYMEHTEH PETUCTDBP

Yn. 23. (1) Pernctpaums Ha LOOKYMEHTM BbB BCSKA agMUHUCTPAUUS Ce U3BBPLIBA B
ochuumaneH 0OKYMEHTEH perucTbp, Npeactasnseal 6asa ot gaHHU B cbetasa Ha ANC.

(2) OdpuumanHMAT [OOKYMEHTEH perncTtbp ce nogabpxa OT YNb/HOMOWEHU OT
PBbKOBOAMTENS HA aAMMHMCTpaumMaTa nuua.

(3) PbkoBoOMTENAT Ha aOMUHUCTpaUMATA UW3BBPWBA BAWCBAHE HA OuUUMANHUSA
IOKYMEHTEH PErncTbp B perucTbpa Ha perncTpuTte u gaHHuTe.

(4) (Nam. - OB, 6p. 108 ot 2013 r.) B egHa agMMHUCTpauust MOXe Oa MMa nose4ye OT
enHa A/C. B egHa agMMHUCTpaUMs MOXe da MMa camo eanH ogomumnaneH OKYMEHTEH PerncTbp
OCBEH B Cfly4amTe, B KOMTO BOLEHETO M Ha APYr Perucrbp e npeasuaeHo B HopMaTueeH akT. B
Te3n cnyyam Bcekn ogomumnaneH OKyMeHTEeH PerncTbp ce BNMCBa B peructbpa Ha perucTpuTe u
OaHHUTE.

(5) lNpn 3akpvBaHe Ha agMUHUCTPAUUS OMUUMANHUAT LOOKYMEHTEH pPerucrbp ce
3a/MyaBa C BMMWCBaHe Ha CTOMHOCTTA "apxmBeH" 3a 06CTOSATENCTBOTO "cTaTyc Ha Habop oT
haHHK". BnuceaHeTo ce 3aaBsBa OT opraHa, B3esN peleHre 3a 3akpmBaHe Ha aaMUHUCTpaLmaTa,
a B cnyyamTe, KOrato 3aKkpvMBaHeTO CTaBa C akT Ha HapooHoTo cbbpaHue - OT MUHWUCTbp-



npencenartens.

Yn. 24. (1) B AVC ce pmonycka peructpaumaTta Ha OOKYMEHTU U APYrn UHADOPMaLMOHHN
06eKkTn camo 3a BbTPEWHN 3a aAMUHUCTPaLMSTa Lenn N B PErNCTPU, Pa3NNYHN OT 0dnLNaTHAS
JOKYMEHTEH PerncTbp.

(2) Pernctpauusita Ha OOKYMEHTW W OPYrM WHPOPMALMOHHU 0DEeKTM 3a uenuTte Ha
npenocTaBgHETO Ha enekTPOHHW aAMUHUCTPATUBHW YCNYyrM W B OTHOWEHUATa Mexay
afMUHUCTpaUUnTE ce N3BbpLLBA BUHArN B opuLmaneH OOKYMEHTEH PErncTbp.

Yn. 25. (1) BbB Bpb3ka C aOMMHUCTPATMBHOTO OOCNYXBaHE Ha rpaxnaHute u
opraHusauumTe B aAMUHUCTpauuuTe MmoraTt ga ce cb3gasaT crneunguyHu NHGOPMAaLMOHHN
CUCTEMU, B KOUTO CbLLO Ce U3BBPLWBA peructpaums Ha OOKYMEHTU W Opyrn MH(OPMaLNOHHN
obekTm.

(2) (Otm. - OB, 6p. 501 2017 1., B cna ot 01.03.2017 r.)

(3) B 3aBmncMMOCT OT KOHKpeTHata OerHOCT MHPOPMaUNOHHNTE cucTemMun no an. 1 Moxe
[a He BKnto4YBaT Bcu4ky enemeHTn Ha AVC no cMrucbna Ha Hapegnbara.

Yn. 26. (OTm. - OB, 6p. 501 2017 1., B cnna ot 01.03.2017 r.)

Yn. 27. HawmmeHoBaHMETO Ha oOUUMANHUS OOKYMEHTEH PErucTbp cbBhaga cC
HaUMEHOBAHMETO Ha EOWHCTBEHWS My pasgen, KoeTo ce hopMupa MO CNeaHust HaywvH:
"OdomumaneH LOKYMEHTEH perncTbp Ha", cneiBaHo 0T HAVMEHOBAHMETO Ha aAMUHUCTpauUMaTa.

Yn. 28. (1) B odomumanHns OOKYMEHTEH PErNCTbP 3a BCEKM perucTpmpaH LOKYMEHT ce
BNMCBaT cnegHuTe obcToATencTea:

1. BpemMe Ha BnNuUCBaHe - aBTOMATMYHO reHepvpaHu OaHHW 32 BpemMe Ha M3BDbPLEHO
BMVCBaHEe B PErucTbpa;

2. (n3m. - 1B, 6p. 48 ot 2013 r.) U3BBPWMA BNUCBAHETO - aBTOMATUYHO FeHepvpaHu
JaHHWN 32 UMe N CUCTEMEH MOEHTUMUKATOP Ha CNyXUTEeN, U3BBbPLLXA BNUCBAHETO, U B CNy4an
Ha aBTOMaTM4Ha perucTpauns - yHukaneH peructpos ngeHtungukarop Ha AVC, ¢ konto AVC e
BMMCaHa B CNNCbKa Ha YOOCTOBEPEHUTE CUCTEMU;

3. YHVKaneH perucTpoB HOMEp Ha OOKYMEHT, reHepupaH npwu perncrpauusara My B
oonumanHna LOKyMEHTEH PerncTsbp;

4. pata Ha nonyd4asaHe UaM NoanuceaHe Ha OOKYMEHT; YHUKaNHUAT Pernctpos HOMep U
Jarata Ha noflyyasaHe WNW nognucBaHe Ha [OOKYMEHT dpopMupar YyHUKaNHUS pPeructpos
NOeHTUgMKATOP Ha OOKYMEHTa, u3gafeH npv permcrtpaunsara my;

5. YHUKaNeH perncTpos MOeHTUUKaTop U HaMMEHOBaHME Ha BuAa Ha perucTpupaHus
JOKYMEHT, C KOUTO TO3W BWUAO OOKYMEHT € BhucaH BbB BEeOOMCTBEHaTa HOMeHKnaTtypa Ha



BMOOBETE OOKYMEHTN.

(20 HaHHute no an. 1 ce nogabpxatr oT AWMC kato pgaHHM B CbCTaBa Ha
NHAOPMaLMOHHMS 06eKT OT BMA "OOKYMEHT" UNK ca AOCTBMHM OT ONUCAHNETO MY.

(3) HokymeHTbT ce peructpupa B AVC c Beye un3pgafeH YHUKaANEH pPerncrpos
noeHTUdMKaTOp NPV Herosa npeaxonHa pernctpauns B oouunaneH 4OKyMeHTeH perncTbp.

(4) Korato OOKYMEHTBT HAMA u3[afeH YHuKaNeH PerucTpos uAeHTudukatop wunu
N30afeHuaT YHUKaNeH perucTpos naeHtTudukaTop He e popmupaH cbrnacHo an. 1, 1. 4, AVIC
Ha agMuHUCTpaumsaTa, npuemalla AOOKYMeHTa, reHepvpa aBTOMaTtu4yHO YHWKANEH perncrpos
noeHTngmKaTop, KONTo BKNOYBA CNEeOHOTO:

1. perncTpoB MHOEKC - YNCNO, CbOTBETCTBALLO HA MOPEedHNS HOMEP Ha perncrpaumsata Ha
oouumanHua LOOKYMEHTEH PerucTbp Ha agMUHUCTpaumuaTa B peructbpa Ha peructpute u
JaHHuTE;

2. NopeneH HOMep Ha MOOKYMEHT - HOMep, reHepupaH B odouumanHus OOKYMEHTEH
PErncTbp Kato MnopeleH B paMKUTe Ha efHa KaneHgapHa roauvHa; peructpoBuAT WHOEKC WU
NnopenHUAT HOMEP Ha OOKYMEHT oopMupaT HEroBus YHUKANEH perncTpos HOMEP;

3. mara Ha nonyyasaHe unu noanucBaHe Ha LOKYMEHT - Jata Ha rosydYaBaHe unu
noanuceBaHe Ha OOKYMEHT BbB popMart AeH, Mecel, roguHa.

(5) Bcsika agMuHMCTpaums MOXe [a M3BbpWBa BNUCBAHUA W Ha Opyrn OaHHW 3a
perncTpupaH OOKYMEHT CaMo ako ca PerucTpupaHn B peructbpa Ha perucTpuTte u gaHHuTe.

(6) YHUKaNHUAT perucTpoB UOEHTUIPMKATOP Ha peructpypaH OOKYMEHT ce MU3nucea Mo
CNeOHNS HaYMH: PErMCTPOBUAT UHAEKC MO an. 4, T. 1, 3HakbT 3a Tupe ("-"), NopeoHUaT HoOMep no
an. 4, 1. 2, 3HakbT 3a Tmpe ("-") n gararta no an. 1, 7. 4 BbB opmar OeH, Mecel, roguHa,
OTHAeNeHn cbe 3Hak Touka (".") nomexay mm. [lonycTUMO € Ja ce n3nyckat He3Hayewm Hynm B
PErncTpPoBUSA NHOEKC W NopefHuUs HOMep, Korato e ypeOeHO BbB BbTPEIWHUTE Mnpasuna Ha
afMUHUCTpauunaTa.

Yn. 29. (1) MIaebpleHo sBnuceaHe rno 4. 28 He nognexwu Ha 3anvyaBsaHe unm npomsHa c
N3KJII0OYEHVE Ha ClyYanTe Ha nornpassHe Ha rpelka Ha agMuHucTpauusaTa.

(2) HaumHbT Ha nonpaBsHe Ha rpewka, gonycHarta OT agMUHUCTpauuMsaTa, ce ypexnaa
BbB BbTPELWHNTE NpaBuna Ha agMUHUCTpauusTa.

(3) Ype3s ANC ce ocurypsiBa BOOEHETO, CbXPAHEHNETO M AOCTbNBT OO0 oduuManHua
LOKYMEHTEH pPEerncTbp MO HauyuH, KOWTO obe3neyaBa KOHTPON BbBPXy MbAHOTATa Ha
N3BBbPLIEHNTE BNUCBAHUS, BKIOYNTENHO NOMNPaBSHE Ha rpewwkn Ha aaMuH1ucTpaumnaTa.

(4) He ce ponycka npoMmsHa Ha Be4ye u3pageH yHUKaneH pernctpos uaeHTudpmkartop,
KOMTO Beye e npefaneH Ha apyra agMUHUCTpaumns, rpax.aaHuH unm opraHnsaums.

(5) 3a cnassaHe N3nckBaHUATA Ha TO3W YNEH OTroBapAaAT CNyXuTenuTe no 4n. 23, an. 2.

Yn. 30. (1) MNMpwn pernctpaums Ha BXOOSWM OOKYMEHTW C U3ganeH yHuKarneH perncrpos
NOEHTUMKATOP Ce N3BBbPLIBA NPOBEpPKa Jann Ha PErmcTpoBUS MHOEKC Ha N3naneHns yHukaneH
PErucTpoB MOEHTUMUKATOP OTroBaps BanMOHO BMMCBaHE B Pernucrbpa Ha peructpute u
JaHHUTe.

(2) MNpwn HeycnewHa npoeepka no an. 1 3a peructpypaHns LOOKYMEHT ce reHepupa



aBTOMATUYHO YHUKANEH PEernucTpoB MOEHTUGUKATOP OT OopuUnanHUsa OOKYMEHTEH PerucTsbp, B
KOMTO Ce U3BbpLIBa perucrpaumnsaTa.
(3) (Otm. - OB, 6p. 501 2017 1., B cuna o1 01.03.2017 r.)

Yn. 31. (1) Peructpaumsa Ha OOKYMEHTW, Cb3OaldEeHN B CbOTBETHATA aAMUHUCTPALMS,
MOXe€ Ja Ce MU3BbplBa AEeLEeHTPanM3npaHo U OT CAYXUTENM Ha aAMUHUCTpaunaTa U3BbH Te3n
no yn. 23, an. 2.

(2) Nuueto, m3BbpWBAWO perucTpaunaTa no an. 1, e NoCoYeHO B OMNUCaAHMETO Ha
ycnyrata wWan npouenyparta, npu KosiTo ce M3BbpwBa 06paboTka Ha CHbOTBETHUS OOKYMEHT
CbrnacHo BbTPEWHNTE Npasuna Ha agMUHUCTpaumsTa.

(3) JlvueTo, u3sbpwBawWo peructpaumaTa no an. 1, HOCM OTFOBOPHOCT 3a CrnasBaHe
N3nckBaHusATa Ha Hapepabara.

(4) KoHTpon 3a OenlcTBMATa Ha nuuarta BbB Bpb3Ka C perucrpauusata no an. 1 u
pPenoBHOCTTA N Ce ynpaXHsBa LEeHTPanM3npaHo OT CyXutenute no 4a. 23, an. 2.

FnaBa yeTBbpTA.
PABOTA CbC CTPYKTYPWU. NO4OPDBH>XKA HA HOMEHK/J/IATYPU

Paspen |.
Knacudukaums Ha MHOpMaLNOHHM 06eKTH

Yn. 32. (1) KnacudomkaumoHHa cxema € Cxema Ha opraHudaumsata Ha macueute oT
JOKYMEHTU 1 Ha goctbna no 1ax B AVIC Ha cboTBeTHaTa agMUHUCTPaLUS.

(2) PbkoBoomTenaT Ha aOMUHUCTpauuaTa Bb3nara Ha CnyXxXuten ga opraHusuvpa
Cb3[aBaHeTo M NnogapbXxkara Ha Buaose knacugukaunoHHu cxemu B AVC 3a cnegHnte Buaose
NHGOPMALMOHHM 06eKTK:

1. noTpebutenu no un. 12;

2. DOKYMEHTW no 4n. 13;

3. 3ama4m no 4n. 14;

4. naHHW 3a onanyeckn nuua no 4n. 15;

5. HOMeHKNnaTypu;

6. CbBKYMHOCTM OT YHUPMUMPAHN OaHHW, KOUTO Ce MU3MNon3sar OT agMUHUCTpauUuATa,
CbOTBETCTBAWM Ha WM MpencrtasngsaliyM MOAMHOXECTBO Ha YHUUUMPAHW  OaHHW,
nognbpXaHu B PerucTpu Ha tasv unu gpyrun agMuHUCTpaLmu, BKIIOYNTENHO MHOPOPMaLMOHHN
00eKTK, OTroBapsM Ha KPUANYECKN NULA - KOPECMOHOEHTY;

7. Opyrn cneumguyHM CbBKYMHOCTM OT OaHHW, KOUTO Ce wuanonssar oOT
afMUHUCTpauunaTa.

(3) Obwata knacudumkauMoHHa cCxema 3a [OOKYMeHTU obxBawa knacudpukaumsta Ha
BCUYKM BULOOBE OOKYMEHTU, onpenenexHn B AVIC, He3aBUCMMO Jann JOKYMEHTBT € B eNeKTPOHHA
doopMa 1M Ha XapTUeH HocuTen.



Yn. 33. (1) KnacudgomkaumoHHUTEe cxemyn morat na 6baat npeactaBeHU 4pes HMBa Ha
Knacudomkaums.

(2) MpocTnTe KnacnPUKaLUNOHHN CXEMU Ce CbCTOAT OT €HO HMBO U Ce NPeaCTaBAT KaTo
Habop OoT pasgenw.

(3) 3a knacmunKaunoHHNTE CXEMU C NOBeYe OT €OHO HMBO Ha Knacudpmkaums 3a eauH
nnn noseve pasfenu ce onpenenaT nogpasaenum 3a cnefpawoTo HUBO Ha Knacudukaums.

(4) HuBata n pasgenute Ha BCAKO HMBO B dafeH Tun knacudukaumoHHa cxema ce
onpenensaTt no uenecbobpasHoCT.

(5) EavH n cbw 0bekT MoxXe na 6bae knacuduumpaH MHOFrOKpaTHO Mo eauH nnm noeeve
pasfeny B pasfivyHn HMBA Ha KnacugukaunoHHa cXxeMa OoT CbOTBETHUSA BUA.

(6) EonH 1 cbl pa3gen moxe ga 6bae nogpasnen Ha apyru pasneny B pasiMyHn HuMBa
Ha KnacndomkaunoHHa CXxeMa OT CbOTBETHUSA BMA.

Yn. 34. (1) Mpu knacuduumpaHe Ha WHMPOPMaLMOHEH 0OEeKT aBTOMaTU4YHO Cce
perucTpupar crnegHuTe gaHHW, 3a KOUTO He ce [orycka NpoMsaHa unn sannyasaHe:

1. m3BbpwMUn kKnacmukauus - OaHHW, e4HO3HAYHO uaeHTuduumpawm 4pes AUC
CNYXUTens, N3BbpLnN Knacugoukaums;

2. BpeMe Ha knacudpukaums.

(2) MNpu knacudbukaumsaTa Ha pasfen oT KnacupukaumoHHa cxema ce npunarat
n3nckeBaHnATa Ha an. 1.

Yn. 35. (1) 3a Bcsaka knacudgukaumoHHa cxema Morat ga ce OonpenenaTt NoCTOSHHU
pasgenn n pasgenn ot NPOMEHIMB TUM.

(20 Cmb3paBaHeTo, MpeMaxBaHeTO, MNpoMsHaTa B MOCTOSHHWUTE pas3genM Ha
KnacuukaunmoHHMTE CXeMU 1 npasunarta 3a knacmduvkaums Ha MHopMaunoHHNTE 06ekTn B
TAX Ce wu3BbpwBaT MO npoueaypu, pPernamMeHTMpaHn BbB BbTPEWHUTE nMpasBuna Ha
agMUHNCTpaunsaTa.

(3) MNpouenypute no an. 2 ce ocbluecTBaBaT OT onpefeneH OT PbKOBOAMTENS Ha
agMUHUCTpaumnsaTa CnyxuTen.

(4) Pazpenu nnn nogpasgeny oT NPOMEHIMB TUM Ce Cb3aasart Mnpwu:

1. pocTuraHe oo npeasapuTenHo onpeaeneH 6poii 0bekTn B gaaeH pasnen;

2. HaCTbnBaHe Ha HOB BPEMEBW NEPUOL;

3. HacTbnBaHe Ha CbOUTME, pernamMeHTUpaHo KaTo OCHOBaHWE 3a Cb3haBaHe Ha HOB
pasgen.

(5) BbB BbTpewHUTE npasuMna Ha agMUHUCTpauuaTa ce onpenens npouenypara 3a
Cb34aBaHeTo, NPeMaxBaHeTO N NPOMAHATA B opraHMsauuaTa Ha pasgenn oT NPOMEHNUB TUM U
npasunaTa 3a knacmdukaums Ha 06eKTu B TSX.

Yn. 36. (1) 3a BCceku OT pasgenute Ha knacugukaumoHHa cxema B AVIC ce nogobpxar
MUHUMAIHW OaHHW, KaKTo cneaBa:



1. HaumeHoBaHMe UnNu KnacnuukaumMoHeH NHOEKC Ha pasnena;

2. onvcaHne Ha npepHa3Ha4YeHneTo Ha pasnena;

3. BpeMe Ha cb3faasaHe Ha pasfnena;

4. cnyxuTten, cb3nan pasgena.

(2) 3a noonexawmnTe Ha cb3gaBaHe pasgeny OT NPOMEHNUB TUM Ce ONpenensT:

1. cxema 3a OpMMpaHe Ha HaMMEHOBAHMETO W Ha WHOEeKC Ha pasgjena or
KnacudomkaumoHHarta cxema, ako nMa TakbBs;

2. MACTO Ha Ccb3paBaHe Ha pasfena B KnacugukaumoHHaTa cxema - Ha Hal-ropHOTO
HWBO WX KaTO Noapasaen Ha pasfen oT HUBO Ha KnacugukaumoHHara cxema.

Yn. 37. HomeHnknatypata Ha cCxemMnTe 3a CbXpaHeHue Ha [OOKYMEHTUTE WU
KnacuuKaunoHHNTE CXEMWN HA MNOAObPXAaHUTE apXMBWN OT OOKYMEHTU Ha (PU3MYECKM HOCUTENU
ce marpaxpar kaTto 4acT OT KfnacugpukaumoHHaTa cxema 3a UHM(OPMAUMOHHM 0BeKTn OT BuUA
"0OKYMEHT".

Yn. 38. (1) OnnucaHne Ha gocTtbna oo faHHuTe, nogabpxanu B AVC, ce marpaxga u
nogabpxa B OTAENHO NPUNOXEHNE KM BbTPEWHUTE npasuna Ha aaMuH1UCTpauusaTa.

(20 B npunoxenneto no an. 1 ce pedumHvpa o6W pexuMm 3a OOoCTbN 4o
nHdopMaunoHHnTe 0bektn B AVIC nocpencTtBOM AOCTbMNa 4O CbOTBETHUTE KNACUPUKALMOHHM
cxemMmn unm obocobeHn yactu oT TsX. Hanumumeto Ha pocTbn 40 pasfen oT KnacugukaumoHHa
cxema faBa [OCTbM U 00 MHAPOPMALMOHHUTE 06eKTU 1 nogpasnenu, KnacmguuupaHn B TO3u
pasgern.

(3) 3a Bcaka nosvuma no 4n. 12, 1. 5 ce onpenens nepcoHaneH AOCTbN OO0 BCUYKU
BMOOBE KNacuuKaunoHHN CXEMM UKW 4ACTW OT TSX 3aeOHO C HEroBUTE rnapameTpu.

(4) OnpepensiHeTo Ha nepcoHanHWs JocTtbn Ao paHHuTe B ANC ce wm3BbpwBa B
CbOTBETCTBUE CbC:

1. yyacTneTo Ha nuuata B agMUHUCTPATUBHUSA NPOLLEC U npoueaypute OT BbTPEWwHUTe
npasuna Ha afAMUHUCTPaUUATA;

2. npasuna 3a MHOPMaLMOHHA CUTYPHOCT Ha agMUHUCTpaumaTa.

(5) lMNpomsiHata Ha npaBuMnata 3a MOOCTbM Ce W3BbPWBA MO MNPeanoXeHne Ha
PBHKOBOAMTENS HA CNYXUTENSA, YANTO JOCT BN WE CE NPOMEHS.

Yn. 39. (1) lNpepocTtaBsHETO U NpoMsaHATa Ha OOCTbNa Ce M3BbpWBA OT onpeneneH
CNyXMUTen B adMmHUcTpaumaTa.

(2) MNpwn ycTaHOBSIBaHE HA HOBW MW NPU NPOMSHA HAa CbLWECTBYBALM TPYLOBM, CNyXebHM
N rpaxgaHcky nNpaBOOTHOWEHMS agMUHUCTPATUBHOTO 3BEHO, OTroBapsWo 3a yrnpasfieHMeTo Ha
4OBELLKMTE pecypcu, nodaea 3asBka [0 CNyXuTens rno an. 1 3a npegocrassiHe UM NpoMsiHa Ha
noctbn 0o gaHHuTe B AVIC 3a CbOTBETHUS CRYyXUTEN.

(3) HaunHbT 3a npomsiHa Ha poctbna o paHHuTe B AVIC npu 3amectBaHe Ha envH
CNyXMUTEn oT APYr ce ypexXja C BbTPEWHNUTE Npasunia Ha agMmHucTpaumaTa.



Yn. 40. (1) PbkoBoonTen Ha afMUHUCTPATUBHO 3BEHO MMa AOCTbMN OO BCUMYKM BUOOBE
KNacuuUKaUNoHHN CTPYKTYPU U 4acTu OT THX, OO KOUTO MMaT OOCTbM CAyXWUTenute B TOBa
aAMUHNCTPATUBHO 3BEHO.

(20 AOMuHUCTpaTmMBHaTa WHoOpMaUMOHHA CuUCTEMA Ocurypsisa Bb3MOXHOCTTA
PBHKOBOAMTEN HA aAMWHUCTPATUBHO 3BEHO Aa NPOMEHS OocTbna no gaHHu B ANC 3a cBoW
NOOYVMHEH CNyXWUTEeNn B paMKUTE Ha MpenocTaBeHUTe My OT BbTPEWwHUTe npasuna Ha
agMUVHUCTpaumsTa npaea 6e3 yyactmeTo Ha cnyxutens no yn. 39, an. 1.

Paspen|l.
MoapbpXxaHe Ha NPEnNUCKU OT JOKYMEHTHU

Yn. 41. (1) MNpennckata e Habop OT TeMaTWyHO CBBbP3aHM HokymMeHTU. B AUC ce
Ccb3aBa npenucka no JOKYMEHT:

1. C KOATO e 3agBeHa €eNekKTPOHHA aOMUHUCTPATMBHA YCnyra, BKIOYUTENHO KOraTto
CaMuAT JOKYMEHT € Ha XapTUEeH HOCUTEN, HO U3PUYHO € 3asiBEHO XenaHue 3a npefocTaBsHe Ha
ycnyrarta rno eneKTpoHeH MbT;

2. C KOWTO ce nHuummpa npowenypa no obpabortka.

(2) B cnyyaute no an. 1, 1. 1 npenuckara ce cb3nasa He3abaBHO cnep perncrpaumnsta B
odonumanHna 0OKYMEHTEH PErnCTbp Ha AOKYMEHTA - 3asBNieHne 3a ycnyra.

(3) B cnyyamte no an. 1, T. 2 npenuckara ce cb3faBa CbrnacHo npouenypa, KosaTo
pernameHTmpa obpaboTtkata Ha CbOTBETHMS OOKYMEHT, ONMcaHa BbB BbTPELWHNTE NpaBuna Ha
afMUHUCTpauuaTa.

(4) BbB BCUYkM cniyyam ce noggbpXxa ykasaten 3a Bpb3ka OT AOKYMEHTa KbM camara
npenucka.

Yn. 42. (1) Tlpenucka BuHarm ce cb3gasa MNPy M3NbJAHEHWE HA €NeKTPOHHA
aflMMHUCTpaTMBHA ycnyra.

(2) MNpenucka Moxe ga He ce cb3gane Npu U3NbHEHVe Ha agMUHUCTPaTMBHA YCnyra,
3asiBEHa C JOKYMEHT Ha XapTUeEH HOCUTEN, ako He e 3asBEHO U3PUYHO UCKaHe 3a NoflyyaBaHe Ha
ycnyrata no eNnekTPOoHeH NbT U B TEMATUYHO CBbP3aHMs Habop OT NOKYMEHTU nMa He noseye oT
nBa OOKYMeHTa.

(3) B cnyyante no an. 2 cbe cpeacteata Ha AVC ce nogabpxa OBYNOCOYEH yKasaTen
3a Bpb3ka Mexay OOKYMeHTa - 3asB/ieHWe 3a ycnyra, U OOKYMeHTa, KOWTo e pesyntar oT
npenocTaBsHETO Ha ycnyraTta.

Yn. 43. MNMpenuckaTa ce cbCTOM OT TpU pasaena - ogomumnaneH, BbTpeweH U KOHTPOJEH.
Bceku oT pasgenuTe ce NpenctaBs CbC CNUCHK OT BPb3KM KbM JokymMeHTn B AVC, knacupaHu B
CbOTBETHUS pasnen.



Yn. 44. (1) 3a Bcaka npenucka B AVIC ce nooaobpXxar cnefHuTe OaHHW:

1. HauMeHoBaHMe Ha npenucka, o06003HayaBawo TematMyHata HACOYEeHOCT Ha
JOKYMEHTUTe B npennckara; HaMMeHoOBaHWeTo ce popMmmpa CbrnacHo BbTpewHnUTe npasuna Ha
afMUHUCTpauUnATa;

2. NOSICHEHWE KbM npenuncka - paswnpeHo npeacrassaHe Ha TematnyHara Haco4eHOoCT Ha
LOKYMEHTUTE B npenunckara; MNOSCHEHME Ce BbBeXAa nNpuv HeobXxoOUMOCT, CbrnacHo
BbTPELWHNTE NpaBuna Ha agMMHNCTPaUNATA,

3. yHukaneH wuaeHTudukatop Ha npenucka, CbBnagal, C YyHuKaneH perncrpos
NOEHTUMKATOP Ha OOKYMEHTa, No KOMTO e Cb3daneHa npenuckara;

4. noeHTUdUKATOP 3a OOCTHM OO Mpernuckara - ocurypsisa CamOCTOATENHO Wnn B
KoMOMHauMs ¢ opyr napamMeTbp NEPCOHANU3NpaH AOCTbMN NPE3 UHTEPHET 40 CbAbPXaHNETO Ha
odouumanHua pasfen Ha npenucka; MOeHTUMUKaTopbT Ce reHepupa asBTOMATUMYHO npwu
Cb34aBaHe Ha Npernucka;

5. odphmumaneH pasgen - pasgen Ha npenncka, B KOMTO ca KnacupaHu:

a) JOKYMEHTUTE, NPUeTn 0T agMUHUCTPaUNATA;

6) [OOKyMeHTWTe, u3OageHn OT aOMUHUCTPATMBEH OpraH WAnM Cb3oafdeHn B
agMVHUCTPaUMSiTA CbC 3aBbpPLIEH UMK HA 06paboTka;

B) MOTBBbPXAEHNETO 3a NpueMaHe Ha 3asiBNIeHNEeTO U CbobleHne 3a HepemdoBHOCT U
HenbfIHOTA Ha MUCKAHeTO 3a NpefoCTaBsHE Ha aAMUHUCTPATMBHA ycnyra C ykasaHus 1 Cpok 3a
OTCTPaHSABaAHETO UM;

6. BbTpelWeH pasfen - pasfen Ha npenucka, B KOWTO ca KnacvpaHu [OKYMEHTH,
Cb34aleHn B aAMMHUCTPALMATE, HO C BCE Ole He3aBbpLeEH UUKb Ha 06paboTka, MOMOLWHN 1
Opyrn 0OKYMEHTW, MMallM OTHOLWEHNE KbM TemaTtukara Ha npenuckara;

7. KOHTPONEH pasfen - pasgen Ha npenucka, B KOWTO ca KfacupaHn camo AOKYMEHTH,
KOMTO ca n3safeHu nopaau rpewka nnv gpyra npuynHa ot opuumanimg pasaen;

8. BpeMe Ha cb3gaBaHe Ha npenucka - perucTpupa ce asToMatu4yHo Npu cb3nasaHe Ha
npenuncka 1 He nognexmu Ha nocnensauwm NPOMeHwU;

9. cb3gman npenuckaTta - AaHHW, naeHtundpmumpawm 4dpes AVC cnyxutens, cbapan
npenuckara; 4aHHUTe ce perucTpupar aBToMaTuyHO 1 He nognexar Ha nocneasalm NpOMeEHM.

(2) YHukanHuuat noeHtudpukarop no an. 1, 1. 3 ce snvcea:

1. korato npenuckarta ce cb3gasa Mo OOKYMEHT, Beye peructpypaH B odouumnanHus
JOKYMEHTEH Pernctbp;

2. Korato [OOKYMEHT, MO KOWTO Beye e cb3pageHa npenucka, ce perucrpvpa B
ogomUManHNa OOKYMEHTEH peruct bp.

(3 WpeHTtudpukaTtop 3a moctbn Oo npenucka no an. 1, 1. 4 ce reHepupa, kKorarto
npenuncka ce cb3gasa rnpv peructpauns Ha:

1. eneKTpoOHEH OOKYMEHT, C KOWTO Ce 3asiBsBa €/eKTPOHHA aAMUHUCTpATMBHA ycnyra
NN agMUHUCTPaTUBHA NpoLenypa;

2. XapTWeH DOKYMEHT, C KONTO ce 3agBsBa efeKTpoHHa afMUHUCTpATUBHA ycnyra unm
afMUHUCTpATMBHA npouedypa C W3PUYHO [eknapupaHo XenaHwe 3a npenoctaBsHe Ha
afMUHUCTpATMBHA ycnyrata unu pesynrara oT agMMHUCTpaTMBHaTa npouenypa no efnekTpoHeH
nbT.



Yn. 45. (1) [LOKyMEHTBT, NO KONTO Ce Cb3gaBa Npenucka, ce Knacupa aBToMaTuUyHO B
HerHus odpuunaneH pasgen.

(2) AoMnHuCTpaTMBHATa MHGOPMALMOHHA cucTema Tpsabea ga ocurypsisa aBTOMatuyHO
KnacvpaHe B KOHTPONHNA pa3aen 3a BCUYKN OOKYMEHTU, U3BaxdaHn oT opuumanHua pasoen Ha
npenucka.

(3) BbTpewHnte npaeuna Ha agMMHUCTpaLMMTE OnpenensaT nuuara, onpaBoOMOLWEHN na
n3sax.ngart JOKYMEHTW OT odouumanHua pasaen Ha npenvckara.

Yn. 46. AoMnHUCTpaTMBHATA UHGDOPMALIMOHHA CUCTEMa OCUrypsiea:

1. BK/IOYBAHETO HA €[IMH U Cbly AOKYMEHT B CbOTBETHUTE pasfenu Ha NpoM3BOoeH Hpoii
npenucku;

2. BK/IIOYBAHETO Ha efHa M Chblua Npenncka BbB BbTPEWHUTE pasgenn Ha nNpov3BOSeH
6poii opyru NPenucku.

Yn. 47. 3a BCekM OOKYMEHT WA npenucka, KnacvpaHu B pasfgen Ha npenucka, ce
nooabpxar cnegHute gaHHu B AVC:

1. BpemMe Ha BK/lOYBaHe B pasfen - perucrpupa ce aBToMaTU4yHO NPy U3BbPLIBAHE Ha
BKJIIOYBAHETO M HE MOAIeXM Ha KOpeKLmK;

2. U3BDBPWMUA BKKOYBAHETO - AaHHW, wugeHTuduumpawm 4dpes AUC cnyxutens,
N3BBHPLWW BKNIOYBAHETO B NpenuckaTa; QaHHUTe ce peructpmpar aBToMaTUyHo;

3. HoMep B pasgen - nopeneH HoMep Ha BKIIKOYBAHE Ha AOKYMEHT UM Npenncka B pasaern
Ha Npenucka; HOMEPbT Ce reHepupa aBToOMaTUYHO NpPY BKNOYBAHE HA OOKYMEHT B pasgen.

Yn. 48. (1) Cbc cpencteata Ha AVIC ce noaaobpxa ykasaten 3a Bpb3ka KbM npenuncka
oT:

1. nOKyMeHTa, No KOMUTO € cb3aaneHa npennckara;

2. BCEKM OOKYMEHT, Bb300OHOBsBAW W3NbNHEHWETO Ha ycnyra Wan aaMUHUCTPaTMBHA
npouenypa, BbB Bpb3Ka C KOSATO € Cb3aafeHa npenuckara;

3. BCEKM OOKYMEHT, Cb3aaldeH B ohuumanHma pasgen Ha npenuckara.

(2) Ykasatenat 3a Bpb3ka no an. 1 ce 3annyaBa, akO CbOTBETHUAT LOKYMEHT ce
N3KNKO4YM OT odpuLmanHus pasaern.

Yn. 49. ,ﬂOKyMeHTI/I, KakTo 1 uenn npennckn Mmorat aa 6bOaT BK/IOYBAHU U U3KJTOYBAHU
6e3 orpaHmn4YeHuns ot BbTpPEeWHNA pa3nen Ha npenncka.

Yn. 50. (1) LOKyMeHTM Ha XapTWEH HOCWUTEeN, KOMUTO He Mno3BonsBaT KayeCTBEHO



cKaHvpaHe M ce nogaobpXaTrT B CbCTaBa Ha npenucka, ce NpuaBMXBaT (PU3NYECKU MeXay
CNyXWUTENUTE 4Ype3 npenaBaHeTo MM WM 4pe3 Kypuepcka cnyxba cbobpasHo eTanmte Ha
obpaboTka No cbOTBETHATA NpoLeaypa.

(2) lpenaBaHeTO W KOHTPONBT HA [OBUXEHMETO Ha [OKyMeHTUTe no an. 1 ce
ocbliecTeaBa no pena Ha 4yn. 138.

(3) LokyMeHT Ha XapTUeH HOCUTEN, KONTO HAMA Bpb3Ka C MO-HATATbWHOTO ABUXEHME
no npenuckara, ce Bpblia B XpaHUNNLWETO, KbAETO Ce CbXpaHsaBa.

Pasnpen |11.
BepnomcTBeHa HOMeHKNaTtypa Ha BuUooBeTe AOKYMEHTU

Yn. 51. BepomcTBeHaTa HOMeEHKnaTypa Ha BMOOBETE AOKYMEHTU cCe nogabpXxa CbC
cpencteata Ha AUC.

Yn. 52. (1) 3a Bcekn eneMeHT Ha HOMEeHKNnaTypaTa ce nogabpXart CnegHUTe AaHHU:

1. yHukaneH pernctpos naeHtudukartop (YPW) Ha BUO OOKYMEHT - KOraTto OOKYMEHTbT €
goopmanuanpaH, ce snucea YPW, nanageH ot perncrbpa Ha perucTpute N gaHHuUTe, a Korato
JOKYMEHTBT € C HECTPYKTYpMpaHO CbabpXxaHue, ce snucea YPU o1 odpmumanHns 0oKyMeHTeH
pPErncTbp;

2. HaMMEeHOBaHWe Ha BMA OOKYMEHT - KpaTkO MpefcTaBsHe Ha CbWHOCTTAa Ha BUA
JOKYMEHT; BNUCBA CE€ CbOTBETHUAT TEKCT HA HAUMEHOBAHWNETO;

3. NOSACHEHME Ha BUA OOKYMEHT - MOSICHEHME KBM KPaTKOTO NpeacTaBsHE Ha CblyHOCTTA
Ha BWO [OOKYMEHT, OcurypsiBawo HeroBata egHo3HayHa WwaeHTudomkaums; BAmMcea ce
CBHOTBETHUAT TEKCT HA NOSICHEHNETO;

4. Ha4uMH Ha obpaboTka - BbBEXAa Ce:

a) 3anoyeBaHe MpefocTaBsHe Ha ycnyra unM M3NbAHEHWETO Ha npouedypa - Korato
DOKYMEHT BT € 3asiBNIeHNEe UK MHMUMMPALL OOKYMEHTbT Ha npouenypa;

6) NpoabnXxaBaHe NPenoCTaBsSHETO Ha ycnyraTta WM U3nbiaHEHNETO Ha npoueayparta -
KoraTo [OOKYMEHTbT € OTroBOp Ha 3anuTBaHe WAM Opyr [OOKYMEHT OT CTpaHa Ha
afMUHUCTPaUUNATA;

B) OOKYMEHT, MOCTBMNUA BbB BPpb3Ka C ycnyrata nunm npoueaypa, KOnTo He € OTroBOp Ha
3anuTBaHe, Uan Opyr AOKYMEHT OT CTpaHa Ha aaMUHUCTPALNATA;

5. oBnacTeHO nuue - OaHHW 3a OBNacTeHOTO fnuue, KOeTo MOXe jga nognucea
CbOTBETHUS BUA OOKYMEHT, padnopenbarta Ha HOpMATUBEH akT WM NpenpaTtka KbM OOKYMEHT -
BbTPELEH HOPMATUBEH aKkT, OT KONTO NPOU3TUHAT NPaBoOMOLWMNATA My;

6. apXuBHa CTOMHOCT - NpeacTaBs 3ab/IXEHNETO Ha CbOTBEeTHATa agMUHUCTPauns ga
OCUrypy NpefocTaBsHETO Ha OOKYMeHTa Ha HauuoHanHus apxvBeH (POHL 3a CbXpaHeHue;
Bb3MOXHNTE CTOMHOCTM ca: "C apxmBHa CTOMHOCT", "6€3 apxuBHa CTOMHOCT", "3a oueHKa OT
ekcrnepTHa kommcusa'";

7. Knacugmkauua BbB BEOOMCTBEHATA HOMEHKNATypa Ha CXEMUTE 3a CbXpaHeHue Ha
DOKYMEHTUTE - NPeacTaBs KnacuukaunoHHUS pasfen Ha BeooMCTBeHaTa HOMeHknatypa Ha



CXeMUTe 3a CbXpaHeHWe Ha [OKYMEeHTUTe, C KOWTO Cce YynpasnsBa MNPEeCcToAT B Hesd U
npenaBaHeTo Ha AOKyMeHTa B HaumoHanHus apxmeBeH (POHA; BNUCBA CE HaMMEHOBaHMETO Ha
pasgen OT BeOOMCTBEHaTa HOMEHKNaTtypa Ha CXeMUTe 3a CbXpaHeHUe Ha OOKYMEHTUTE Unu
aymute "He ce knacugomumpa”;

8. (n3m. - 1B, 6p. 48 o1 2013 r.) YyHUKANEH PErNCTPOB MOEHTUIMKATOP Ha NPUNOXEHNE
3a Bu3yanuaauus Wwunu 3a pepakTupaHe - yHUKaneH peructpoB umAeHTudukatop, nog KOmTo
nPUNOXeHneTo 3a Bu3yanu3aums Wwunum 3a pejakTpaHe e BMMcaHO B CNUcbka Ha
yOOCTOBEPEHNTE UHPOPMALIMOHHN CUCTEMU, aKO MMa TakoBa BNUCAHO NPUIOXEHNE;

9. obpaseu 3a BMO [OOKYMEHT - cbAbpxa dann BBB dopmart, M3MON3BaH OT
ajMVHUCTpaumMaTa 3a cb3gasaHe Ha (parioBo CbAbpXaHNe HA CbOTBETHUS BUL LOKYMEHT.

(2) 3a BMO OOKYMEHT OT BeAOMCTBEHata HOMEHKNaTtypa Ha BMOOBETE [LOKYMEHTMW,
pPerncTpuvpaH n B permctbpa Ha MHGPOPMaUNOHHUTE 006eKTH, CbAbPXAHNETO Ha AaHHWUTE Mo an.
1, 7.1 - 3 1 8 cbBNAgaT ¢ aHanorn4yHUTE 06CTOATENCTBA HA MHGDOPMALMOHEH 0OEKT OT BUA
"OOKYMEHT".

Yn. 53. (1) PbkoBOoONTENAT Ha aAMUHUCTPALMATA € OANbXEH Aa OCUrypy Cb3gaBaHe U
nogabpXaHe Ha BeOMCTBeHaTa HOMeHKNaTypa Ha BUOoBEeTE AOKYMEHTMW.

(2) BknioyBaHeTO Ha HOB efleMEHT B HOMeHKnatypata Ce W3BbplWwBa CbraacHo
npouenypa, onucaHa BbB BbTPEWHUTE NpaBuna Ha agMUHUCTPaUMSATa, Kato aBTOMaTU4HO ce
peructpvpar cnefHuTe OaHHU:

1. epHo3Ha4yHa WOEHTUMKAUUS HaA CAYXWUTENs, W3BDBPWMA  BKAKYBAHETO B
HOMeHknaTypara;

2. BpeMe Ha BKJIlo4YBaHeTo.

(3) PeructpmpaHute gaHHu no an. 2 He noanexart Ha KOPeKuus Nnu yHuIWOo X aBaHe.

Paspen |V.
BenomcTtBeHa HOMeHKnaTypa Ha etanu oT yCnyru unm npouenypwv

Yn. 54. BegomcTBeHaTa HOMEHKNaTypa Ha eTanu OT yCnyru n npouenypu ce nogaobpxa
cbce cpeacTteara Ha AUC.

Yn. 55. (1) EnemeHTWTE Ha HOMEHKNartypata ca perucrpyvpaHu B peructbpa Ha
PErNCTPUTE 1 OAHHUTE.

(2) 3a Bcekn enemMeHT Ha HOMeHKnaTtypaTa ce NoAAbpXaT CNefHNTE OAaHHW:

1. yHVMKaneH perucTtpoB WAOEHTUUKATOP Ha eTan - YHUKANeH pPerucTpos
NOEHTUUKATOP, M3JadeH OT pPerucTbpa Ha PernucTpute U LaHHUTe Npu peructpaumsata Ha
eTana;

2. HaMMEeHOBaHWe Ha eTan - HaMMeHOBaHWe Ha eTana, PerucTpvpaHo B permctbpa Ha
perncTpuTe n faHHuTe;

3. onpepeneHve Ha eTtan - OnNpefeneHne Ha eTana, PerucTpupaHo B pernctbpa Ha



PErNCTPUTE U OAHHUTE;

4. U3NBAHUTEN Ha eTan - OaHHW, efHO3HA4YHO MAeHTuduumpalwm cbC cpencrearta Ha
ANC agMUHUCTpATUBEH OpraH Unm pbkOBOAMUTEN HA aAMUHUCTPATUBHO 3BEHO, KOETO U3Nb/HABA
NN opraHnampa n3nbaHEHNETO Ha BCUYKW OENCTBMS MO eTana B peXuM Ha pb4YHO N3NbAHEHNE
nUnn KoHTponupa pabotarta Ha moayn ot AVIC, nanbnHseauw cblarta obpabotka B aBTOMaTUyeEH
peXuMm;

5. CpOK 3a M3NbMHEHME Ha eTan - HOPMAaTMBHO OMpPEeLeneHussT CPOK WU CPOKbT,
onpefeneH ¢ BbTPEWHNTEe Npasnnia 3a n3BbpliBaHe Ha BCUYKM OENHOCTM No eTan;

6. Habop OT BMOOBE Cb3[ABAHN OOKYMEHTU - CbAbPXa BUOOBETE OOKYMEHTU, KOUTO Ce
cb3aasart Npu N3NbHEHWE Ha eTana; BCUYKM OOKYMeHTU B Habopa TpsibBa na ca BK/OYEHM BbB
BEJOMCTBEHaTa HOMeHKNaTypa Ha BULOBETE OOKYMEHTH;

7. yKasaHusa OTHOCHO eTan - onuceBaTt creundomkara npu M3nbiHEHNETO Ha eTtana oT
ycnyraTta unuv npouenypara;

8. Habop OT KpalHW pe3yntaty OT eTan - CbAbPXa eOVH UAN HAKONKO eneMeHTa oT
BEOOMCTBEHATa HOMeHKNaTypa Ha pesynTtaTtu ot eTan.

(3 Homenknatypata no an. 2, 1. 8 ce onpenens C BbTPEWHUTE Mpasuna Ha
agMUHNCTpaunsTa.

Yn. 56. (1) PbkoBoOnTensat Ha agMuUHUCTpaUMATa € OANbXEH Aa OcUrypy cb3gasaHe U
nogabpXaHe Ha BeJOMCTBeHaTta HOMeHKnaTypa Ha etanu OT yCnyru u npouemnypu, B KOUTO ca
BKJIIOYEHW NnoBeYye OT eanH agMUHUCTPATUBEH OpraH; AOoMyCTUMO € HOMeHKNatypara fa BKo4ysa
eTanu n oT npouenypw, BbTPELLHN 3a aAMUHMUCTPaUmnATa.

(2) BknioyBaHeTO Ha HOB efleMeHT B HOMeHKnatypata Ce W3BbplBa CbriacHo
npouenypa, onucaHa BbB BbTPEWHNTE NpaBuna Ha agMUHUCTpaUMSATa, Kato aBTOMaTU4HO ce
peructpvpar cnefHuTe OaHHW:

1. epHo3HayHa WOEHTUMKAUUS HA CAYXWUTENns, W3BbPWMA  BKAKOYBAHETO B
HOMeHKnaTypara;

2. BpeMe Ha BKNIOYBAHETO.

(3) PeructpmpaHnte gaHHu no an. 2 He nognexart Ha KOPeKUMs Unn YHULLOX aBaHe.

Paspen V.
BenomcTBeHa HOMeHKNaTypa Ha ycnyrurte u npouenypure

Yn. 57. BegomcTBeHaTa HOMeHKNaTypa Ha ycnyrute u npouenypute ce nogabpXxa Ccbe
cpencteata Ha AUC.

Yn. 58. (1) (M3am. - B, 6p. 8 o1 2016 r.) Ycnyrute, BKOYEHN B HOMEHKNaTtypara, ca
peructpupanu B Pernctbpa Ha ycnyrure.

(2) 3a Bcekn enemMeHT OT HOMeHKaTypaTa ce nogabpXar CnegHnTe OaHHU:

1. (vam. - OB, 6p. 8 or 2016 r.) yHMKaneH pPerncTpoB WAEHTUPUKATOP Ha



agMUHUCTpaTUBHA ycnyra WM aOMUHUCTpATMBHA npouedypa - YHUKANeH peructpos
noeHTudukaTop, nsganeH ot Pernctbpa Ha ycnyrute npu peructpaumsata Ha ycnyraTa, unm
YHUKanNeH perncTpoB MOEHTUMKATOP Ha TEKCTOBOTO OnMcaHwe Ha npouenypa B oduumnanHus
IOKYMEHTEH PerucTbp Ha aaMUHUCTPaUnNATa;

2. (uam. - OB, 6p. 8 ot 2016 r.) HauMeHOBaHME Ha ycnyra WAM npouenypa - ako
HaUMEHOBaHWETO € Ha agMUHWCTPATUBHA ycnyra, HaMMeHoBaHMeTo TpsibBa Aa € UAEHTUYHO C
TOBQ, BNMCaHO B Peructbpa Ha ycnyruTe;

3. (n3wm. - 1B, 6p. 8 o1 2016 r.) onucaHne Ha ycnyra unu npouenypa - ako OrnmcaHneTo e
Ha agMUHUCTPATUBHA yCNyra, TEKCTbT Ha ONMCaHNETO TpsbBa Aa € MAEHTUYEH C TO3U, BNUCaH B
Pernctbpa Ha ycnyrure;

4. OTrOBOPEH 3a ycnyra unu npouenypa - AaHHW, eOHO3HaYHO MAEeHTUdMuMpawm cbe
cpencteara Ha AVC agMMHUCTPATUBHOTO 3BEHO WM OpraH, KOeTo ynpaXxHssa KOHTPON no
opraHusaumaTa n U3NbIHEeHNEeTO Ha ycnyra unu npouegypa B peXuM Ha Pb4YyHO U3NbJIHEHUE
n/vnn KoHTponupa pabotata Ha mMomyn B cbcTaBa Ha AUNC, uanbnHaeaw cblarta obpaboTka B
aBTOMaTUYEH PeXUM;

5. CpOK 3a M3MbAHEHWE Ha ycnyra unu npouenypa - HOPMatvBHO ONpeneneHnsT cpok
WA CPOKbT, onpedeneH C BbTPEwWwHUTe npasuna Ha agMUHUCTpauMsaTa 3a U3NbJHEHUE Ha
ycnyra vunu npouenypa; ako CPOKbT € HOPMATMBHO onpefefieH, C BbTpewHuTe npasuna Ha
agMUHUCTpaumMsaTa MoXe Aa ce BbBele pasfimyeH CPoK CaMo ako TOW e Mo-KpaTbk;

6. (u3m. - [1B, 6p. 8 o1 2016 r.) cNMCBK Ha eTanu OT ycfyra uny npouenypa - Cbabpxa
BCMYKM BDB3MOXHM eTann Ha ycnyra WavM npouenypa, BK/IIOYEHUM BbB BeOOMCTBeHaTa
HOMEeHKnaTypa Ha eTtanu OT YCnyrm wnu npouenypu; B Cnyvya’h Ha NpefocTaBsHe Ha ycnyra
eTanuTe TpsibBa oa ca MOEHTUMYHM C eTannTe, BNMCBaHM 3a CbOTBETHATa ycnyra B Pernctbpa Ha
yCcnyrute;

7. yKaszaHus 3a ycnyra unu npouegypa - ykasaHusata onucBaT U3nbJ/IHEHMETO Ha ycnyra
unn paeat  OOMbAHUTENHa WHQOpMauus 3a U3MNbJHEHWe Ha npouedypara CbrnacHo
CNeumnuYHN N3NCKBAHUS, NOCOYEHN BB BbTPELWHMTE NPaBuia Ha agMMHMCTpaunsTa.

Yn. 59. (1) PbkoBoantennte Ha agMUHUCTpaUUnTe ca ANbXHWU 0a OCUrypaT Cb3aaBaHe
1 nogabpXaHe Ha BeOMCTBeHata HOMeHKatypa Ha ycnyrute v npouegypure.

(2) BknioyBaHeTO Ha HOB €fleMEHT B HOMEHKNaTtypuTe ce W3BbpwBa CbrnacHo
npouenypa, onucaHa BbB BbTPEWHNTE NpaBuna Ha agMUHUCTpaUMSATa, Kato aBTOMaTU4HO ce
peructpvpar cnefHuTe OaHHW:

1. epHo3HayHa WOEHTUUKAUMS HA CAYXWUTENns, W3BbPWMA  BKKOYBAHETO B
HOMeHKnaTypara;

2. BpeEMe Ha BKNHOYBAHETO.

(3) PeructpmpaHnte gaHHu no an. 2 He nognexart Ha KOPeKUMs Unn YHULLOX aBaHe.

Paspen VI.
BepnoMcTBeHa HOMEHKNaTypa Ha CXeMUTe 3a CbXpaHeHne Ha JOKYMEeHTUTe



Yn. 60. BegoMcTBEHa HOMEHKNATypa Ha CXEMUTE 3a CbXPaHEHME Ha LOKYMEHTUTE ce
N3roTes M NOALBbPXA 32 LOKYMEHTU HA XapTUEH HOCUTEN, NONTYYEHN B aAMUHUCTpaLMSTA.

Yn. 61. (1) PbkoBoaMTENAT Ha aAMUMHUCTpaAuusTa opraHuMsvpa Cb3[aBaHeTo U
noogpbXkKara Ha BEOOMCTBEHA HOMEHKIAaTypa Ha CXEMUTE 3a CbXpaHeHne Ha LOKYMEHTUTE CbC
cpencteata Ha AUC.

(2) CbapaBaHeTo M nognpbXkara Ha BeOJOMCTBeHaTa HOMEHKNatypa Ha cxemuTe 3a
CbXpaHeHue Ha OOKYMEeHTUTEe BK/toYBa:

1. cb3gaBaHe M nogabpXkaHe Ha kKnacuukauMoHHA CTPyKTypa CbC cpencreara Ha

AUNC;

2. onucaHuwe Ha Yycnosmata 3a MNpekpaTaBaHe nNpPecTtod Ha OOKYMEHTUTe B
AOMUHNCTPaAUUNNTE;

3. onucaHne Ha [OelcTBUA MO npekpaTgaBaHe MpPectod Ha OOKYMEHTUTe B
AOMNHNCTPaAUUNNTE;

4. cb3gaBaHe M M3NbIHEHME HA MnaH 3a AeicTBMs No nooapbXxka u obpaboTka Ha
IOKYMEHTUTe, 3aBelleHN BbB BeOOMCTBEHaTa HOMEHKNaTypa Ha CXeMuUTe 3a CbXpaHeHue Ha
LOKYMEHTHUTE.

(3 HenctBmata no an. 2, 7. 3 ce pernameHTMpar OT npouenypu, YCTaHOBEHU C
BbTPEWHNTE NpaBmia Ha CboTBETHATA aAMUHUCTPALMS.

Yn. 62. (1) MNMpwn peructpaumsa B oounumanHmsa OOKYMEHTEH PeructTbp Ha OOKYMEHTWU Ha
XapTWeH HoCMTeN B 3aBMCMMOCT OT BUAA Ha OOKYMEHTa ce onpenens cxemara 3a knacugukaums
BbB BEJOMCTBEHaTa HOMeHKnaTypa Ha CxemnTe 3a CbxpaHeHne Ha OOKYMEeHTUTe.

(2) Cxemarta 3a knacudoukaums no an. 1 ce onpenens ot KnacuukaunoHHNS pasaen no
yn. 52, an. 1, 1. 7 3a 1031 BUL OOKYMEHT.

Yn. 63. ApxmBHaTta CTOMHOCT Ha BCEKW BWAO OOKYMEHT ce onpenens oT HauuoHanHa
HOMEHKNaTypa Ha CXeMUTe 3a CbXpaHeHMe Ha [OOKYMEeHTUTE, CNpsIMO KOATO Ce onpenens
apxmBHaTa CTOMHOCT Ha BCEKM BMO OOKYMEHT, BMMCaH B peructbpa Ha WH(OPMaLMOHHUTE
0bekTn.

Un. 64. (1) PbkoBoanTenaT Ha aaMUHUCTpaUmMaTa onpegens cnyXxuTtens 3a nogapbXxka
Ha BEOMCTBEHATa HOMEHKNATypa Ha CXEMUTE 3a CbXPaHEHNE HA OOKYMEHTUTE.

(2) Cnyxutenat no nogaopbXka Ha BeOOMCTBEHaTa HOMeEHKNatypa Ha cxemute 3a
CbXpaHeHVe Ha OOKYMEeHTUTe OTroBaps 3a nogapbkkara Ha knacudpukaumara no yn. 61, an. 2,
T. 1 n 3a cb3naBaHeTO M U3NBNHEHNETO HAa NnaHa no 4n. 61, an. 2, 1. 4.

(3) 3a Hayano Ha npecToin B cxema OT BEOOMCTBEHaTa HOMeHK/aTypa Ha CXxemuTe 3a
CbXpPaHEHNE Ha OOKYMEHTUTE Ce CYMTa MOMEHTBT Ha pPermcTpaumns Ha QOKYMEHT B odouumanHus
DOKYMEHTEH PErncTbp.



Paspen VII.
Cratyc Ha ycnyra wnm npoueanypa

Yn. 65. (1) 3a Bcgka ycnyra wnu npouenypa, YMeTo M3NbJHEHWE € 3ano4yHano, ce
nogabpXa CTaTyC Ha U3nb/HEHWE, BKNKOYBALY, CNEOHUNTE OaHHW:

1. yHMKaneH perncTpoB MAEHTUGUKATOP Ha MHULMMPALL OOKYMEHT - YHUKANEH perncTpos
WOEHTUPMKATOP Ha [OOKYMEHT, perucTpupaH B oOdUUMANHUA OOKYMEHTEH pPeructbp,
npeamsBMKan Ha4anoTo Ha ycnyraTta unu npoueaypara;

2. YHV/KaNeH pPeructpoB WAOeHTUMKATOP Ha ycnyra wnum npouegypa - YHUKaneH
PErNCTPOB WAOEHTMMPUKATOP Ha ycnyra wan npouenypa, C KOWTO TS € BK/AKYEHa BbB
BEOOMCTBEHATa HOMEHKNaTypa Ha yCnyrun unu npouenypm;

3. M3NbNHEHM eTanu - CAMCDHK, cbabpxXaw Habop oT o0bekTn oT Tuna "3agaya’,
npefHasHa4YeHn 3a KOHTPOS Ha CbOTBETHM eTanu, YMeTo U3NbJHEHME BeYe € NPUKIIoYUIO B
pena, no KOMTO ce cpelart B CANCHKA;

4. HeM3Nb/IHEHM eTanu - CrNMCbk, cbabpxXaw Habop oT obekTu oT Tmna "3amaya”,
npegHasHa4YeHn 3a KOHTPON HAa CbOTBETHM eTanun, YMeTo N3NbJHEHNe e NPeacToswWwo, B pena, no
KOWTO Ce cpelaTt B CNNCHKa;

5. OTMEHeHM eTann - CnUCbhK, CbAbpXaw Habop oT o0bekTM oT Tuna "3apaya,
npegHasHa4YeHn 3a KOHTPON Ha NNaHMpaHn, HO CHETU OT U3NbJIHEHNE eTanu.

(2) B cnncbuute no an. 1, 1. 3 - 5 ce nogobpXxar CneaHUTe AaHHWU:

1. HaMMeHoBaHMe 1 KpaTko OnMcaHue Ha 3ajaya - HaMMEHOBAHWETO Ha eTan Ha ycnyra
nnn npoueaypa, Y4eTo N3NbJHEHNE Ce KOHTPONMpPa CbC 3a4adyara;

2. pasWwuMpeHo OonucaHMe Ha 3ajadya - NpPencTaBsHEeTO Ha eTan M OONbJHUTEeNHa
WHGOOpMaLMs, geTannuampalla ycnosmsata 3a U3nbiHEeHWe Ha eTtan, cneunduyHn U3NCKBaHUS
KBM KpanHuUTe pe3yntatn OT U3MNbJIHEHMETO MY, KOETO Ce KOHTpPOupa CbC 3agayara, U apyru;

3. YHUKaneH pernctpoB MAEHTU(MKATOP Ha eTan - BbBeX4a Ce YHUKANHUAT PEerncTpos
MOEHTUMKATOP Ha eTan no ycnyra unu npouenypa, Y4Meto U3NbJHEHNE Ce KOHTPONIMpa CbC
3ajavara;

4. 3NBNHATEN Ha 3ajaya - U3NBHUTENAT Ha eTana, YNeTo U3NbJIHEHME Ce KOHTpOoMpa
CbC 3ajavara;

5. pata Ha nnaHMpaHo 3anoyBaHe U3NbHEHMETO Ha 3ajavya - U3YUCNEeHOTO BPeMe 3a
Hayano Ha 3ano4BaHe W3NbIHEHMETO Ha eTan cbrnacHo obuwarta MNPOAbIXMUTENHOCT Ha
npoueaypata no npegocTaBsHe Ha ycnyra unm npouegypa v NpoabiXWUTENHOCTTa Ha
npeauwH1Te etanu;

6. Jata Ha NnaHMpaHo NPUKYBAHE N3NbHEHNETO Ha 3afava - U34YMCIIEHOTO BpeEME 3a
NPVIKJI0YBAHE U3NBJIHEHMETO Ha eTan CbrnacHo obwara NpoabIXUTENHOCT HAa Npouenypara no
npenocTaBsiHe Ha ycnyra nunm npouenypa, Kakto 1 NpoabIXUTENHOCTTA Ha NPeavlHNTE eTanu;

7. naTa Ha peanHo 3anoysaHe U3NbJ/IHEHMETO Ha 3afaya - BpeMeTo Ha NPUKIYBaHe Ha
npeauvwHNS eTan npyu N3nbaHeHWe Ha ycnyrara unu npouenypara;

8. naTa Ha peanHo NpUKIYBaHe M3MNbJIHEHMETO Ha 3ajaya - BPEMETO Ha NpPUKoYBaHe
Ha paboTaTa no M3nb/IHEHNETO Ha eTana.



(3) BbB BbTpewHWTE nNpasuna Ha agMUHUCTpauMsaTa Morar ga ce onpenensart npyru
N3NCKBAHNS K'bM CpOKa 3a U3NbJIHEHNE Ha onpefeneHa 3agaya.

(4) MNpn BBBEXOAHE HA CbAbpPXaHWe Ha OaHHUTE "OaTta Ha peanHo MpuKIYBaHe
N3NbNHEeHNeTo Ha 3adadva” 3apgavara ce npemecTtsa OT cnvcbka no an. 1, 1. 4 B cnmucbka no an.
1, 1. 3.

(5) MNpwn 3annyaBaHe Ha 3agaya ot cnucbka no an. 1, 7. 3 unm 4 3agayara aBToMaTUYHO
ce npexsbpnsa B cnucbka no an. 1, 1. 5.

(6) 3a Bcska 3apava, BK4YeHa B cnucbumte no an. 1, 1. 3, 4 n 5, ce nogabpxar
cnenHuTe OaHHWU:

1. BpeMe Ha BKN0YBaHE B CMUCHK - aBTOMATUYHO PErMCTPUpaHoO BPeMe Ha BKJIOYBAHE Ha
3ajaya B CrucCHbK;

2. BK/IOYMN 3ajaya B CNUCHK - OaHHW, eOHO3HA4YHO uAeHTuduumpalm crnyxuTen,
N3BBbPLWWI BKKOYBAHE Ha 3a4a4a B CMUCHK.

Yn. 66. (1) U3anbnHUTENAT Ha eTan KOHTPO/Mpa NpsSko cb3haBaHeTo Ha peadyntatute oT
etana ” Korato peructpypa KayeCTBEHOTO Cb3daBaHe Ha BCWUYKM pes3yntatu, oTpassisa
HEroBOTO NPUKIOYBAHE.

(2) Pernctpaums Ha npukOY4eH eTtan ce M3BbpwBea OT U3NBAHUTENS Ha eTan unnm ot
nue, Ha KOeTo e Bb3MI0XWUN TOBa, KaTo CbOTBETHUAT eTan ce 3anMyasa OT crnmcbka no 4. 65,
an. 1, 1. 4 n ce BknoYBa B cnncbka no 4n. 65, an. 1, 1. 3, KaTo 3aenHO C TOBA Ce Has3Ha4yasa
crtaTtyc "usnbnHeHa" Ha 3apjavara.

(3) B cnyyan Ha aBTOMaATM4YHO U3NbJHEHUE Ha eTan 3a AelcTBMATa no an. 2 1 npexoga
KBbM cneaal etan ce yBeaoMsBa U3NbAHUTENAT HA NPUKIOYEeHUS eTan.

(4) Mo npeueHka Ha N3MNBbNHUTENSA HA eTan Mo an. 3 To MoXxe Aa Bb306HOBK paboTaTta
no erana, ako MpeLeHn, 4e He BCUMYKM pe3yntatyv OT Hero ca Cb3JafjeHu UM He ca C
HeobXx0aMMOTO Ka4yecTBo.

(5) Npwn BB306HOBSIBaHE Ha paboTaTa nNo etan Toi ce NpeMecTBa OT CNMUCbKa Mo 4. 65,
an. 1, 1.3 Bcnmucbka no 4n. 65,an. 1, 1. 4.

MhaBa nerta.
NMONYYABAHE HA ENIEKTPOHHU OOKYMEHTHU

Paspen |.
MpuemaHe Ha eneKTPOHHU [OKYMEHTU Yype3 yeb 6a3npaHoO nNpunoxeHue

Yn. 67. (1) PbkoBoauTensiT Ha aAMUHMCTpauUMsTa OCUrypsiBa uWHTerpaums Ha yeb
6a3npaHoOTO NPUNOXEHNE 3a NPYEMaHe Ha 3asiBNEeHNs 3a eNEeKTPOHHN aAMUHUCTPATUBHMN YCNYTI
1 DOKYMEHTU, MHULMMpALLM NpoLeaypw, C BHeapeHaTa B agMmHucTpaunsta AUC.

(2) PbkoBoouTensaT Ha aOMuMHUCTpaUMsiTa onpedens CbC 3arnoBend fnuuata, KouTo
0TroBapsT 3a ocurypsisaHe paboTocnocobHocTTa Ha yeb 6a3mpaHoTo NPUNOXEHME.

(3) Benukn cnyxebHu TexHUYecku OaHHW, Cb3OaleHn B mpoueca Ha rnonyyaBaHe Ha



eNeKTPOHHN OOKYMEHTHN, ce peructpupart asTomaTuyHo B AUC.

Yn. 68. lNopaBaHeTO Ha 3asiBNEHMSI 3a €NEeKTPOHHU aOMUHUCTPATMBHM YCAYyrn WU
LOKYMEHTU, UHMLMMpaLwm npoueaypy npes yed 6asnpaHo npunoxeHne, ce n3BbplBa 24 yaca B
LEeHOHOWMETO, ako ApYyro He e NPeaBUOEHO B HOPMATMBEH akT.

Yn. 69. (1) MNpwn mn3npawaHetTo Ha eNeKTPOHHUS OOKYMEHT OT 3asiBUTeNs NocpencTBOM
yeb 06a3npaHOTO MpUNOXeHne no 4Yn. 67 ce W3BbpwBaT MNPOBEPKM 3a M3MbJIHEHWE HA
n3nckBaHmATa Ha 4n. 48 ot Hapepnbarta 3a enekKTpoOHHUTE agMUHUCTPATUBHU yCNyru, npueta c
MocTtaHoBneHne N2 107 Ha MuHncTepckuns cbeeT oT 2008 r. (OB, 6p. 48 o1 2008 r.).

(2) Mpwn HeycnewHn npoBepkM Mo an. 1 He3abaBHO ce Bpblia CbobueHue, ye
nosly4yaBaHeTO He ce NOTBbPXAasa, U NPUYNHUTE 3a TOBA.

(3) CbobweHneTo No an. 2 ce cb3naBa kato AOKyMeHT oT Buaa "CbobueHue, 4e
nofy4aBaHeTo He ce NoTBbpXaasa" CbC CNeLHOTO CbAbpXaHueE:

1. HaMMeHoBaHME Ha aOMUHUCTpauuMsaTa - BbBeXha Ce TOYHOTO HaMMEHOBaHWE Ha
afMUHUCTpaUUATa, NonyYnna enekTPOHHNSA OOKYMEHT;

2. WOEHTUOMKATOP Ha aAMMHMCTpauMaTa - BbBeXAa Ce YHUKaNneH naeHtudukartop Ha
agMUHUCTpaunsATa, NonyyYnna eneKTPoOHHUS OOKYMEHT;

3. BMO Ha NpeHoC - onucaHwe Ha BWOa Ha MPEHOC, NOCPEeACTBOM KOWTO € MOosyyeH
JOKYMEHTBbT;

4. cbobuweHne, Yye nonyyaBaHeTO He ce NOTBbPX.Aaea, M Ce MOcCoYBa NOHE efHa OT
HeycrnewHnTe NPoOBEepPKU, N3BBPLWEHN Mo pena Ha 4yn. 48, an. 1 o1 HapenbaTa 3a eNekTpoHHUTE
agMuHUCTpaTusBHu ycnyru, npueta c¢ NoctaHosneHme Ne 107 Ha MuHuctepckust cbeeT ot 2008
r., C TEeKCT, KaKTo cnegga:

a) NofaBaHOTO 3asiBNIeHME He € B HOPMaTUBHO YCTaHOBEHNS ¢popmar;

6) pasmMepbT Ha 3asBNEHMETO 3aeOHO C NPWUIOXEHWATa HaABuwWaBa OnNpeneneHus oT
afMUHUCTPATUBHUSA OpraH pasMep 3a eNeKTPOHHUTE afMUHUCTPATUBHU YCNyru, NpenocTaBsHu
OT CbOTBETHATA aAMUHUCTPALNS;

B) MPUNOXEHUTE KbM 3asBNEHNETO AOKYMEHTU He ca B HOPMaTMBHO YCTaHOBEHUS
dbopmar,

I NOOALEHOTO 3asBNEHUE W MPUIOXEHMATA KbM HEro CbAbpXaTt BUPYCU MU Opyr
HeXenaH cogpTyep;

1) N0OafeHOTO 3asBNeHNe He CbAbpXa YHUKANEH MAEHTUGUKATOP Ha 3aa9BUTENS M Ha
nonyyatens Ha e€enekTpoHHaTa afAMUHUCTPATUBHA Yycnyra npu 3akOHOBO W3UCKBaHe 3a
noeHTndukauus;

€) 3as8BUTENAT HE € NOCOYMN eNEeKTPOHEH MOLWEHCKU agpec.

(4) CbpobweHmneto no an. 2 ce wuanpawa npes yed uHTepdeinc M Ha agpec Ha
eneKTpoHHaTa nowa 3a nonyyaBaHe Ha eNeKTPOHHU U3SBNEHUS, aKO TakbB € MOCOYEH.

Yn. 70. (1) MNpwn nonyyaBaHeToO My E€NEKTPOHHUAT [OOKYMEHT Ce peructpupa B
ohuumanHua OOKYMEHTEH PErucTbp.



(2) 3aegHo € nonyyaBaHETO Ha enekTPoHHUSA foKyMeHT B AVIC ce cb3naBa AOKYMEHT OT
Bnaa "lMoTBbpxgaBaHe 3a nojsyyaBaHe" CbC CNeQHOTO CbabpXaHue:

1. HaMMeHoBaHMe Ha aOMUHUCTpauuaTa - BbBeXpAa Ce TOYHOTO HauMMEHOoBaHWe Ha
afMUHUCTpaUunATa, Nonyynna enekTPoOHHNSA OOKYMEHT;

2. VOEHTUGOUKATOP Ha aAMUHMCTpaumMaTa - BbBeXaa Ce YHUKaneH naeHTudukarop Ha
afMUHUCTpauunaTa, nonyynna enekTPOHHNSA OOKYMEHT;

3. BMO Ha NpPeHOC - onucaHwe Ha BWOa Ha MPEHOC, NOCPEACTBOM KOWTO € MOonyyeH
DOKYMEHTBbT;

4. yHUKANEH PerncTpoB NOEHTUMKATOP Ha AOKYMEHT - YHUKANHUAT NaeHTUdmkaTop Ha
JOKYMEHT, KOUTO ce reHepupa npu peructpaumaTta no an. 1;

5. BpeMe Ha nofnyyaBaHe - BbBeXha Ce aBTOMaTMYHO BPEMETO HA W3BbPLIEHA
perncTpaums Ha nonyyYyeHns QOKYMEHT B 0pULManHMS OOKYMEHTEH PErncT bp;

6. (n3m. - [1B, 6p. 48 o1 2013 r.) M3BBPWMA PErUCTpaLNSTa - BbBEXOAT CE aBTOMATUYHO
UMETO MU CUCTEMHUAT NAEHTUUKATOP Ha CNYXUTENS, U3BBPWIUI perucTpaunaTa Ha JOKYMEHT B
odonumanHua OOKYMEHTEH PerncTbp; B CNyyai Ha aBToMatnyHa permcrtpaumns ce sbeexaa YPU
Ha AVIC B cnncbka Ha yOOCTOBEPEHUTE MHGDOPMALNOHHN CUCTEMMU;

7. MHGOOpMaLMS 3a OOCTHMN A0 MOMYYEHUS OOKYMEHT U BCUYKW MPUNOXEHU KbM HEro
JOKYMEHTU - ngeHTudgurkarop 3a AoCTbn 40 npenuckarta no 4yn. 44, an. 1, 1. 4; npn n3paseHo
XenaHue Ha 3asBUTeNs ce uanpawa v cammaT eneKTPOHEeH OOKYMEHT 3aefHO C MPUNoXeHuUTe
JOKYMEHTMW.

(3) MoTtBbpxnoaBaHe 3a MnojiyyaBaHe ce u3npawa npe3 yeb uHTepdeinc u kato
nognucaHo Wu3siBNeHVe Ha afpec Ha enekTpoHHata nowa 3a nofiydaBaHe Ha enekTPOHHWU
N3SABNEHNS.

Yn. 71. (1) Bcsko nbpBoHayanHo 3asiBNeHue 3a NpefocTaBsHe Ha aOMUHUCTpaTMBHA
ycnyra uam gOKyMeHT, MHUUMMpal, agMMHUCTpaTmMBHA npoueaypa, KOUTO ca PernctpupaHu v 3a
KOMTO € u3npateHo cboblieHne 3a MOoTBbpXOaBaHe Ha MonydYaBaHeTo, ce oTbensssat Kato
"NOKYMEHT, MHMUMUPpAn ycnyra uam npouenypa B npoLec Ha n3nbHeHne".

(2) 3a pokymeHTa no an. 1 ce cb3gaBa npenucka M OOKYMEHTbHT Ce Knacupa B
ogomumanHua n pasgen. 3a JOKyMeHTa ce Cb34aBa HavaneH cTaTyc Ha ycnyra unu npouenypa.

(3) UsnbnHeHneTO Ha ycnyrata unu npouegypara 3anoysa OT NbpBuMS N eTan CbrnacHo
BeJOMCTBEHaTa HOMeHKNatypa Ha ycnyrute n npouenypute, npeacrtaseH ¢ nbpsBara 3agada B
CnUcbK "HemanbnHeHn 3apaymn'.

Paspen Il.
MpremaHe Ha eNeKTPOHHM JOKYMEHTU Ype3 eNleKTPOoHHa noLua

Yn. 72. ENeKTPOHHN OOKYMEHTU ce nofyvyasat OT aAMUHUCTPaAUNUTE 4Ype3d enekTpoHHa
nowa, Kkorato Toea e OOMnyCTMMO OT HOpPMaTMBEH akT.



Yn. 73. PbkoBoANTENAT Ha agMUHUCTpaUMaTa onpenens cbeC 3anosen nuuara, KouTto
oTroBapsAT 3a o0b6paboTBaHe Ha M3nNpaTeHMTe KbM agMMHUCTpauusiTa [HOOKYMEHTU Ha
onpeneneHnTe ouunanHn agpecu Ha enekTpoHHa nowa no 4n. 13, an. 1, 1. 4 oT 3akoHa 3a
€NeKTPOHHOTO yrnpasfieHue.

Un. 74. (1) 3a eneKTpoOHHNTE LOKYMEHTU, U3NpaTeHn No eNeKTpoHHa nouwa, ce npunarat
CbOTBETHO npasunara rno 4n. 69 - 70.

(2) CvobuweHuneTo no 4n. 69, an. 2 n NoTBbpPXAeHNeTo no 4n. 70, an. 3 ce nanpauwa Ha
agpeca Ha enekTpoHHaTa nouwa 3a nosy4yasaHe Ha eneKkTPOHHU U3SIBNIEHUS.

Pasnpen |11.
NMpunemaHe Ha eNEeKTPOHHU OOKYMEHTU Ha U3NYEeCKN HoCUTenN

Yn. 75. ENeKTpoHHM OOKYMEHTWU Ce nonyyasaTt Ha (PM3n4eckn HOCUTEN, KoraTto ToBa €
[OMNyCTUMO OT HOPMATMBEH akT.

Yn. 76. PbkoBoouTenaT Ha agMMHUCTpaumMaTa onpenens cbC 3anoseq nvuara, KouTto
0TroBapsAT 3a 06paboTBaHETO HA MOCTBNUANTE HA PU3NYECKN HOCUTEN ENEKTPOHHN OOKYMEHTH,
KakTo W NOMELLeHnATa, KOUTO ca NpeaBnaeHn 3a Tosa.

Yn. 77. (1) MNpeaon BbBeXpaHeTo Ha enekTpoHHWsS AokymeHT B AMC ce usBbplBa
npoBepka Ha (PuU3nMyeckns HOCUTEN 3a HanMyne Ha TexHM4Yecka Bb3MOXHOCT 3a AOCTbn [0
CbABbPXAHNETO My.

(2) 3a enekTpoHHUTE OOKYMEHTWU, MOCTBMUAM Ha PU3NYECKU HOCWUTEN, ce npunarar
CbOTBETHO npasmnara no 4n. 69 - 70.

(3) Mpwn HeycnewHa nposepka no an. 1 u 4n. 69 ce oTkasea NpMeMaHeTo Ha HOCUTENS,
KaTo ce noco4ysaTt NpUYNHUTE 3a TOBA.

(4) CbobueHneTo no an. 3 ce NpegocTaBs NUCMEHO.

(5) NMoTtBBPXOEHUETO NO 4n. 70, an. 3 ce NpenocTass NUCMEHO.

Paspen IV.
NMpuemaHe Ha eNeKTPOHHU OOKYMEHTU Ype3 eAuHHaTa cpena 3a o6MeH Ha AOKYMeHTU (OTm.
- OB, 6p. 5012017 r., B cuna ot 01.03.2017 r.)

Paspen IV.
MpuemaHe Ha eNeKTPOHHU OOKYMEHTU Ype3 eAuHHaTa cpena 3a 06MeH Ha [OKYMEHTH



Yn. 78. (OT™. - B, 6p. 501 2017 1., B cnna ot 01.03.2017 r.)

Yn. 79. (OTm. - OB, 6p. 501 2017 1., B cnna ot 01.03.2017 r.)

Yn. 80. (Otm. - OB, 6p. 501 2017 1., B cmna ot 01.03.2017 r.)

Paspen V.
MpunoxeHn DOKYMEHTU

Yn. 81. 3asiBneHneTo 3a npenocTaBsHe Ha agMUHUCTPATMBHA ycnyra C MPUIOXEHU
JOKYMEHTU WU OOKYMEHTBT, MHAUMMPAL, aOMMHUCTPATMBHA npoueaypa, npeactasBnsiBat
LOKYMeHTU B xml cpopmart, perucTpypaHm B peructbpa Ha MHGPOPMALMOHHUTE 00eKTUN U
NO3BONSBALLM B CbCTaBa MM 4a Ce BK/OYAT NPUNOXEHN LOKYMEHTH.

Yn. 82. (1) 3a BCekM OOKYMEHT, U3BNEYEH OT 3asBNIEHMETO UM OOKYMEHTa, MHMUMmpaly
npouenypa, BK/IOYMTENHO KOrato ca nonafdeHV MoCpeacTBOM KOHTEHep, ce W3BbpwBsaTt
NMPOBEPKNTE OTHOCHO HOPMaTUBHO OnNpeneneHusi cpopmart M 3a BUPYCUM WU OPYr HexXenad
cogpryep.

(2) Ako npoBepkaTta 3a MoOHe eOuH OT OOKYMEHTUTe Mo an. 1 e HeycnewHa, ce Bpblia
cbobueHmeTo no 4n. 69, an. 2.

Yn. 83. B cnyyauTe Ha nofyyaBaHe Ha 3asiBlieHWE WU OOKYMEHT, WHUuMMpaly
npouenypa, KbM KOUTO ca MPWIOXEHW OOKYMEHTW, BCEKM OT BKJIOYEHWTE WU CBbP3aHUTE
LOKYMEHTU Ce U3BNNYa 1 Ce Knacupa B oouumnanHis pasnen Ha npenuckara.

naBa wecTa.
ODEUCTBUS B CbCTABA HA NMPOLLEOYPU

Paspen |.
lNMpoBepka 3a penoBHOCT

Yn. 84. (1) Cnen npveMaHeTo Ha 3asBfeHMe 3a NpefnocTaBsHE Ha agMUHUCTPATUBHU
yCnyrm wnu OOKYMEHTW, WHUUMMpaWM aOMUHUCTPATMBHM Mpouedypu, W Cb3faBaHe Ha
npenuckarta no pega Ha 4n. 71, an. 2 ce n3ebplBaT NPOBEPKM 3a CaMONIMYHOCT MO pefa Ha
rnaBa 4eTBbpTa OT Hapepbata 3a eNeKTPOHHUTE aAMUHUCTPATUBHW YCNyru, npueta c
MoctaHoBneHne Ne 107 Ha MuHucTtepckmnsa cbBeT oT 2008 r. n NpPoBEPKM 3a pPedoBHOCTTA Ha



NCKaHeTo M 3a NbIHOTATa U BEPHOCTTA Ha NPeaocTaBeHMTe AdaHHW, NpeaBuaeHN B HopMaTUBEH
aKT.

(2) MNpun yctaHoBsiBaHe Ha HEPEOHOCTM Ha nonyyatens ce wuanpawa enekTPoHHO
CcbobLweHre C ykasaHns U CpoK 3a OTCTPaHSBAHETO MM Ha MOCOYEHUs OT 3asiBUTENs anpec Ha
eNeKTPOHHAa nola 3a nonyyaBaHe Ha €NeKTPOHHU U3ABNEHUS.

(3) EnekTpoHHOTO cbobuweHume no an. 2 ce knacmpa B odwvumanHis pasgen Ha
npenuckara.

(4) Korato ampec Ha enekTpoHHa Mowa He e Moco4YeH, CboblweHneTo no an. 2 ce
nanpatwa no pega Ha AAMUHUCTPATUBHOMNPOLIECYaNTHUS KOOEKC.

Yn. 85. lMpoBepkata 3a M3NbNHEHWE Ha (QOPManHW M3UCKBAHUS 3a PEOOBHOCT Ha
NCKaHeTO BKJIOYBA:

1. n3nonaeaHe Ha 3anb/ixuTeneH obpasew Ha LOKYMEHTa;

2. NbNHOTA HA OAHHUTE, NMOMbJIHEHN B OKYMEHTA;

3. KOPEKTHOCT Ha CTpykTypaTta Ha OaHHMTE B CbAbPXaAHMETO My W BanMOHOCT Ha
CTOMHOCTUTE WM, ako MNPOBEPSIBAHUSAT OOKYMEHT € pPerncTpupaH B peructbpa Ha
NHAOPMaLMOHHNTE 0BEKTN.

Yn. 86. (1) lMNpun Hanuyne Ha HeycnewHa nposepka no 4n. 85 3a 3asBneHve M 3a
JOKYMEHT, MHUUuupal, npouenypa, KakTo M 3a MPUIOXEHUM KbM TAX OOKYMEHTU BMODBT Ha
HepenoBHOCTTa ce 0T6ensa3Ba, KaTo B ONUCAHMETO Ha AOKYMeHTa ce BbBeXaa eHO U NoBeye
OT CNeJHUTEe OCHOBAHUA:

1. Hensnona3eaHe WM U3NoN3BaHe Ha rpeweH obpased;

2. HapylleHa CTPYKTypa Ha OaHHW B €/IeKTPOHEH LOKYMEHT;

3. HeBaNMIeH enekTpPoHeH Noanuc;

4. nunca Ha CbOTBETCTBME MeX.Oy 3asiBeHO aBTOPCTBO B [OKyMeHTa W aBTopa Ha
eNeKTPOHHNS NOANNC;

5. nunca Ha gaHHW B NofafeH OOKYMEHT;

6. nunca Ha ykasaH NpunoXeH OOKYMEHT B KOMMMEKTA;

7. Bpyru NpoBepKK, NpeasnaeHn B HOpMaTUBEH akT.

(2) KbM pernctpmpaHo HeCbOTBETCTBME MO an. 1 MOXe ga ce ykaxe v OonbHUTenHa
yTo4YHsBaLWa Hgopmauus.

(3) HomeHknaTtypata ot ocHoBaHus No an. 1 ce nogabpxa cbe cpencrteara Ha AVNC n
Moxe Aa 6bae paswupeHa B CbOTBETCTBME C M3VMCKBAHNS HA YCNYr UK YCNOBUSITA 3a TSAXHOTO
npenocTassHe.

(4) Mposepkmte no an. 1, 1. 1 - 6, akO 3a NpPenoCTaBAHETO Ha ycnyrata uau 3a
M3BbpLIBAHE HA NpoLenypara ce N3MCcKBaT TakmBa, Ce U3BbPLIBAT B NbPBUSA eTan oT ycnyraTa
nnu npouenypara.

Paspen|l.



Ob6paboTkara Ha NONly4eHU [ OKYMEHTU, KOMTO He ca 3asiB/ieHue No ycnyra uin MHMLMmMpaLL,
OOKYMEHT No npouenypa

Yn. 87. (1) MNpn noctbneaHe Ha OOKYMEHT MO ycnyra wuau npouenypa B npouec Ha
N3nNbfHEHWE Ce U3BbpWBAT CNefHUTE OEeNCTBUS:

1. Hamupa ce MHUUMMPAaWMAT OOKYMEHT Ha ycnyrata unum npouegypara, no Kosito €
cb3galeHa npenvckarta, oTbensisaH kaTto "AOKYMEHT, MHULMMPANX YCAyru Wam npouenypv B
npouec Ha U3NbJIHEHME", U Ce Onpenens CTaTyCbT Ha ycnyrarta unm npouenypara;

2. cb3daBaT Ce BPDbH3KW OT MOCTHbAMAMA OOKYMEHT KbM npenuckara M cratyca Ha
onpegneneHara cbrnacHo T. 1 ycnyra unm npouenypa;

3. Nony4YeHWAT OOKYMEHT 3aefHO C MNPUIOXEHUTe KbM Hero LOOKYMEHT U
NOTBbPXOEHNETO 3a NOoNyYyaBaHeTo ce Knacupart B odpuumnanHus pasanen Ha npenuckara;

4. noeHTuduumpa ce pPbKOBOAMUTENAT HA aOMUHUCTPATMBHOTO 3BEHO, OTrOBOPHO 3a
N3NbMIHEHWETO Ha ycnyrara unv npouenypara;

5. 3anoyBa obpaboTkata Ha MOMy4YeHUS [OOKYMEHT B paMkKuUTe Ha ycnyrata unm
npouenypata OT pbKOBOAMTENS HA aAMUHUCTPATMBHOTO 3BEHO MO T. 4;

6. NpyY NOCTbNBaHE Ha OOKYMEHT MO ycnyra unum npoueaypa ¢ NPUKAYNIO U3nbiHEHVe
TbpceHeTo no an. 1, 7. 1 ce m3BbpWBA Cpen OOKYMeHTMTe, 0Tbens3aHn Kato "OOKYMEHT,
NHULMMPANM NPUKII0YNAN YCAYr Uam npouenypun”.

(2) MNpopbnxaeBaHeTo WM BbHIOOHOBSBAHETO Ha nMpenuckara Ce W3BbpwBa B
3aBMCMMOCT OT OMUCaHMEeTO Ha ycnyrata wnu npouepypara, Karto CTaTyCbT Ce MpPOMeHs
CbHOTBETHO.

Yn. 88. AKo npu n3nbnHeHWe Ha ycnyra unm npouegypa ce nosyyn OOKYyMEHT, KOWTO € B
OTroBOp Ha M3nparteH OT aAMUHUCTPaUnATa OOKYMEHT, Ce U3BbpLUBA CNEOHOTO:

1. Hamupa ce un3NpaTeHuaT [LOKYMeHT, 0Tbens3aH kato "u3npateH [OOKYMEHT B
n3yakBaHe Ha OTroBoOp", U MO HEro ce ornpenens ycnyrara unn npouenypara, BbB Bpb3ka C
KOATO € U3nparTeH, KakTo U cTaTyCbT N0 HENHOTO U3MbJIHEHWE;

2. 0T6EeNA3BaHETO HA NOKYMEHTA Ce NMPOMEHS OT "M3npaTeHn OOKYMEHTW B M34akBaHe Ha
OTroBop" Ha "OOKYMEHT C NoJly4YyeH OTrosop";

3. cb3dasart ce BPb3KW OT MONyYeHUs B OTFrOBOP OOKYMEHT K'bM Mpernuckara u crartyca
Ha onpepeneHarta cbrnacHo 1. 1 ycnyra wnuv npouenypa,

4. NONYy4YEHNAT B OTroBOP AOKYMEHT 3aedHO C MPUNOXEHUTE KbM Hero OOKYMEHTU ce
Knacvpa B odouumanHusa pasfen Ha npenuckara, a noTBbPXIOEHWETO 3a MnoflyyaBaHeTo ce
Knacupa B KOHTPOHWUA pasaen Ha npenuckara,

5. 0T nbpBaTa 3agaya B cnUcbk "HensanbnHeHn 3a8ayn” ce onpenens cnenpawmart etan
Ha ycnyrata unu npouegyparta 3a 0b6pabotka Ha MonyYyeHUMs OOKYMEHT U M3NbAHUTENSAT Ha
3ajadara;

6. 3ano4yBa ce obpaboTkaTta Ha NONyYeHUs B OTFOBOP LOKYMEHT B paMKMTE Ha ycnyrarta
nnu npouenyparta oT U3NbAHUTENSA MO T. 5.



Paspen I11.
Cb3paBaHe Ha OKYMEHTU M Hayano Ha TsixHaTa o6paboTka

Yn. 89. (1) Cb3naBaHeTO Ha AOKYMEHTU NMpu NPefoCTaBsHE Ha ycnyra unn nanbiHeHne
Ha npouenypa ce onpenens 4pes:

1. eTana, Npy U3MNbAHEHNETO HA KOMNTO Ce Cb34aBa LOKYMEHTbT;

2. 0bpasel, No KOWTO ce Cb3anaBa AOKYMEHTbT.

(2) Cb3paneHnAT OOKYMEHT Ce Knacupa BbB BbTPEWHMS pasfen Ha npenuckara, rno
KOATO € Cb3aafeH.

(3) Mexay cb3paneHus OOKYMEHT M Mnpenuckata ce cbhb3gaBa ykasaTen 3a Bpb3ka U
LOKYMEHT BT Ce npeaasa 3a no-HataTtblHa 06paboTka CbrinacHoO ONMCaHMETO Ha CbOTBETHATA
ycnyra unu npouegnypa.

(4) Ykasaten 3a Bpb3ka KbM rpenuckara He Cce Cb3hasBa, ako [OOKYMEHTbT e
NpUNoXeHne KbM apyr 4OKYMEHT B Npenuckara.

Yn. 90. (1) Cb3pnaBaHeTO Ha OOKYMEHT MOXE Oa CEe M3BbPWW U NpU M3MNbIAHEHNE Ha
nocTaBeHa 3afaya, KOsITO He e 4acT OT ycnyra unm npouenypa.

(2) ObpaboTtkata Ha cb3paneHus Mo an. 1 OOKYMEHT MOXe [ha ce u3Bbpwn n 6e3s
Cb34aBaHe Ha Npenucka KbM Hero, ako KbM HEro He ca NPUIOXEHW OpYrn OOKYMEHTN.

(3) ETannte n cbwHocTTa Ha obpaboTkata ce onuceaT Ype3 3agadara, Nno KoATo e
Cb30aneH OOKYMEHTbT.

Yn. 91. (1) KoraTto 3a obpaboTkaTta Ha OOKYMEHT e npenBuaeHa BbTPELWHOBEIOMCTBEHA
npouenypa, T8 ce ngeHTudumumpa no Tmna Ha UHULUMPALLNS S OOKYMEHT.

(2) Hawanoto Ha obpaboTkaTta No BbTPEWHOBEAOMCTBEHA NpoLeaypa ce M3BbpLBa Mo
pena Ha 4n. 71.

Yn. 92. (1) AKO cb3pafeH OOKYMEHT Mognexu Ha wmanpawaHe kato 3asBieHue 3a
BbTpewHa agMMHUCTpaTMBHA ycnyra nnm OOKYMEHT, MHMUUMpaL, npouenypa KbM BbHWHK nvua
1 opraHusauumn, Toin ce otbensiaBa KaTo "M3npaTteH AOKYMEHT B N34akBaHe Ha OTroBop”.

(2) Ot pokymeHTa ce cb3fasBa ykasaTen 3a Bpb3Ka KbM cTatyca Ha ycnyrata unm
npouenypara 3a npoAb/xkasaHeTo v No pena Ha 4n. 71.

Paspen V.
OtpassiBaHe Ha CTaHOBULLLEe NO AOKYMEHT Npy U3BbpLuBaHe Ha 06paboTka B cbCTaBa Ha
ycnyra unam npouenypa

Yn. 93. 3aaobnxeHusita Ha cnyxuntennte 3a n3pa3sBaHe Ha CTaHOBULLE MO OOKYMEHTU



ca pernaMmeHTMpaHu B OMUCaAHMETO Ha ycnyrute WAM npouenypute BbB BeLOMCTBeHaTa
HOMEeHKaTypa Ha ycnyru nnu npouenypw.

Un. 94. (1) Cbrnacmeto CbC CbAbPXKAHMETO HA OOKYMEHT Ce OTpa3sBa B OMUCaHMETO
My cbc cpeactBata Ha ANC upes otbensidaBaHe "cbrnacen", cnefBaHo OT UMe, hamMuns u
ONBXHOCT Ha CNyXUTens, n3pasunn cbrnacueTo.

(2) Hecbrnacme cbC CbAbpXaHMETO HA OOKYMEHT, KOeTO He npekpartssa npouenypara
no Heroeata obpaboTka, ce oTpassBa B onucaHWeTo My cbC cpeacTBata Ha ANC 4pes
oTbens3BaHe "HecbrnaceH", cneiBaHo OT MMe, PaMUINA N ONBXHOCT Ha CNYyXMUTENs, n3pasun
Hecbrnacuero.

(3) KbmM unspaseHoto craHoBMwWeTO Mo an. 1 m 2 MoXe Oa ce OONbJHU TeKCT,
npeacTaBsiy, No-noapobHO apryMeHTUTE 3a Hero.

(4) MNMpn BbBexpaHe B ANC Ha cTtaHosBuwarta no an. 1 M 2 3aO0bAXUTENHO Cce
peructpupar BpeMe 1 aBTOPCTBO Ha BbBeXAaHeTO.

(5) Bcuykm craHoBMWA MO OOKYMEHT Ca BanugHW MO OTHOWEHME Ha HeroBoTo
CbAbpXaHne, ako ca peructpupaHm ¢ gata, KOATO € MO-KbCHa OT garara Ha nocnegHarta
NPOMSIHA Ha CbAbPXAHUETO My.

(6) Cbrnacve cbC CbAobpXaHMETO Ha OOKYMEHT MOXE [a ce 0Tpasu M BbB (hanna cbe
CbAbPXaHMETO Ha AOKYMEHTa Yype3 NoAnMCBaHETO My C BannaeH enekTpoHeH noanuc.

Yn. 95. (1) Hecbrnacume cbc CbObPXaHNETO Ha [OOKYMEHT, KOeTO mpekpaTssa
npouenypaTta no HerosaTta 0bpaboTka, ce oTpassiBa B ONMcaHMeTo My cbe cpencteara Ha AVC ¢
oTbena3BaHeTo "mMpekpartsiBam npouenyparta’, cnenBaHo OT uUMe, damMuams M ONbXHOCT Ha
CNyXuUTens, n3pasnna CTaHOBULWLETO.

(2) KbM n3pazeHoTo cTaHoBMwwe No an. 1 MoXe ga ce OonbfHWU TEKCT, Npeacrassly no-
noopobHO apryMeHTHTE 3a Hero.

Yn. 96. (1) Hecbrnacme cbC CbAobpXaHMETO HA OOKYMEHT, KOeTO Bpblia npouenypara
no HeroBaTta obpaboTka Ha Mo-paHeH eTar, ce 0TpassiBa B ONUCaHWETO My CbC CpencTBarta Ha
ANC c otbensssaHeto "3a pnopaboTka", cnegBaHo OT MMe, PaMMANs U OABXHOCT Ha
CNyXUTens, Hanpasun 0TOeNsa3BaHeTo.

(2) B cbaobpxaHueTo Ha cTaHoBuie no an. 1 ce cbAbpXxar ykasaHusata, rno KouTo
TpsibBa na ce n3BbpwK gopaboTkara Ha AOKYMEHTA.

Yn. 97. (1) MoTuBnTEe Ha CTAHOBMILETO 3a Hecbrnacue morart ga ce ogoOpMAT Karto
CaMOCTOSATENEH OOKYMEHT.

(2) OokymeHTBHT No an. 1 ce noco4ysa B CbAbPXAHMETO HA CTAHOBULLETO 3@ HECbrnacue
Ha MSCTOTO 3a u3passiBaHe Ha MOTUBMTE MO HaYWH, rapaHTuMpal, HeroesaTa eOHO3HayHa
noeHTndmkaumns.



(3) HokymeHTBHT No an. 1 ce 3aBex,ga BbB BbTPEWHMS pasaen Ha npennckara, B KoTo e
BK/IIOYEH OOKYMEHTbT, 32 KOMTO Ce OTHAaCH CTaHOBULLETO.

Yn. 98. (1) Cnen npoMsiHa B CbAbpXaHETO Ha 0b6paboTBaH OOKYMEHT, MO KOWTO ca
HanpaBeHW CTAHOBULLA, CE CHMTA, Y€ Te3n CTAHOBULIA HE Ce OTHACAT KbM NocnenHarta penakuus
Ha JOKYMeHTa.

(2) CtaHoBMwWwATa MO BCUYKUN pedakumm Ha OOKYMEHTa Ce CbXpaHsBar.

Yn. 99. (1) CtaHoBMwwe NO OOKYMEHT MOXE Aa ce 0Tpasun U Ha XxapTUeH HocuTen. 3a Tasu
uen ce pasneyarsar K nognuceat OT pasnevarsawms ¢ rpud "BspHo ¢ opurmHana”
CbA4bPXaAHMETO Ha AOKYMEHTA U cnpaska, CbAbpXaua:

1. cb3pgageH OT - aBTOMATMYHO perucTpupaHn wume, damMmnma u  CUCTEMEH
noeHTuuKaTop, naeHTuduumpawm notpedbuten Ha AUC, cbanan unm cbxpaHnn obekT B Hes;

2. Cb3[afeH Ha - aBTOMATUYHO PErucTpupaHo BpeEMe Ha Cb3haBaHe UM CbXxpaHsaBaHe
Ha 00€eKT, OTYETEHO C TOYHOCT A0 CEeKyHOa;

3. HaMMeHoBaHMe Ha [OOKYMEHT - CWUMBOJIEH HW3, NPencTaBsl, HauMeHOoBaHvue Wnu
abpeBraTtypa Ha LOKYMEHT;

4. yHNKaneH perucTpoB NOeHTUGMKATOP Ha OOKYMEHT - oTrneyaTsa ce, ako OOKYMEHTbT
e peructpvpaH B opuumnanHus LOKYMEHTEH PErucTbp;

5. BCMYKM OTpa3eHn CTaHOBMLWA MO AOKYMEHTa 3aefHO C AaHHWUTe, nAeHTudmumpawm
narara u cnyxmtens, sbeen ctaHosuwara 8 AVC;

6. 3a M3paseHn cTaHoBuwa OT Tmna "CbrnaceH", oTpaseHn B CbABPXaAHWETO Ha
JOKyMeHTa 4pe3 enekTPOHEeH MOoAnuc, aBTOPbT Ha nognuca W gartata Ha nognuceaHe ce
noco4YBat 1 KaTo aBTOP Ha CTAHOBMLLETO 1 AaTta Ha BbBexaaHeTo My B AVC.

(2) ABTOpBT Ha CTAHOBUWETO ro oTpassBa B creumanHo none Ha cnpaskara no an. 1,
noAanvcea ro 1 ro npegasa Ha CnyXuTens, oTrosapsl 3a BbeexaaHe Ha ctaHosuweTo B AVC.

(3) Cnyxutensat no an. 2 sbeexaa B AVIC cTaHOBMILETO OT MMETO Ha HEroBus asTop, a
AWC ro otbensassa kato aBTOp Ha BbBEXAAHETO.

(4) CnyxuTenat no an. 2 noanucea cobCTBEHOPBYHO BbPXY XapTMeHaTa pasnedyarka Ha
nN3pas3eHoTo CTaHoBULE B cnpaekarta ¢ rpud "BapHo BbBeaeHn gaHHu B AVIC" n ro npenasa B
peructparypara 3aefHo C pasneyaraHoTo CbAbpXaHue.

(5) MNopnucaHnTe xapTueHn crpaBku Mo an. 4 ce CbxpaHsaBaT CbrNacHO BbTPeEWwHUTe
npasuna Ha agMUHUCTPaUmUsATa 3a CbXpaHeHMe Ha XapTUEHU OOKYMEHTMN.

Pazpen V.
N3pnaBaHe Ha eNeKTPOHHU NOKYMEHTU

Yn. 100. (1) Npenwn na ce noanuwe JOKYMEHT OT ONPaBOMOLEHOTO nuue cnen obpaboTka
no cbrnacyBaHe, HEroBOTO CbAbpXaHWE Ce 3almTaBa Cpelly YHMLWOoXaBaHe 1 MoanduumpaHe
cbce cpencrteara Ha AUC.



(2) Ot pokymeHTa no an. 1 B8 AUC ce cb3pasa ek3emMnasp 3a noanuceaHe.

(3) AKo ek3emMnnsapbT 3a NOANMCBaHEe € OTroBOP Ha OOKYMEHT, KOMTO He ce obpaboTea B
CbCTaBa Ha npenucka, Mexay ABata OOKYMeHTa ce Cb3haBa ykasaTten 3a Bpb3ka.

(4) Ako ex3eMnnspbT 3a NOANUCBAHE Ce Cb3aaBa B npoleca Ha obpaboTka Ha npenucka
Mo NonyyYeH OOKYMEHT, MeX .y AOKYMEeHTa 1 npennckara ce cb3fasa ykasaTten 3a Bpba3ka.

(5) AkO [OKYMEHTBT, nognexaw Ha wu3gaBaHe, He € npemuHan obpaboTka no
cbrnacyBaHe, TOV ce cuyMTa 3a eK3eMnisip 3a noanvceaHe.

Yn. 101. (1) Cnen OKOHYaTENHOTO My W3roTBSAHE €K3eMnnsapbT 3a NnoanucBaHe ce
peructpvpa B opuumnanHng OKYMEHTEH PErucTbp.

(2) 'eHepupaHnaT npu pernctpaumsata no an. 1 yHukaneH perucTpos HOMeEp ce BbBexaa
BBB (paina cbC CbAabpXaHMeTo My Npean NOANMCBaHETO.

(3) ®annbT CbC CbObPXaAHMETO Ha ek3emnnspa 3a nognuceaHe ce noanucea C
eNeKTPOHEH NOANNC CbrNacHO 3akoHa 3a eNeKTPOHHUSA LOKYMEHT 1 €NeKTPOHHUS NOAMNUC.

(4 3a rapaHTMpaHe Ha HEBB3MOXHOCTTA 3a YHMWOXaBaHe WM npoMsHa
CbAbPXaAHMETO Ha [OKYMEHTa Ce 3awmTasa cpely yHuwoXasaHe W MoaupuuupaHe Cbce
cpencteata Ha AUC.

(5) AKo ek3eMnnapbT 3a M3gaBaHe ce noanbpXxa B Mpenucka, TOW ce npeMmecTtsa Ot
HelHWS BbTPELWeH B opuumnanHng n pasgen.

(6) MoanuncaHnsaT [OKYMEHT ce npenaBa B cnyxbarta no permctpaums 3a nanpaaHe oo
agpecata my. B ANC ce otbensiaBa BpeMeTo Ha MOANUCBAHE Ha E€NEeKTPOHHMS OOKYMEHT C
eNeKTPOHEH NOANUC, PErMCTPUPAHO B €NEKTPOHHUS NOAMNUC.

Yn. 102. (1) Korato noonucaHuaT OOKYMEHT € pe3ynTtaTr OT NpefocTaBsHeTo Ha ycnyra
NN C Hero 3aBbpluBa Npouenypa, ce N3BbpLlBaT CNegHUTE OEeNCTBUS:

1. DOKYMEHTBHT ce u3npawa Ha agpeca Ha 3asBuUTens Wan NUUEeTo, MHMUMMpano
ycnyrara, CbrnacHo 3asiBEHUs OT HEro Ha4nH Ha nosyvyasaHe;

2. Cb3[4asa Cce ykasaTtesn 3a Bpb3ka MexnOy noanvcaHus OOKYMEHT U 3asBJIEHNETO Un
JOKYMeHTa, nHmumMmnpan npouenypara;

3. npoMeHs ce o0T6ensisBaHETO Ha NbPBOHAYANHOTO 3asiBlIEHNE WAN LOKYMEHTa,
UHUUMMpPan oT "OOKYMEHT, UHUUUMpanu ycnyru unv npouenypu B npouec Ha u3nb/iHEHME" Ha
"OOKYMEHT, NHULIMMPANU NPUKIKYUAN yCNyrn unv npouenypun'.

(2) Korato ¢ noaonucaHus OOKYMEHT ce 3asiBsBa BbTPeElHa agMUHUCTPATUBHA yCnyra,
MHUUMMpPa Ce afMUHUCTPaTUBHA Npoueaypa, 0TNpass ce nuTtaHe Unm ce N3nckeart AOKYMEHTU OT
TpeTn nuua 1 opraHusdaumu, Ton ce otbenssea kaTto "M3npaTeH OOKYMEHT B M34akBaHe Ha
oTrosop".

(3) Korato He e noco4yeH HayvH 3a nNonyvyaeaHe Ha OOKYMEHTa v B clydauTe no an. 2,
noanucaHNAT OOKYMEHT cCe u3npaiwa no HayuH, npensuieH OT 3aKOHa, Kato ce rapaHtupa
MakcuManHa CUrypHocT Ha npeHoca [o ajpecara.



Yn. 103. 3a BCceku wm3npateH OOKYMEHT ce Cb3haBa Bb3cTaHOBsBaW, ¢oanin WU3BbBH
cpepnarta, KosiTo ocurypsiea onepaTtmMBHata nogapbxka Ha 6asata maHHM Ha AUNC, cbabpxaly
cnenHuTe OaHHWU:

1. BpeMe Ha wuarnpawaHe - aBTOMATMYHO PErncTpvpaHo BpemMe Ha U3BbpLWBaAHE Ha
JencTBmaTa No usnpatlaHe;

2. cpefa 1 ajpec Ha uanpataHe;

3. monyyarten Ha NoAnucaH AOKYMEHT - faHHW, naeHTuduumpawm yped AVIC nonyyatens
Ha OOKYMEHTa,

4. MbHO apXMBHO KOMWEe Ha CbAbPXAHNETO N ONNCAHMETO Ha CbrnacyBaHUs OOKYMEHT,
Mo KOMTO € Cb3aadeH JOKYMEHT BT 3a NoAnncBaHe, ako uma cbriacysaHe;

5. NMbNHO apXMBHO KOMWE Ha CbObPXaAHMETO W OnMuMCaHWETO Ha ek3emnnsapa 3a
n3nasaHe;

6. PainbT CbC CbABPXKAHNETO HA Cb3JANEHNS NOANMMNCAH €NEeKTPOHEH AOKYMEHT.

Paspen VI.
Bb3naraHe Ha 3agauv

Yn. 104. (1) lNpwu Bb3naraHe Ha 3adayn C UeN MO-MbJHO OMNUCaHWE Ha KpanHUTe
NPOOYKTM W HayMHa 3a THAXHOTO MOCTUraHe MoOXe jg[a Cce M3non3sat M OONb/HUTENHU
KOMMOHEHTU K'bM ONUCAHNETO Ha 3a4aya cbrnacHo 4n. 14, kakto cnensa:

1. exun No u3NbJIHEHME HA 3afadva - BbBeXpOa Ce CNUCbhbK Ha nuua, yyacTtealum B
N3NbIHEHMETO Ha 3a4aya, NpeacTaBeHn Ypes3 AaHHu, naeHTuduumpawm rm 8 AUGC;

2. U3XOOHWN OOKYMEHTU - BbBEXAA CE CMNUCHK C AOKYMEHTU, CbAbpXalmM N3X04HN OAHHU
no U3nNbJIHEHMETO Ha 3a[ava;

3. Cb3OafeHn [OOKYMEHTM - BbBeXpOaT Ce OOKYMEHTWU, KOUTO CbAbpXaT KpanHute
pe3yntatn oT U3nbJHEHNEeTO Ha 3aJadara.

(2) HannuneTto Ha opyru y4aCTHMUM B U3NBAHEHNETO Ha 3aadva He NMPOMEHS OYHKUMNTE
N OTFOBOPHOCTUTE HA NULETO, MOCOYEHO C HErOBUTE OAHHU B "M3NbNHUTEN NO 3agaya”.

(3) 3apaum ce Bb3narar NpskKo OT NULE C PBKOBOAHWU COYHKLUUW UNWU OPYrM OBNACTEHU
nnua cbrnacHo BbTPEWHNUTE NpaBuna Ha agMUMHUCTpaumsTa.

Yn. 105. (1) Korato nuua ¢ pbkoBOOHM OYHKLMU ca U3NbAHATENN NO 3a4a4yn, Te Morar
ha Bb3narat U3nbAHEHNETO MM Ha NOAYUHEHWN HA TAX CNYXUTENN B paMKUTE Ha PbKOBOAEHOTO
aAMUHNCTPATUBHO 3BEHO, KATO ONpeaensT HOBM 3a4a4M KbM TAX U KOHTPONMpaT N3nbHEHNETO
nM.

(2) C Bb3naraHeto no an. 1 He MoXe Ja ce NPOMEHS KpahHWUAT CPOK, onpeneneH 3a
N3NbNHEHWEeTOo Ha 3agayara.

Yn. 106. (1) KocBeHo noctaBeHnUTe 3a4a4u, C KOUTO Ce NpeacTaBaT etanuTe B ctatyc no
N3NbNHEHWe Ha ycnyra wnau npouepypa cbrnacHo 4n. 65, an. 1, ca paBHOCTOMHM MO



3a4bJ/IXXeHne 3a TAXHOTO U3NbJIHEHNE, KaKTO 3a4a4uMTe, NOCTaBeHN NPSKO OT PbKOBOAEH OpraH.

(2) NpenBapuTtenHo onpeneneHnTe 3a4adyn B CbOTBETCTBME C HOpPMATMBHATA perynauuns
no an. 1 ce m3nbnHABAT B KayeCTBOTO MM Ha 3ahayun, NOCTaBeHM OT PbKOBOAUTENS Ha
afMUHUCTpauunaTa.

Yn. 107. (1) PasnopexnaHe, nageHo OT Mue C PbkKOBOAHM (PYHKUWMKW, ce cyMmTa 3a
Bb3naraHe Ha 3agava.

(2) Kato npouenypa 3a usnbiHeHMe Ha 3agayara ce noco4ysa Takasa, onpeneneHa BbB
BbTPELWHNTE NpaBuna Ha agMMHUCTpaumsaTa.

(3) AKO u3NbNHEHMETO Ha 3ajdaya M3UCKBa M3MNbJHEHWE Ha npouenypa, KOATo He e
onpefeneHa BbB BEAOMCTBEHATa HOMEHKIATypa Ha ycnyru/npouenypu, onMcaHMeTo Ha Takasa
npoueaypa TpsibBa [Oa Ce W3BbBPWM CaMO Bb3 OCHOBA Ha OMUCaHWs Ha eTanM BbB
BepnomctBeHaTa HOMEHKNaTypa Ha eTanu no ycnyru/npouenypu.

(4) AomyHucTpaTMBHATa  MHGpOpMauMOHHA  cucTema  TpsbBa ga  ocurypsisa
Bb3MOXHOCTTA 3a AMHAMUMYHO OeuHMpaHe Ha npoueaypy cbrnacHo an. 3 U THAXHOTO
N3NbHEeHWe ¢ NoaabpXaHe Ha CTaTyc, MO HA4YUH, aHaNOrMYeH Ha M3NbIHEHWETO Ha ycnyra nunm
npouenypa oT BeOMCTBEHaTa HOMEHKNaTypa Ha ycnyru/npouenypu.

Yn. 108. (1) Kato 3apaum ce onuceat B AUC:

1. BCUYKM YCTHM pasnopexpaHus, npenageHn npsko UM 4Ypes MnocpenHuk, 4MeTo
N3nbfHEHME BOAM OO0 Cb3gaBaHe Ha daHHM B AMC, ocBeH ako BbB BbTPEWHUTE NpaBuna Ha
afMUHUCTpauuaTa 3a gafeH Tvn OaHHW ToBa He € N3PUYHO OTMEHEHO;

2. BCUYKW pasnopeXxgaHus, pesontoumm n 3anosenu;

3. BCMYKM pasnopexpaHvs B OOKYMEHTU Ha aOMUHUCTPATUBHUSA OpraH C
pasnopenuTenieH xapakTep, B KOUTO Ca MNOCOYEHW KpanHM NPOAYKTW OT AEeNCTBMATA Ha
CNYXWUTENU, CPOK 3a U3MNbJIHEHME M NIMYHO OTFOBOPEH 3a TAXHOTO U3MbIHEHNE CNYXUTEN;

4. BCUYKN pelieHns, n3paboTeHn OT KONEKTUBHM OpraHu, MMmaly npaeata na magaBat
pasnopeXxaaHus.

(2) PbkoBoguTtenat, usgan pasnopexpgaHe, B KOETO HSMa SICHO ornpefeneHn KpawmHu
pes3yntatu U CPoK 3a M3MNbJHEHWETO My, HE MOXe Oa MMa WN3UCKBaHWSA MO OTHOWEHWe Ha
Ka4eCTBOTO Ha MU3MbJIHEHMETO My.

(3) PasnopexpaHunsata, onpegeneHn cbrnacHo an. 1, He nognexar Ha KOHTPOn wu
caHKuuK, ako He ca BbBegeHun B AVIC.

(4) PasnopexaHe Ha pbkoBoauTen, BbBeOeHO kato 3agadya B AVIC ot Heroso ume ot
YyNbNHOMOLWEH CbTPYOHUK, MMA cunata Ha pasnopexgaHe, n3gageHo NMMYHO OT PbKOBOAUTENS.

Yn. 109. C pasnopexpnaHe Ha PbKOBOAMTENSA HA aAMUHUCTPaAUMATA, NPEeOBUAEHO BbB
BbTPEWHNTE npasuna, 4acT WM BCUYKU BbTPEWHM aAMUMHUCTPATUBHU YCNyru moraTt ga ce
npenocTaBsT Mo Ha4YMHa 3a U3MbJIHEHWE HA pasnopeXxaHe OT MNO-ropecToAWwmns opraH.



Pasnpen VII.
KOHTpPON No U3NbJIHEHMETO Ha NPSKO Bb3/I0XEHU 3aaa4uum

Yn. 110. (1) MpuknioyBaHeTo Ha paboTa MO M3NbAHEHME HA 3ahada ce oTpassiea B
onucaHneTo n B AUC, Kato HENHNAT N3NBIHUTEN BbBEX A MHGOPMALMS 3a CNegHNUTE OaHHN:

1. naTta Ha peanHo 3anoy4ysaHe U3NbJ/IHEHMETO Ha 3a4a4aTa;

2. paTta Ha peasiHo NpukoYBaHe N3Nb/HEHNETOo Ha 3a4a4ara;

3. oaHHun, ngeHtndpmumpaim 8 AUC oOKYyMEHTU, KOUTO CbAbPXAT KpanHUTE pesyntaTu
OT N3NbJIHEHNETO Ha 3ajadara.

(2) BbBexpaHeTo Ha faHHMTE No an. 1 ce cumTa 3a 4acT OT U3NbJHEHUETO Ha
3agadara.

(3) 3apaya cbC Cb3pameHn KpanhHU pe3yntaty CbrnacHO CbOTBETHOTO pasnopexjaHe
Ce CYUTa 3a HEM3NbJIHEHA, ako He ca BbBeOEeHN daHHUTe no an. 1.

Yn. 111. (1) 3a BCAKO nuue ¢ pbKOBOAHN (OYHKLIMM UM Y BTHOMOLWEHO OT HEro nuue ce
ocurypsiea u nogabpxa cbc cpeacreara Ha AVIC cnnucbk Ha TEKyLWO M3NbHABAHUTE 3a4a4un OT
NOOYUHEHUTE MY CNYXUTENN.

(2) PbkoBOAMTENAT ynpaXHsiBa TeKyl, KOHTPON MO U3NbJHEHMETO Ha 3afjayute, Kato
cneam cTeneHTa Ha roTOBHOCT Ha Cb3JaBaHMTE BbB BPb3Ka C U3MbJHEHMETO HA 3agaynTte
JOKYMEHTU, CbAbpXawm MeXANHHN NN KpaiHW pe3ynTaTtu OT N3NbHEHNETO.

Yn. 112. Tlpn KOHCTaTMpaHW HapylweHWs NO W3MNbAHEHWETO Ha 3ajadynuTte unu npu
Oo4eBMOHO 3abaBsHEe Ha W3NbMHEHWETO WM PbHKOBOAMTENST Mpeanpuema  Mepku 3a
OTCTpaHsiBaHe Ha HapylWweHnsTa, CbOTBETHO HAa 3abaBsHETO, KaTo B Tas3W Bpb3ka NpoBexna
obcbXxnaaHe C M3NBJHUTENS U Ce Oka3Ba HEOOXOOMMOTO CbOEWCTBME 3a WU3MbJIHEHWETO Ha
3afjavara.

Yn. 113. (1) Jlnuata ¢ pbKOBOAHN PYHKLMKN Ca ONTbXHU A U3BBPLWBAT eXeceaMnyHa
npoBepKa Ha cnasBaHEeTO Ha CPOKOBETE 3a U3NbJIHEHME HA Bb3M0XEHM OT TAX 3a4ayu.

(2) MNpun nposepkaTta rno an. 1 3a BcAka 3agaya ce onpenens cratyc "uanbrHeHa",
"Hem3nbHeHa" nnn "B U3NbHEHUE".

(3) MNpn oTbensisBaHe Ha CbHOTBETHUS CTATyC Ha 3agadarta ce 0Tbensi3aBat BPEMETO U
[aHHM 32 NUUETOo, KOeTOo ro € U3BbPLNNIO.

Yn. 114. (1) Bcekn pbkoBoauTen execeamMnyHo opraHuaupa u npoeexnga obcbxnaaHe
Ha pesyntatute OT U3NbJIHEHMETO Ha Bb3NOXEHUTE 334a4M C Uen OCUrypsiBaHe Ha TSXHOTO
CBOEBPEMEHHO Y MPaBUTHO U3MbJIHEHME.

(2) Ha yyacTHuumTe B 0b6cbxaaHeTo no an. 1 ce manpawar npeaBapuTenHo LaHHM 3a



3a0a4nTe, YMeTo M3Nb/HEHWEe € 3aBDbPLIEeHO, KakTo W Opyra MHgopMmauusi, KOsSiTo We ce
ob6cbxAaa, Kato ce ocurypsiea Hai-manko eavH paboTeH OeH 3a 3arno3HaBaHe C MaTepuanuTe
npeamn ob6CbXAaHETO UM.

Yn. 115. Bcska To4yka, CbOTBETHO 3a4aya, BKoYeHa B 06CbX.OaHeTo, ce goknansa oT
npensapuTenHoO onpeneneH cnyxuren.

Yn. 116. B obcbxpaHeTo yyacTBaT U3NbAHATENMTE HA CHOTBETHUTE 3adayn u npu
HeobX0OUMOCT CNy>XWUTENW, KOUTO MoraT ga M3KaxaT eKCNepTHO MHEHME MO KpanHuTe unm
MeXAWHHUTE pe3yntaTtu OT U3MNbJHEHMETO Ha 3agaynute UAM No OOMbAHUTENHUTE TOYKU 3a
obcbxaaHe.

Yn. 117. (1) YcraHoBsiBaHETO B xo4a Ha 0OCBHXOAHETO Ha HOPManHO pas3BUTME Ha
npoueca no U3nb/IHEHNETO Ha 3afadya ce NPOTOKONMPa C oueHka "nunca Ha npobnemn”.

(2) YcTraHoBSIBAHETO HA HEBB3MOXHOCT 3a U3MNbJIHEHMETO HAa 3afaya ce NPoToKonupa ¢
oueHka "HeJocTur Ha pecypc”. B Te3un cnydam ce onpenens HOB CPOK 3a U3NbJIHEHWE N/Unn ce
BKJ/IO4BA HOB CNYyXXWUTEN B U3N'b/IHEHMETO Ha 3afayara, a T4 3anasea craTyc "B U3nb/iHEHuE".

(3) KoHcTaTupaHeTo Ha npobnem Wn3BbH agMMHUCTpauUMsiTa, KOWTO 3aTpylHsBa
HOPManHOTO U3NbNHEHME HA 3afa4va, ce NPOTOKONMPa C oLleHKa "BbHIWHOBEOOMCTBEH Npobnem"
3ae0HO C KpaTKkOoTO My OMuCaHue, €BEeHTyaNHOTO Ha3HayaBaHe Ha HOB CPOK M ykas3aHus 3a
npeanpuemaHe Ha OencTemsa 3a npeononssaHeTo mMy. B Te3m cnyyam 3apgavaTa 3anasea craTyc
"B U3MNbJIHEHMNE".

(4) YctaHoBsIBAaHETO Ha BDBHIWHOBEOOMCTBEH MNPOOMEM, KOWTO MpaBuM HEBBH3MOXHO
M3Nb/IHEHMETO Ha 3ajava, ce oueHsiBa C "HeBb3MOXHOCT 3a U3Nb/IHEHNE" 3aeHO C KpaTKOTO
NOsICHEHVE, KaTo M3NbNHEHMETO Ha 3ajayarta ce OTMeHs 1 ToBa ce oTbensssa B ANC uypes
n3BaxgaHeTo n ot cnucbka no yn. 111, an. 1.

(5) YcTtaHoBsiBaHETO Ha Npobnem oT cybekTMBEH xapakTep Mo NPUYMHA Ha U3NbJIHUTENS,
[OBen [0 Heu3nb/IHEHME Ha 3ajadara, ce MpoToKoAupa C oueHka "HEeBBb3MOXHOCT 3a
n3nbfiHEHWE", a Ha 3agavara ce onpenens cratyc "HemsnbfiHEHA" N U3NBbJHEHWETO N ce
npesb3nara Ha HOB U3NbJIHUTEN C HOB CPOK.

(6) KoHcTaTtauumte no an. 1 - 5 ce oTpasssaT B ONMCAHUETO Ha CbOTBETHATA 3ajada B
ANC 3aeHO C B3eTUTE PELIEHNS 3a NPOMSHA Ha YCNOBMATA 3a HEMHOTO U3MbHEHME.

(7) Mpu BCAKO BbBEXOAHE HA [HOaHHW MO OTYATAHE M3NBAHEHMETO Ha 3ajayn ce
N3BbpLBA permcTpaumns Ha:

1. BbBEN QJaHHM NO 3agaya - BbBeXhaT Ce aBTOMaTUYHO PErncTpyMpaHn OaHHWu,
noeHTngUMpalm eqHoO3HauYHO CNyXMTENS, U3BBPWNA BMNMCBAHE HA OaHHW B ONUCAHMETO Ha
3apavara;

2. BpEMe Ha BbBeXJaHe Ha JaHHW Mo 3afaya - BbBeX,a ce aBToMaTUyHO permcTpupaHo
BPEMe Ha BbBeX[aHe Ha AaHHW MO 3ajayara.



Yn. 118. (1) KpamHute pesyntatm OT M3NBAHEHWETO Ha 3ajada ce npuemart 3a
3a0BOMTENHMN NPY NIMNca Ha 3abenexkn an Npu Hannyne Ha 3abenexkm camo OT TEXHUYECKU
XapakTep, YMeTo OTCTpaHsBaHe npu onpeaeneH 3a ToBa CPOK HE Ce HyXaae OT KOHTPO U HOBO
obCcb X aaHe.

(2) 3agava, 4MeTo M3NbHEHNE € NPUEeTO Ype3 NpueMaHe Ha KpanHuTe pesynTtatum oT
N3NbIHEHNETO N, Ce NPOTOKONNPA C OUEeHKa U ce Ha3dHavyaBa cTaTyC "u3nb/HeHa".

(3) HenpnemMaHeTo Ha KpaHu pe3yntatn OT U3NbJHEHMETO HA 3adada ce NPoToKoImMpa
C oueHka "BbpHaTa 3a gpopaboTBaHe", Kato cTaTyCbT Ha 3agadata ce TMPOMEHs Ha
"Hen3nbfiHEHA" N Ce onpenens HOB CPOK 3a M3Nb/IHEHWETO U UAWN TA Ce npesBb3nara Ha HOB
N3MNbAHUTEN C HOB CPOK 3a M3MbJIHEHME.

(4) Bcuykm oueHkM MO M3NbHEHMETO Ha CbOTBETHA 3agada ce oTpasssar B AVC
3aeHO C B3eTUTE pPeleHns 3a MNPOMSHA Ha YCnoBusATa 3a HEMHOTO M3MNbJIHEHME, KaTo Cce
M3BbpWBaA pPEerncTpaums Ha OaHHUTE 3a NUUEeTO, U3BBPWUNO OEeNCTBMATA MO BMMCBaHE Ha
JaHHUTEe B ONMCaHNETOo Ha 3ajadvarta, KakTo U BPEMETO HA U3BbPLIBAHETO UM.

Yn. 119. (1) lpotokonute OT npernega 3a npuveMaHe Ha KpavHW NPoAyKTU OT
N3NbNHEHMETO Ha 3afayv C KONEeKTMBHO obcbXnaHe ce ochopMsAT KaTo mokymeHTn B AUC,
cbrnacyBart ce C y4actHuunTe B 06CbXAaHeTo n ce obaBaT kbM Habopa OT AOKYMEHTM MO Y.
114, an. 2.

(2) B npoTtokonute no an. 1 ce oTpassaBaTt BCUYKU PELWEHNs, KaTo NPSKO Bb3N0XEHUTE
3ajayn ce BbBexgar B AVC Ha cboTBeTHaTa agMUHMUCTpaUMS U nNognexart Ha KOHTPOn 3a
N3nbAHEHUE.

(3) lMNpu npuvemaHe Ha KpamHW NPOLYKTU OT WM3NbJHEHNETO Ha 3agayn, KOUTO He
noanexart Ha KONeKTUBHO 06CHbXJAaHe CbrnacHO BbTPELWHNTE NpaBuna Ha aaMUHUCTPaLMNATA,
OLEHKUTe OT npernega no npueMaHeTo UM He ce MpoToKonupar, a caMo ce oTpasssar B
OnMcaHneTo Ha 3agaduTe.

Paspen VIII.
KoHTpON Ha n3anb/IHEHUETO Ha 3aJayun Nno ycnyru unm npouenypu. AHanma Ha oenHocTTa

Yn. 120. (1) Cnen cb3pmaBaHe Ha OOKYMEHT B X04a Ha M3MbNHEHWEe Ha ycnyra uiu
npouenypa aBTopbT Ha OOKYMEHTa OTpassiBa TOBa B onuncaHWeTo My ¢ geknapaumsata "Cbagan
[OKyMeHTa", cnefBaHa oT uMme, (pamMmnmsa n onbXHOCT Ha CNYyXUTens.

(2) Cnepn BHacsiHe Ha KOpeKkUMM B CbAbPXaHMETO Ha OOKYMEHT B X04a Ha U3NbiHEHVE
Ha ycnyra unu npouenypa aeBTOPbT Ha OOKYyMeHTa OTpas3sBa TOBa B OMUCAHWETO My C
neknapauusata "Kopurupan pokymeHTta", cnegBaHa OT uMMe, dpaMumnamsa U OAbXHOCT Ha
CnyXuTens.

(3) 3aegHo ¢ oTpassiBaHETO Ha Aeknapauuute no an. 1 n 2 n BCMYKM TUMNOBE CTAHOBMLILA
cbrnacHo pasgen Ill ot Ta3m rnaea ce reHepupar 3afayn CcbC CNedHOTO CbAbpXaHue Ha
JaHHUTE B TAX:

1. HanMeHOoBaHMe 1 KpaTko OnMcaHve Ha 3agava - BbBexXJaa ce mu3paseHa geknapauus



WUNN cTaHoBULE, CNeABaHO OT CbObPXAHNETO HA AAHHUTE OT CbOTBETHUA OOKYMEHT: "YPWU Ha
ogomumanHa permctpaums” (ako e HannyHo) n "HammeHoBaHne Ha OOKYMEHT";

2. pas’WMpeHo OnucaHue Ha 3agada - BbBexha Ce CbAbPXaHWeTO Ha OaHHuTE OT
Tekywo u3nbnHgasaHuga etan: "YPUW Ha ertan", "HaummeHoBaHuMe Ha eTtan no ycnyra wunm
npouenypa" u "lNMpencrassaHe Ha etan”;

3. M3NbAHUTEN MO 3afa4a - BbBeXAaT ce AaHHW, edHO3Ha4yHo naeHTnduumnpawm s AVIC
nuueTo, 0TPasnno geknapaunute n ctaHosuwara no an. 1 n 2;

4. 3a faHHUTe, NpeacTaBsWm BpeMeTo 3a NnaHupaHe 1 npuksnyYsaHe U3nbiHEHNETO Ha
3ajaya, ce BbBeXJa BPEMeTO Ha 0TpassBaHe Ha Aeknapauns/cTtaHoBuLLe.

(4) MNMpn cbapaBaHe Ha 3apadya no an. 3 AVC aBTOMATMYHO pervcTpupa BpeEMe Wt
aBTOPCTBO Ha Cb34aBaHETO W.

(5) MNpwn oTpassBaHe Ha cTaHoBMWE "3a Kopekuumn" B OMMCaHWETO Ha 3ajadarta no
06paboTBaHNS OOKYMEHT, KOSTO CbAbpXa nocnegHa geknapaums "Cb3gan OOKyMeHTa" mnm
"Kopurupan nokymeHTa", ce otbensisaea cratyc "HenanbnHeHa".

(6) OedouHnumaTta M OTYMTAHETO Ha eTan B CTaTyC Ha ycnyra unau npouepnypa kKarto
3ajada ce TpeTupa BbB Bpb3Ka C KOHTPONA Ha AeNHOCTTa No Ha4yuH, aHanorn4yeH Ha 3agadyvTe,
Cb34afleHn BbB Bpb3ka C U3Ka3BaHe Ha CTaHOBULLA.

Yn. 121. (1) Benyku 3apayum, cbv3pganeHn no y4n. 120 npu na3nbnHeHne Ha obpaboTka Ha
ycnyra unu npouenypa, ca SOCTbMHN B CbCTaBa Ha cTaTyca Ha Tasu ycnyra unm npouenypa.

(2) AoMnHMcTpaTMBHaTa MHGOOpPMaUMoOHHa cucTema Tpsbea da ocurypsisa cpeactea 3a
[OCTBM [0 M aHanM3 Ha BCUYKM 3afayun, Cb3naBaHu Npu n3nbiHeHne Ha obpaboTka Ha ycnyra
nnn npouenypa.

Yn. 122. (1) AHann3 Ha perucTpupaHnuTe OaHHW Mo U3NbJHEHUEe Ha MNPSKO Bb3N0XEHU
3a4ayn 1 3agayn, U3NbHEHW B CbCTaBa Ha 0b6paboTka no ycnyru nam npouenypu, ce u3Bbplsa
OBa MbTW TrOOVWHO WM UW3BBHPEOHO MO pasnopexpaHe Ha pPbKoBOOUTENS Ha
agMUHUCTpaunsTa.

(2) AHanu3bT no an. 1 obxeawa nepuopd OT 6 Meceua WAM ApPYr Nepuomd, NOCOYEH OT
PBHKOBOAMTENSA HA adMUMHUCTPaLMATA.

Paspen | X.
JlocTbn 0o npenucka npe3 UHTepHeT

Yn. 123. (1) lNpn ocblectBaBaHe Ha [OCTbN OO0 npenucka npe3 uHTepHet ANC
npenocTass cnegHara vHgopmauns 3a BCekKM OOKYMEHT B CbCTaBa Ha odouumnanHusa pasgen Ha
npenunckara, KakTo crnefBa:

1. yHMKanHus perncTpos noeHTudunkaTop Ha oguumanHa permctpaums,

2. OOCTBbN OO0 CbAbpXaHne Ha OOKYMEHT - WHTepnpeTvpyeMa Bpb3Ka, 4Ype3 KOoSATO
arinoBOTO CbAbPXaHNe Ha AOKYMEHT MoXe fa 6bae Bb3npon3BeAeHo OThaneqyeHo oT Apyro



KOMMIOTbPHO YCTPONCTBO,;

3. aHHM OTHOCHO Ha4yMHa 1 napameTpuTe Ha NonyyaBaHeTo Ha fookymeHTta B AUC;

4. Opyrn gaHHW, cbAbpXalm nonesHa HgopMauns 0THOCHO M3BbpluieHaTa obpaboTka
Ha OOKyMeHTa.

(2) Hapen ¢ maHHute no an. 1 3a OOKYMEHT, NO KOWTO € 3anoyHana ycnyra wunu
npouenypa, ce npenocTass MNPsSKO WAX MpU MNOWUCKBaHe WHopMaums 3a Tasum ycnyra wunm
npouenypa B CbCTas:

1. HaumeHoBaHMe Ha ycnyra unu npouenypa cbrnacHo Be4oMCTBEHATa HOMEHKaTypa Ha
npouenypwu/ycnyru;

2. NpeacTaBsHe Ha ycnyra unu npouenypa CbriacHoO BeAOMCTBeHaTa HOMeHKnatypa Ha
npouenypw/ycnyru,

3. HaMMeHOBaHMe Ha eTan - 3a BCEeKU eTan OT M3NbJIHEHNETO Ha ycnyraTta/mpouenyparta
CbrnacHo BeJOMCTBEHaTa HOMEHKnaTypa Ha eTanv no npouenypw/ycnyru;

4. npencrtaesiHe Ha BCeKW eTan OT U3NbJIHEHVMETO Ha ycnyrara/mpouenypara CbrnacHo
BEOMCTBEeHarta HOMeHKatypa Ha etanu no npouenypw/ycnyru;

5. M3nbHMTEN Ha eTan;

6. BpeMe 3a U3nbJ/IHEHMEe Ha eTan, ako JafdeH eTan oT ycnyrarta e Beye 3aBbpLUeH.

(3) Ho BBbTpewHNs 1 KOHTPONIHUS pasfesNl Ha npenucka He ce ocurypsisa oTaaneyeH
[OCTBM Npes MHTEepPHeT.

CnaBa ceoma.
PABOTA C OOKYMEHTU HA XAPTUEH HOCUTEN

Paspen |.
O6LWM NONoXeHNs 3a NpMeMaHe Ha XapTUeHN OOKYMEHTH

Yn. 124. llpuvemMaHeTo Ha [OOKYMEHTM Ha XapTWEH HOCUTEN OT rpaxjaHute u
opraHMsauumTe, BKAKYMTENHO OT agMUHUCTPaUnnTe, ce U3BbpLBa:

1. ypes nNpefaBaHe B 3BEHOTO 32 aAMUHNCTPATMBHO 0OCNyXBaHe;

2. Ype3s MOLWEHCKN KypUepckn cnyxom;

3. Npu BpbYBaHE Ha OOKYMEHTV OT CbAuAUWa WUAn Opyrn opraHu B NpenBuOeHUTE B
3akoHa cnyyau;

4. N0 JOpyrn HaYUHW, YCTAHOBEHW B CreuvanHuTe 3aKOoHW 3a npenocTaBsHUTE
aAMUHNCTPATUBHN YCNYTI.

Yn. 125. NopaeaHnTe OOKYMEHTW Ha XapTUEeH HOCUTEN celBa ga ca B npeanucaHuTe ot
3aKkoHa obpasum 1 ga cbobpXaT 3aQb/IXUTENHW PEKBM3UTM CbrNacHO WU3UCKBaHMATA Ha
cneumanHuTe 3aKoHW 3a NpenocTaBsHUTE aAMUHUCTPATUBHU YCNYT .

Yn. 126. (1) MNpremaHe Ha JOKYMEHTU HA XapTUEH HOCUTEN Ce U3BbPLIBA B perucTpatypa



Ha cboTBeTHaTa aAMUHMUCTPALMS, KaTo:

1. aOMUHUCTpaUMATA OCUTypsiBa NMOMELEHNE, NPSIKO OOCTbMNHO 3a NPUHOCUTENUTE UK C
MaKCuMasnHo 061eKYeH pexunM Ha NPonyck;

2. IOKYMEHTHW Ce npuemat Ha egHo Unn noeeye paboTHM MecTa;

3. Ha paboTHNTE MecTa e OCUrypeH MPSIK KOHTaKT MeXay CNy>XWUTens no pervcrpauunsta
N rpaxaHuTe;

4. npu cneumanu3aumsi Ha paboTHUTE MecTa MO OTHOWEHME Ha NpuemMaHeTo Ha
KOHKPETEH TUM XapTUEeHWN OOKYMEHT TS € 0b6siBeHa Mo siceH 1 pa3brnpaeM HauuH;

5. 3a BCSKO pabOTHO MSACTO € OCMIYPeHO Mb/HOLEHHO obcnyXXBaHe CbC cpencTBaTta Ha
AUNC;

6. BCEKM CNyXUTeNn B perucrpatyparta pasnonara ¢ AOCTbN A0 OYHKUMOHANHOCTTa Ha
AVC, 3a na Moxe Oa gaea Nb/iHA MHpOpMaUMs 3a cTaTyca Ha U3nbiHsIBaHa aaAMUHUCTPATMBHA
ycnyra;

7. VHoOpMaumsTa 3a ctatyca Ha adMUHUCTPATMBHATA yCcnyra € B CbCTas W BUA, MOCOYEH
B 4/1. 65, 1 ce NpenocTaBst yCTHO UKW B MUCMEH BUL;

8. BCeKM Cny>XunTen B perncrpartypara pasnonara ¢ npsik 4OCTbN 00 CbOTBETHUS pasnen
Ha aAMUHUCTPATMBHUS PerncTtbp No 3akoHa 3a aAMUHUCTpauMsTa, 3a Aa MOXe [a [hasa
NHpopMaums Ha rpaxpnaHuTe B yCTHA M NMCMeHa cbopma 3a opraHusaumoHHaTa CTpyKTypa Ha
agMVHUCTPaUMSiTA U 3a BCUYKM YCNYr1, KOUTO TS NPefoCTaBs.

(2) PbkoBoOMTENAT Ha agMMHMCTpauusiTa onpemnens nuuarta, KOMTo mMmatT npaso na
npveMaT OOKYMEHTU Ha XapTWEH HOCUTeN.

Paspenll.
NMpuemaHe Ha [OKYMEHTU Ha XapTUEH HocuTen

Yn. 127. (1) lMNpwn npenaBaHe Ha OOKYMEHT Ha XapTWEH HOCUTEN B perucrTparypara Ha
CbOTBETHATA aAMUHUCTPALNS Ce N3BBbPLBA CNELHOTO:

1. noeHTUdUuMpa ce 3a8BUTENAT Ype3 NPOBEPKA HA OOKYMEHTA 3a CaMOIMYHOCT N Npu
HEeCBbOTBETCTBME OOKYMEHTbHT HE Ce Mpuema, OCBEH KOrato He e Heobxoaomma moeHTugmkaums
Ha 3a9BUTENS;

2. B AUIC ce cb3paBa obekT oT Tuna "OoOKyMeHT", oTpassBall pakTa Ha npegaBaHe Ha
XapTUEH OOKYMEHT;

3. LOKYMEHTBT Ce pernctpmpa B ouumanHna OKyMEHTEH PerncTbp.

(2) Ba peructpupaHus no an. 1 OOKyMEHT ce onpefenss CbOTBETCTBMETO My Ha BUA,
JOKYMEHT, onucaH BbB BeOOMCTBEHaTta HOMEHKnatypa Ha BWOOBETe AOKYMEHTU. AKO BMODBT
OOKYMEHT npeBuMxpa 3anoysaHe npefnoCTaBSAHETO Ha agMUHUCTPATMBHA ycnyra wnau
WHULUMMPAHETO Ha agMUHUCTpaTMBHA npouenypa, 3a peructpypaHms no an. 1 OOKyMeHT ce
Cb3gaBa npenncka, OOKYMEHTBHT Ce Knacupa B HelHus oduunaneH pasgen u ce cb3gasa
yKkasaten 3a Bpb3ka OT Hero KbM npenuckara. 3a AOKYMeHTa ce Cb3[asa HayaneH craTtyc Ha
ycnyrata CbrfnacHo YCTaHOBEHWS BWL LOKYMEHT W Ce Cb3haBa ykasaten 3a Bpb3ka OT
JOKYMEHTa KbM ONMCaHNEeTo Ha cTaTtyca.

(3) AKO DOKYMEHTBT, 32 KOWTO Ce Cb3aasa npenucka no an. 2, € Nofy4yeH KaTto KOMNNeKT



OT XapTUEHN OOKYMEHTU, BCUYKN gokymeHTn B AVC, npeactaBsawm xapTUeHUTE OOKYMEHTU OT
KoMnnekTa, ce Knacupart B oouumanHmsa pasgen Ha npenuckara no an. 2.

(4) ObpaboTkata Ha OOKYMeHTa 3ano4ysa C nNbpBaTa 3agada B CNUCHK "HEN3MbHEHU
3apayn” Ha cb3pdaneHus no an. 3 crartyc.

(5) OokymMeHTBHT, 3a KOWTO € 3anoyHana obpabotka no an. 4, ce otbenssBa kaTo
"0OKYMEHT, UHUUMMpanu ycnyru unu npouenypu B Npouec Ha nanbiHeHue".

Yn. 128. Korato 3akoH pJonycka NON3BaHETO Ha agMUHUCTpATMBHA ycnyra na ce
n3pbpwBa 6e3 naeHTugrUmMpaHe Ha 3asBuUTENs, NPOBEPKa 3a CaMOIMYHOCT He Ce M3BbPLIBA.

Yn. 129. Ako onpeneneHunsT no 4yn. 127, an. 2 Bua OOKYMEHT npensuxna obpabotka Ha
perncTpupaHns OOKYMEHT B paMKUTe Ha Beye 3arno4yHana npouenypa M OOKYMEHTBHT € U3UCKaH
OT aAMUHMCTPaUMNATA, Ce U3BbPLIBAT CNegHUTe OeNCTBUS:

1. noeHTUUUMPA Ce WUCKaHeTo cpen [HOOKYMeHTUTe, oTbensisaHu Kkato "manparteH
JOKYMEHT B M34YakBaHe Ha OTroBop", a Mo Hero - ycnyrara wiav npouegypara v ctatycbT Mo
HEMHOTO NU3NbHEHNE;

2. 0T6ens3BaHeTo Ha AOKYMEHTA Ce NMPOMEHS Ha "OOKYMEHT C NoJslydeH oTroeop";

3. OT perucTpupaHms OOKyMEHT ce cb3hasaT ykasaTtenn 3a BPb3kM KbM npenuckara u
KbM cTaTyca Ha ycnyrata unu npouenypara;

4. ngeHTUdULMpa ce N3NbIHUTENAT HA HAYanHWa etan Ha ycnyrara uav npouegypara
4ypes3 NbpBaTa 3agaya B cnUcbk "HenanbnHeHn 3anaymn’;

5. perucTpupaHmaT OOKYMEHT 3aelHO C MNPUIOXEeHW KbM HEro OOKYMEHTW, ako uma
Takuea, ce Knacmpart B opuumnanHusg pasgen Ha npenuckara,;

6. obpaboTkaTta Ha OOKYMEHTa Ce M3BbpPLIBA B PaMKUTE Ha mpenuckata v no ycnyrata
Unn npoueaypaTta cbrnacHo 1. 3 ¢ n3nNbAHUTEN Ha 0bpaboTkaTa, onpeaeneH cbrnacHo T. 4.

Yn. 130. AKo 3a npueT OOKYMEHT ce npenBmxpa obpaboTka B paMKUTE Ha Be4ye
3anoyHana ycnyra unm npouenypa, HO AOKYMEHTbHT HE € WM3WCKaH OT agMUHMCTpaumsaTa, ce
N3BbpLBAT CNEegHNTE OENHOCTN:

1. onpenens ce QOKYMEHTHT, MO KOWTO € 3anoyHana npoueaypata, oTbensidaH kaTo
"OOKYMEHT, UHALUMPanu ycnyru unm npouenypu B NpoLec Ha N3nbiHeHne";

2. OT perncTpupaHns OOKYMEHT ce Cb3haBaTt ykasaTenu 3a BPpb3kM KbM npennckara u
KBbM cTatyca Ha ycnyraTta unum npouenypara;

3. onpenens ce 3BeHOTO, OTFOBOPHO 3a U3Nb/IHEHMETO Ha ycnyraTta uiau npoueayparta;

4. PEerncTpupaHnaT OOKYMEHT 3aeOHO C MPUIOXEHU KbM HEero AOKYMEHTW, ako mma
TakuBa, ce Knacumpart B opuumnanHusg pasfgen Ha npenuckara,;

5. 3anoyea ce obpaboTkaTta Ha OOKYMEHTA B paMKMTe Ha mpenuckarta u no ycnyrara unm
npoueaypaTa CbrnacHo T. 2 ¢ U3anbHMTEN Ha obpaboTkaTa, onpeneneH cbrnacHo T. 3.



Yn. 131. Ako 3asiBeHaTa agMUHUCTPATUBHA yCNyra BKJ/OYBA M3BBbPLBAHE HA NPOBEPKM
3a [OOMycTMMOCT 3a MpUEMaHe Ha 3asiBNEHMETO OT CNYXWUTENs, KOWTO ro npuema, TOW
nposepsiBa:

1. 13Non3BaHETO Ha 3a4blXuTeneH obpasel, ako MMa TakoBa W3MCKBaHE 3a
CbOTBETHUS BMI OOKYMEHT;

2. NbNHOTA Ha NonbJ/iBaHe Ha OAaHHMTE CbrNacHO M3UCKBaHUSITA 3a CHOTBETHUS BUA
LOKYMEHT;

3. ngeHTMgurKaumMs Ha aBTopa Ha OOKYMEHTa 4pe3 CBepsiBaHe C NNYHUTE OaHHW Ha
MPUHOCMTENS, CHETWM OT HEroBUS OOKYMEHT 3a CaMONMYHOCT, ako MMa TakoBa WM3WCKBaHE 3a
CbOTBETHUS BML, OOKYMEHT;

4. NnpoBepka 3a HanMyMe Ha CaMopbyeH MOANUC Ha 3asiBUTENS, ako TOBA CE M3UCKBA B
HOPMaTMBEH aKT.

Yn. 132. (1) MNMpwn HeycnewHa npoBepka no 4n. 131 cnyxutenart, npuemaul OOKYMEHTA,
N3roTBs 0OKYMeHT "CbobleHne, Ye 3asiBNeHMeTo He ce nprema”.

(2) KaTto npnymHa 3a HenprveMmaHe ce noco4Ysa €4Ho OT CNeJHNUTE OCHOBAHUS:

1. TPyOHO 4YMTAeM WM HEeYymTaeM TeKCT Ha MW3ABNEHWEeTO, O0OEKTUBMPAHO BbPXY
XapTUeHUS OOKYMEHT;

2. NnogaBaHe Ha 3asBNeHue 3a agMUHUCTpAaTMBHA yCnyra He No yCTaHOBEHUs 3a ToBa
obpaseu;

3. nnMnca Ha U3NCKYyeMuM OT 3aKOH OaHHW B 3asBNEHNETO;

4. nunca Ha CbHOTBETCTBME MeXAy WAEHTMYHOCTTA Ha aBTopa, YyCTaHOBEHa OT
npenocTaBeHMTe B 3asBIEHNETO OaHHW, W aBTEHTUYHOCTTA Ha CaMOPbYHMA MOANUC BbPXY
DOKYMEHTa 3a CaMOSINYHOCT;

5. nunca Ha caMopb4eH Noannc noL 3asiBNEeHNeTo, Korato TakbB Ce U3NCKBA MO 3aKOH.

(3) HomeHknatypata oT ocHOoBaHus no an. 2 ce nogabpxa B AVIC Ha cboTBeTHata
agMVHUCTpauUMs 1 MoXe fa 6bae paswmpeHa B CbOTBETCTBUE ChC cneundukaTa Ha oeiHocTTa
Ha agMUHUCTpauuMaTa UM Ha adMUHUCTPATUBHUTE YCNYrn, KOUTO TS NpefocTass, Korato ToBa €
npeaBuaeHO B HOPMaTMBEH akT.

(4) Cbo3papeHunsaT no an. 2 gokymeHT "CbobleHre, Ye 3asBneHneTo He ce npvema" ce
Knacmpa B oOuuManHuga pasgen Ha npenuckata v ce npekpatsBa M3NbJIHEHMETO Ha
obpaboTkaTa no ycnyrata unm npouenypara.

(5) Cb3paneHunsaT no an. 2 gokymeHT "CbobleHne, Ye 3asBNeHneTo He ce npvema" ce
pasne4aTtBa, noonuMcea ce W ce npegoctaBss He3abaBHO HA NPUHOCMTENS Ha XapTUeHMs
IOKYMEHT UMK ce uanpalua 4pes nouweHcka cnyxba, ako JOKYMEHTbT € Moy4YeH Ypes3 Takaea u e
NMOCOYEH MOLWEHCKN afpec 3a KOPEeCNoHAeHUMS.

(6) OpuruHanHUST XapTWeH [OOKYMEHT ce CbXpaHsBa BPeMeHHO B cnyxbarta no
perncTpaums 3a Cpok, paBeH Ha cpoka 3a U3nbJ/IHEHNE Ha 3asiBeHaTa aAMMHUCTPAaTMBHA yCcnyra,
yObNIXEH CbC Cpoka 3a ob6xanesaHe Ha 0Tkasa 3a alMMHUCTPATMBHO 0OCNyXBaHe.

(7) PbkoBOOMTENAT HA aAMUHUCTPAUUATA OpraHmM3npa 1 NpoBex.aa yHUWOoXasaHeTo Ha
JOKYMEHTUTE N0 an. 6 C M3TeKb/l BPEMEHEH CPOK Ha CbXpaHeHwe Mo pefn, YyCTaHOBEH C
BbTPELWHNTE NpaBuna Ha agMMHUCTpaumsaTa.



Yn. 133. (1) lMpm ycnewHa nposepka no 4n. 131 nnm ako He ce M3UCKBAT NPOBEPKMU,
CNYXWUTENAT U3roTea AOKYMEHT "NOTBBbPXOEHNE Ha npueMaHeTo".

(2) Ako B TekcTa Ha 3asiBNIEHMETO e NOCOYEHO NcKaHe 3a 0bpaTHO ManpalaHe Ha OaHHK
Nno enekKTPOHEeH NbT M € NOCOYEH afapec Ha eNnekTPOHHa nowa UM ako NPUHOCUTENAT YCTHO e
3asBUN NOJOOHO MCKaHe M € MOCOoYMN TakbB, HA TO3U agpec ce wuanpawa [OKYMEHTbT
"NOTBBbPXIOEHNEe Ha npnemMaHeTo".

(3) CbaobpxaHMeTo Ha OOKyMeHTa "MOTBBbPXAEHWE HA NpuemaHeTo" ce npenocTass
He3abaBHO Ha MPUHOCMTENS Ha XapTMEHWS OOKYMEHT B pasnevaTtaH v noanucaH Bua unm ce
n3npaia no noweHcka cnyxba, ako AOKYMEHTBT € NONyYeH Ype3 TakaBa 1 € MOCOYEH MOLEHCKM
agpec 3a obpartHa KOpecnoHAeHUNS.

Pasnpen |11.
CbxpaHeHue Ha NoNy4YeHUTe XapTUeHU OOKYMEHTU

Yn. 134. (1) Bcrykm nocTtbnvMamM OOKYMEHTU Ha XapTWEH HOCUTEeN, KOUTO ca npueTu, ce
CKaHupaTt He3abaBHO Ype3 CHEMaHe Ha eNeKTPOHEH 06pa3 OT XapTUEHNS OpUrUHanN.

(2) CHeTusT o an. 1 enekTpoHeH obpas Ha xapTueHMs OOKYMeHT ce BbBexaa B AVC.
Tolh TpsibBa na e BbB hopMaT, NO3BONSABALL, BU3yaNn3npaHeTo My 1 ykasaH B HapenbaTa no ui.
12, an. 4 ot 3aKkoHa 3a eNeKTPOHHOTO yrpaBeHue.

(3) MbNHOTO N TOYHOTO CHOTBETCTBME HA CHETMS €NeKTPOHEeH 06pa3 CbC CHEMaHWS
IOKYMEHT Ce y40CTOBepsiBa C €NeKTPOHEH NOAMNUC OT CNYXUTENS, U3BBbPLWNST CHEMAHETO.

Yn. 135. Beuykn ycnewHo ckaHnpaHn OOKYMEHTU Ha XapTUeH HOCUTEeN ce CbXpaHsiBaT B
XPaHUINLWETO 3a OOKYMEHTWU Ha XapTWeH HOCUTEN Ha CbOTBEeTHaTa agMmHUcTpaums 3a cpok 20
rOOWHN C U3K/NKOYEHWe Ha OOKYMEHTUTE, KOUTO Crnopen Buia UM HAMAT apxuBHA CTOMHOCT U
KOMTO Ce CbXpaHsaBaT 3a BpeMme, onpefenieHo B npasunara 3a nogapbXka BbB BeOOMCTBEHaTa
HOMeHKNaTypa Ha CXxemMnUTe 3a CbXpaHeHne Ha OOKYMEHTUTE.

Yn. 136. 3a cbxpaHeHne Ha LOKYMEHTU Ha XapTWEH HOCUTEen, 3a KOUTO He e buno
Bb3MOXHO CKaHMpaHe, pbKOBOAUTENAT Ha agMUHUCTpaLMNATA opraHn3npa apxmBHO XpaHuiuie
CbrnacHo M3nckBaHmaTa Ha 3akoHa 3a HaumoHanHmsa apxmBeH gOOHA.

Yn. 137. (1) MNpwn unanpawaHe Ha BCEKW OOKYMEHT WUnu Opyr Ou3nyeckn HOCUTEen Ha
WHpopMaums B apxmBHOTO xpaHunuwe B AWNC ce peructpupaTl cCnefHUTE LaHHU OTHOCHO
JOKYMeHTa:

1. MECTONONOXEHME B XpaHUNWLWE - €[HO3HAYHO ONMucaHne Ha MSACTOTO Ha LOKYMEHT B
npocTpaHcTBeHaTta noapenba Ha apxMBHO XPaHUNMLLE;

2. BpEMe Ha 3aBex[aHe B XpaHunuiie - BpeMe Ha 3aBexjaHe Ha XapTueH OOKYMEHT B
apXMBHO XpaHunuiie;



3. cnyxwuTen, npuemai, OOKYMEHT - aBTOMaTU4yHO BbBEOEHW AaHHWU, noeHTuduumpawm
ype3 AVC cnyxuten BbB BEAOMCTBO; Kato CTOMHOCT Ce BbBeXAaT OAHHUTE Ha CNyXUTens,
peructpuvpan gpakta no npvemaHe OT HEro Ha AOKYMEHT Ha ou3nyecku HocuUTen n domukcupan
noemaHe Ha OTrOBOPHOCTTA MO HErOBOTO CbXPAaHEHMNE B XPaHUIULILETO.

(2) C wm3BbpwBaHe Ha peructpaumsatTa no an. 1 OTroBOPHOCTTA 3a HaNMYMeTo Ha
JOKYMEHTa B XpaHWNUIETO UKW perucTpaumsaTa Ha dpakrta, 4e ce Hamupart B gpyro nuiue, ce
noema ot CnyXuTenute, NnoaabpXallm XpaHUIuWeTo Ha CbOoTBEeTHATA aAMMHUCTPaUuS.

Yn. 138. (1) Bcako npepaBaHe n npueMaHe Ha XapTUEHW OOKYMEHTU Wnn Opyru
PU3NYECKN HOCUTENMN HA MHPOPMaUUS MexXdy CNyXUTennm Ha CboTBeTHaTa afAMUHUCTpauus ce
pernctpupa B AVIC 6e3 Bb3MOXHOCT 3a Nocnensalla Kopekuns Ha BbBEeAEHUTE OaHHW.

(2) Cnyxuntenat, KOWTO Npefasa OokymeHTa, pernctpupa B AUC Ha agMmHuCTpaumsaTta
CnefHUTE OaHHM OTHOCHO NpefaBaHns OOKYMEHT:

1. BpeMe Ha npefaBaHe - BbBexXAa Ce BPEMETO Ha npefaBaHe Ha LOKYMEHT Ha
JoU3NYECKN HOCUTEN OT CAYXUTEN, OTroBapsily, 3a HErOBOTO CbXpPaHEHUE;

2. cnyxwuTten, npepasal, OOKYMEHT - BbBeXgaT Ce aBTOMaTU4YHO OaHHW,
noeHTudouumpawwm 4ypes AVC cnyxuten BbB BEAOMCTBO, peructpmpan akrta Ha npefaBaHe Ha
OOKYMEHT Ha qonU3n4eckn HocuTen.

(3) Cnyxutenat, KOWTO nNpuema OOKyMeHTa, pernctpupa B AVC Ha agMuHucTpaumusaTa
CnefH1Te OaHHM OTHOCHO NpUeMaHns OOKYMEHT:

1. BpeMe Ha npuemaHe - BbBeXaa ce BpeMe Ha npueMaHe Ha OOKYMEHT Ha (Ou3n4ecku
HocuTen;

2. Ccnyxwuten, npuemaw OOKYMEHT - BbBeXgaT Cce aBTOMaTM4HO  OaHHW,
noeHTudomnumpawm ypes AWC cnyxwuten, peructpupan akta Ha npuemMaHe OT Hero Ha
IOKYMEHT Ha (PU3nN4YeCcKn HocuTen.

(49 B cnyyaute no an. 1 Moxe pa ce BbBeXpar W OOMNbJHATENHW OaHHW 3a
CbCTOsIHMETO, 0bema 1 opyrn XxapakTEPUCTMKM Ha LOKYMEHTUTE CbrNacHO BbTPEWHNTE npasmna
Ha agMUHUCTpaumuTe.

Yn. 139. (1) lNpretnute OOKYMEHTW Ha XapTUEH HOCUTEN, KOUTO HE € BBb3MOXHO Aa
6bhoart ckaHupaHu, ce NpeaasarT 3a Nno-HaTaTblHa 06paboTka cbobpa3HO BbTPEWHUTE Nnpasuna
Ha agMMHUCTpaumaTa.

(2) OokymeHTun no an. 1 ce npenaeat He3abaBHO B peructpartypara cnep npuknoyBaHe
Ha nocnenHus etan oT obpaboTkara UM CbrnacHo U3NbaHsSBaHaTa ycnyra uam npouenypa.

Yn. 140. '3HacsiHeTO 1 BpblLAHETO B aPXMBHOTO XPaHUNULWE Ha LOKYMEHTU Ha XapTueH
HOCUTEN UNN Ha OPYrn oU3NYecKn HOCUTENM Ha MHJOopMaLMsa OT CNYyXUTENN HA CbOTBETHaTa
aflMMHUCTpaUuns ce U3BbpLIBA NPU criasBaHe Ha ycnosusaTa rno yn. 138.



Yn. 141. (1) Npu npegocTaBsiHe Ha CbXpaHSABAHW B XPaHUNLWLETO OOKYMEHTM Ha XapTueH
R gpyr TUN OU3NYECKN HOCUTEN Ha MHPopMaUMs Ha nuua, KOMTo He paboTAaT B CbOTBETHOTO
BEOOMCTBO, CNYXUTENAT No NOAAPBXKA HA XPaHUMILETO OTpa3sBa 3a CbOTBETHUSA AOKYMEHT B
ANC Ha agMuHUCTpaumnsaTa cnegHnTe OaHHN:

1. BpeMe Ha npefjaBaHe - BbBexpha Ce BPEMETO Ha npefaBaHe Ha LOKYMEHT Ha
JOU3NYECKN HOCUTEN OT CRYXUTEN, OTroBapsil, 3a HErOBOTO CbXpaHeHUe;

2. Cnyxwuten, npepasaw, AOOKYMEHT - BbBeXgaT Cce aBTOMAaTM4YHO [OaHHW,
noeHTudouumpawwm 4ypes AVIC cnyxuten B aoMUHUCTpaUmUsTa, permcTpmpan pakta Ha u3HacsHe
Ha OOKYMEHT Ha (OU3MYeCKM HOCUTEN OT XpaHUNUWeTo BbB BPpb3Ka C NpedaBaHETO My Ha
BBHHLIHO NnLUeE;

3. BpeMe 3a BpbluaHe - NpedBMXnaHo BpeEMe Ha BpbluaHe Ha AOKYMEHT Ha ou3ny4ecku
HocuTen;

4. on3NYecKo nuue - gaHHN, egHO3HaYHO naeHTumumpawm puanyecko nmue, KoeTo He
e noTpebuten Ha BenomcTBeHa AVC 1 KoeTo nonyyYaBa OOKYMEHT Ha OU3MYECKU HOCUTEN OT
CNyXuUTen Ha BeOOMCTBO.

(2) Cnyxutenat no noogpbXKa Ha XPaHUIUWETO CbCTaBs Ha XapTUEH HOCUTEN
npenaesaTteneH NPOTOKON, CbAbpXaw AAHHW, €OHO3HAYHO UAeHTUUuMpalum OOKyMeHTa Kato
om3n4eckn 06eKT, U perncTpupaHnTe oaHHu no an. 1.

(3) lNpoTokonbT ce nognucea OT CAYXWUTENs Mo NoadpbXkKa Ha XPaHUIUWETO U OT
nPUeMawWoTo NMUEe W Ce CbXpaHsiBa B XpaHUIMWETOo B nanka ¢ Hagnuc "lpoTtokonn 3a
npenaneHn XxapTUeHn OOKYMEHTU 1 Opyrn onsmyeckn HoCcUTenm Ha nHpopmauns”.

(4) NMankata No an. 3 ce cbxpaHsBa B XPaHUIULWETO KaTo CaAMOCTOSATENHA apXxMBHA
eanHuua.

(5) MpoTokonbT Mo an. 2 ce n3roTes cbe cpeacteara Ha AUC no obpaseL, yCTaHOBEH C
BbTPELWHUTE NpaBuna Ha agMMHUCTpaumsaTa.

Yn. 142. lpn BpbluaHe B XPaHUIMIWETO HA [OOKYMEHT Ha XapTueH Wnn Ha Jopyr
PM3NYECKN HOCUTEN Ha WHGopMauus OoT fuue, KoeTo He paboTm B cboTBeTHaTa
afMUHUCTPaUMS, CAYXNTENAT No NOAAPBXKA HA XPaHUNUIWETO N3BbpLBA CNEAHOTO:

1. otpassea B AVC, 4ye CHOTBETHMAT LOOKYMEHT unu Opyr Puanyeckm HOCUTEN Ha
NHGOOPMaLMS € BbpHAT N BEYe € HaNn4yeH B XPaHUNLILETO;

2. otbenas3Ba B NPOTOKO/MA 3a MpedaBaHeTo My, CbxpaHeH B nankara "lMpoTtokonu 3a
npepageHn XxapTueHn [OKYMEHTW W Opyrn u3nyeckm HocuTenun Ha uHdopmaunsa”, B
NPUCBHCTBME HA NNLETO, KOETO Bpblua JOKYMEHTA, Ye € NoNMy4Ynn obpaTtHO CbOTBETHUS LOKYMEHT
KaTo domanyeckn obekrT.

Yn. 143. (1) Cnyxutenatr no noodpbXka Ha XpaHUIMWETO Ha CboTBeTHaTa
aaMUHUCTPaUnNs N3roTBs eXeOHEBHO CMUCHK Ha LOKYMEHTUTE Ha XapTUeH HOCUTEeN 1 Ha gpyru
PM3NYECKN HOCUTENM Ha MHGOopMauusl, 3a KOMTO CPOKBT 3a BpbLAHE B XpaHUIUWETO e
N3TEKb.

(2) MNMpwn npocpoyBaHe Ha Cpoka 3a BpbluaHe Ha AOKYMEHTA CNYyXMUTENAT No nogipbXxka
Ha XPaHUNUWETO eXeOHEBHO M3BbplBa HeqOpPMasHO HarNOMHSHE Ha NuUeTo, y KOoeTo ce



CbXpaHsiBa OOKYMEHTbT, CbOTBETHO (DU3NYECKUST HOCUTEN HA WHopMauus, 3a He3zabasBHO
BpbllaHe Ha OOKyMeHTa 4pe3 TenedoHHOo obaxpaHe, KpaTko TEKCTOBO CbobueHue (SMS),
cboblleHMe No enekTpoHHaTa nowa unm no Apyr NoaxoAasiy HauuH.

(3) AKO CpOKbT 3a BpbliaHe € HaABUWEH C NoBe4Yye OT OBE CeaMUUMN, CNYXUTENaT no
nogoapbXka Ha XpaHUNUWETO wuanpawa nokaHa 3a He3abaBHO BpbUWAHE Ha CbOTBETHUS
OOKYMEHT Ha XapTMEeH HOCUTENn WAM Ha OU3NYECKUS HOCUTEN Ha MHopmauus, Kato gaea u
KpaeH CpoK 3a ToBa.

(4) NokaHnaTta ce n3roTesa cbe cpencteara Ha AVIC Ha cboTBeTHaTa agMUHUCTPALMS MO
obpaseu, yTBbPAEH C BbTPEWHNTE Npasmna Ha agMMHUCTpaunsTa.

(5) MNpun HecnaseaHe Ha cpoka Mo an. 3 CAYXWUTENAT NO NOAAPBXKA HA XPaHUNULWETO
M3roTBA CMNMCHK Ha nuuarta, KOUTO Ca MOKAHEHW U He ca BbpHANU LOKYMEHTW WNX OpPYyrn
PM3M4eckn HocuTenn Ha mHdopmaums, no obpaseu, YTBbpPAEH C BbTPEWHUTE NpaBuna Ha
agMUHUCTpaUMATa, U ro Nnpenasa Ha NPekns Cu pbKOBOAUTEN 3a NpeanpueMaHe Ha CbOTBETHU
MEPKM 3a BpbliaHE Ha OOKYMEHTA, CbOTBETHO Ha (PUIMYECKMA HOCUTEN, U peanuampaHe Ha
ancunnanHapHa unm gpyra oTroBOPHOCT Ha NNLETO, KOETO CbhXpaHsaBa OOKYMEHTA.

Un. 144. (1) CnyxuTtenat no noggpbXka Ha XpaHWIUWETO W3roTBS CnpaBku 3a
nonyyYyeHN [OOKYMEHTUM W Jpyrn Pu3NY4ecKn HOCUTENW Ha uHopmauus OT CAyXuTenu Ha
afMUHUCTpaunaTa BbB Bpb3Ka C HanyckaHe, UHBEHTapmn3aumnsa Ha XpaHuivieTo u Opyru.

(2) CnpaBkute ce Wu3roTBAT Mo obpaseu, YTBbPAEH C BbBTPEWHMTE MpaBuna Ha
CboTBeTHara agMUHUCTPaLS.

Yn. 145. (1) PobkoBoauTenatT Ha agMUHACTpaumMsTa €eXerogHo opraHuavpa
npoBeXAaHeTo Ha MHBEHTapm3auus Ha XpaHWIuWeTO CU CbrfiacHo npouenypu, yTBbpOeHu C
BbTPEWHNTE Npasmna Ha agMmHUcTpaumaTa.

(2) B npouepypaTta no WHBEHTapu3auusaTa Ce MpoBepsiBa HaNMYHOCTTA Ha BCUYKU
DOKYMEHTU 1 (PU3nNYeckn HocuTenn Ha nHcpopmaums n Ha Tesu, NPpefocTaBeHn Ha CNyXUTenu Ha
agMUHUCTpaUMSATa U Ha BbHLWHM Nnua.

Paspen |V.
N3paBaHe Ha JOKYMEHTU Ha XapTUEH Hocuten

Yn. 146. (1) 3a nognuceaHe n n3BexpaaHe Ha OOKYMEHTU CaMO Ha XapTWUEH HOCUTEN ce
npunara npouenypara ro rnaea wecrta, pasgen 1V, karto:

1. ex3emnnsapbT 3a nognucsaHe B AVC, cbapaneH cbrnacHo 4n. 100, ce pasneyarsa u
nognucea caMopbyHO OT ONPaBOMOLLEHOTO NMLE B ABa XapTUEHM eK3eMnnspa;

2. ek3emnngapbT 3a nognucesaHe B AVC ce peructpupa M yHUKanHUAT My pPeructpos
noeHTudmnkaTop ce nonara Ha asarta nognucaHn xapTUeHn ek3emMnnapa;

3. B AVIC ce otbenssea nmueTo, U3BbPWMIO NOAMMCBAHETO HA XapTUs, U CKAHMPaHOTO
n3obpaxeHne Ha noanucaH xapTveH ek3emnnsip ce BbBexna B ANC kato CcbObpXaHue Ha



eK3eMnnsipa 3a noanvceBaHe;

4. eAIMHVAT MOANMCAH XapTMEH eK3EMMNsp ce noanevyaTsa M ce uanpawa oo ajpecata
My,

5. OpyrusitT MoanncaH XxapTWeH eK3eMMnisip Ce CbXpaHsiBa B apXMBOXPaHWUIMLWETO Mo
npenuckara.

(2) NuueTo, koeTo M3BbPLWBA AekcTBMATa Mo an. 1, T. 2 1 3, KaKTo 1 NMUETO, KOEeTO
CbXpaHsiBa W rnonara neyar Ha MOOKYMEHTa, Ce OnpeaensiT C BbTPEWHWTE npaBuia Ha
agMUHUCTpaumaTa.

Un. 147. (1) CnyxuTenaTt no perucrpauuaTta nposepsiBa MbaHOTaTa Ha KOMMeKTa
JOKYMEHTU 1 MPaBOTO Ha OBIACTEHOTO NiMLe fa Noanvucea OT MMETO Ha aaMUHUCTpaLmMATa.

(2) Ako npu nposBepkarta no an. 1 ce oTkpme HeOoCTaTbkK, KOMMNEKTbT OOKYMEHTU ce
BPblua 32 OTCTPAHABAHETO My.

(3 Ako npu npoeepkata nNo an. 1 He ce OTKpue HepocTaTbkK, CAYXUTENAaT mMno
perucTpaumsaTta nonara rnevyara Ha agMUHUCTpaUMsaTa BbpXy CaMOpPbYyHUS NOANUC N OTpasssa B
onucaHneTo Ha magaBaHus OokyMeHT B AVC, ye e m3pgageH nognucaH OOKYMEHT Ha XapTueH
HocuTen.

Yn. 148. (1) lNo uckaHe Ha agpecara unn Ha ynbHOMOLWEHO OT HEro nuue N3ganeHnaT
[OKYMEHT Ha XapTueH HocuTen My ce npenasa cnefd snvucearHe B AVIC Ha cnefHUTe AaHHW:

1. UMe 1 eVHEH rpaxaaHckn HOMep Ha NUUEeTo, NosyvasBallo OOKYMEHTa;

2. parta Ha nony4yasaHe.

(2) JlvueTto, nonyyaBawo AOOKYMeHTa, MOCTaBs camMOpb4eH NOANUC BbPXY pasrnedartaH
JOKYMEHT - MPOTOKON 3a MnpefaBaHe, CbAbpXal, YHUKANHWUS PEructpoB UAeHTUdUKaTop Ha
NOKYMeHTa, HAaUMEHOBaHMETO My 1 AaHHWUTe no an. 1.

Yn. 149. (1) VI3paneH OOKYMEHT Ha XxapTWeH HOCUTEN Ce uanpawa Ha nonyyartens my
caMo 4pes nolieHcka ycnyra, npenocrasgaHa oT IMUEH3NPaH NOLEHCKM onepaTtop Uav Kypuepcka
cnyx6a Ha agMMHUCTpaumaTa.

(2) MNoweHckarta ycnyra no an. 1 BkAYBa HAANEXHO OOKYMEHTUpaHe Ha u3rnpawaHeTo
Ha roleHckaTa npaTka 1 Ha gpakTta Ha nofiyyasaHeTo, KoraTo noueHckara ycnyra e ¢ uamckaH
JOKYMEHT 3a [oCTaBsHe.

(3) AKo mocTaBkaTa e HeycnewHa, CnyXXMTensaT no peructpaumsta B3ema Heobxoommmre
MEepKW 3a MOBTOPHO M3npalwaHe Ha n3gafeHns OOKYMEHT Ha XapTUMEeH HOCUTEN C BHAcsHe Ha
CbOTBETHUTE KOpeKkUMW B agpeca, m3bopa Ha Tuna Ha MoweHckarta ycnyra unvm noweHCKus
oneparop.

(4) MNpw noBTOpHa HEBB3MOXHOCT 32 OOCTaBSHE HA W3OafeHVs XapTUeH OOKYMEHT
CNYXWUTenaT Mo perucrpaunsaTta ysegomsisa 3a ToBa CNyXWUTens, OTroBOPeH 3a u3gaBaHe Ha
JOKYMeHTa.

(5) CbaobpxaHMeTo Ha [OOKYMEHTMTE MO M3NbJIHEHWE Ha NolWeHckaTa ycnyra 3a



[OCTaBsiHE Ha M3JafdeHUS OOKYMEHT Ha XapTUEeH HOCUTEN, ako MMa TakmBa, ce oTpasssaT B
HerosoTo onucaHue B ANC.

Paspen V.
N3non3BaHe v Na3eHe Ha neyatun

Yn. 150. (1) lNeyatmte Ha aOMMHUCTpauUMATa, KOUTO Morat ga ce u3nonssart 3a
cny>xebHu uenu, ce yTBbpXAaBaTt OT PbKOBOAUTENS HA aAMUHMCTPaUMSATA.

(2) MeyatnTe ce cbxpaHsaBaT B apxmBa Ha PU3NYECKMNTE HOCUTENM HA OOKYMEHTMW.

(3) KoHTpON®T Ha ABMXEHMETO Ha NMevyaTu ce n3BbpliBa CbhbrnacHo npouenypuTte no Y.
138.

Yn. 151. (1) Cnyxwntenart, OTroBOpeH 3a noanevyatBaHe Ha OOKYMEHTU Ha XapTueH
HOCUTenN, npoBepsiBa Oanv MNONOXEHUAT CaMOpPbYeH MOAMUC CbHOTBETCTBA Ha rpadpuyHoOTO
n3obpaxeHne Ha noanMca Ha ANbXHOCTHO NULE, MOCOYEHO B CMMCHKa HA OMPaBOMOLWEHUTE
niua.

(2) AkTyanHocTTa Ha cnmucbka no an. 1 ce nogobpxa cbe cpeactsara Ha ANC ot
afMUHUCTPATMBHOTO 3BEHO, OTrOBapsLLO 3a ynpasfeHNEeTO Ha YOBEWKNTE pecypcu.

(3) Bcsika npomsaHa B crnucbka no an. 1 ce otpassisa ¢ M3gaBaHe Ha HOBA BepCUs Ha
cnncbka no an. 1.

(4) Bcuykm Bepcum Ha cnucbka no an. 1 ce cbxpaHsasatr B AVIC Ha cboTBeTHaTa
agMUHUCTpaums ¢ oTbensssaHe Ha gaTtaTa, A0 KOSITO CbOTBETHUST CNUCHK € 61n BannmoeH.

(5) 3a cnyxwutensa no an. 1 ce ocurypsiea OOCTbM caMO OO0 akTyanHaTta Bepcus Ha
cnucbka no an. 1.

Yn. 152. I3HacsiHe 1 non3eaHe Ha nevat N3BbH PaboTHOTO MSICTO Ha CNYXUTENS MO Y.
151, an. 1 He ce paspelaBa.

FnaBa ocma.
BbTPELLUHU NPABUNA 3A OPFTAHU3ALIUS HA AODMUHUCTPATUBHATA OEUHOCT

Yn. 153. PbkoBoanTeNnsAT Ha agMUHUCTPaUMSATa OpraHu3npa Cb34aBaHeTo Ha BbTPeLWHN
npasuna 3a opraHn3aumsa Ha agMMHUCTpaTMeBHarTa AenHOCT.

Yn. 154. Cbc 3anoBenrta 3a yTBbpXAaBaHe Ha BbTpewHuTe npasmna no 4n. 153 ce
OTMEHSA [OeNCTBMeTO Ha CbluecTByBalWMUTe aHanormyHu npasuna, Cb3nafeHn no modena Ha
EnovHHaTa obpxasHa cuctema 3a OenoBOLACTBO.



Yn. 155. BbTpewHn npasuna 3a pernameHTvpaHe Ha cneunuyHn agMUHUCTPaTUBHU
IEeNHOCTU Ce N3rOTBAT B CbOTBETCTBME CHC CNEQHNTE NMPUHLIAMN:

1. BCSKO CbAObpXaHue, Cb3haBaHO B X04a Ha MW3MNbJIHEHWE Ha agMUHUCTpaTUBHA
IeHOoCT, ce cb3aasa 1 obpaboTea camo B €/1eKTPOHHA OopMa;

2. opraHusaumsaTa Ha obpaboTkara ce M3BbpPLIBA CHIrNACHO MOAENA B Hapenbarta;

3. BCUYKM cpopManmMavpaHn enekTPoHHW [OOKYMeHTW, obpaboTBaHM B PbYEH WK
aBTOMATM4eH pexum, TpsibBa Oa O6bhaT perucTpupaHy B perncrbpa Ha WMH(OPMALUOHHUTE
0bekTu;

4. BCUYKKN onncaHms Ha npouenypw Tpsiba na 6baaT HanpaBeHW Ha 6asaTta Ha eTanu 3a
N3NbHEHME HA YCNyrn Unv npouenypw, PerucTpvpaH/ BbB BeAOMCTBEHATA HOMeEHKNAaTypa Ha
eTanu Ha ycnyrm wam npouenypu, 1 na 6baat oOpMEHU KaTo YCnyru Wnn npouemnypu BbB
BELOMCTBEHATa HOMEHKNATypa Ha yCnyru unv npouenypu.

Yn. 156. lNpremaHeTo 1 yTBBPXOAaBAHETO HA BbTPELWHUTE Npasuia 3a opraHnsaums Ha
agMUHUCTpaTUBHATA OEMHOCT Ce M3BbpWBaT 3aefHO C MNpYeMaHeTo M YTBbPX.AaBaHEeTo Ha
BEOMCTBEHATa HOMEHKNatypa Ha BWOOBETE LOKYMEHTW, BEOOMCTBEHata HOMEeHKnaTtypa Ha
eTanu Ha ycnyru nav npoueaypu u Be4OMCTBEHaTa HOMEHKNaTypa Ha yCnyru uam npouenypu.

Yn. 157. MNMpuemaHeTo M yTBBbPXOABAHETO HA BBTPEWHN NpaBuna 3a M3BbPLBAHE Ha
cneunduyHn aaMUHUCTPATUBHU OEAHOCTU Ce M3BbPLWBA 3ae4HO CbC COTBETHUTE AOMbJIHEHNS
KM BEOOMCTBEHUTE HOMEHKNIATYpPMW.

Yn. 158. (UN3m. - OB, 6p. 58 ot 2010 r., B cuna ot 30.07.2010 r.) MUHNCTBPBT Ha
TpaHcrnopTa, WHMOPMALMOHHUTE TEXHONOrMM U CbobWeHusTa WU3roTBs WHCTPYKUMS 3a
Cb3gaBaHe Ha BbTPEWHW MpaBuna 3a W3BbPWBAHE HA CAEUNGUYHM aALMUHUCTPATMBHU
JerHocTu.

MpexonHu 1 3aKknounTeNnHu pasnopenom

81.(OTtm. - OB, 6p. 501 2017 1., B cnna ot 01.03.2017 r.)

§2.(Otm. - OB, 6p. 5012017 r., B cuna ot 01.03.2017 r.)

§ 3. Hapepnb6aTta ce npmema Ha ocHoBaHue 4n. 42, an. 1 BbB Bpb3ka ¢ § 2 o1 3akoHa 3a



€NeKTPOHHOTO ynpaBfieHue.

8§ 4. Hapen6aTa Bnu3a B cunia OT [eHS Ha BfM3aHe B cu/a Ha 3akoHa 3a eNeKTPOHHOTO
ynpasneHue.

NMOCTAHOBJIEHUE Ne 147 OT 23 FOJIH 2010 I'. 3A UBMEHEHHWE U NOII'bJIHEHHE HA
HOPMATHBHH AKTOBE HA MUHUCTEPCKHUSA CBbBET

(OBH. - OB, bP. 58 OT 2010 I"., B CUJ1A OT 30.07.2010T".)

§ 13. HaBcskbae B Hapenbata 3a BbTpewHWss 060pOT Ha €NEKTPOHHM OOKYMEHTMW U
JOKYMEHTU Ha XapTWeH HocuTen B adMuHucTpauuute, npueta ¢ lloctaHoBneHve Ne 101 Ha
MuHncTepckusi cbeet oT 2008 r. (OB, 6p. 48 ot 2008 r.), AymMnTe "MUHUCTbPA HA AbpXaBHaTa
agMUHUCTpauua wn  agMmHuctpatmeHata pedopma” u "MUHUCTBPBT Ha ObpXaBHaTa
agMuHMUCTpaumMa 1M agMUHUCTPATMBHATa pedoopMa” ce 3aMeHAT CbOTBETHO C "MUHUCTBbPA Ha
TpaHcnopTa, UHPOPMAUMOHHNTE TEXHONOTMM 1 CbobweHmaTa" n "MUHUCTBPBT Ha TPaHCMoPTa,
NHAOPMaLMOHHNTE TEXHONOTMM U CbobLeHusTa".

§ 29. lNocTaHOBNEHNETO BNM3a B cuMna OT OeHs Ha obHaponBaHeTo My B "LbpXasBeH
BECTHUK".

MpexoaHu n 3aknounTenHu pasnopenbu
KbM NMOCTAHOBJIEHUE Ne 161 OT 14 IOHH 2011 I'. 3A UK3BMEHEHHUE U IIOII'bJIHEHHUE HA
HOPMATHUBHH AKTOBE HA MHHHUCTEPCKHSA CBBET

(OBH. - OB, BP. 47 OT 2011 I'., B CUJIA OT 15.03.2012 I'., USM. - 1B, BP. 106 OT
2011 1., BCUJITA OT 01.01.2012 1., OTM. - OB, BP. 21 OT 2012 ., B CUJTA OT 15.03.2012T".)

8 9. (Nam. - OB, 6p. 106 oT 2011 r., B cmna ot 01.01.2011 r.) MocTtaHoBNEHMETO BNM3a B
cuna ot 15 mapt 2012 .

3aknounTenHu pasnopenobm
KbM MOCTAHOBJIEHUE Ne 367 OT 29 IEKEMBPH 2011 I'. 3A H3II'bJIHEHHETO HA
HN'bPKABHHS BIOIKET HA PEINIYBJIMKA B'BJITAPUA 3A 2012 T.

(OBH. - OB, BP. 106 OT 2011 I"., B CUJTA OT 01.01.2012T".)



§ 13. locTaHoBNeHMeTO BNn3a B cuna ot 1 aHyapm 2012 .

3aknountenHu pasnopenom
KbM MOCTAHOBJIEHUE Ne 56 OT 8 MAPT 2012 T'. 3A HBMEHEHHE HA HOPMATHBHH
AKTOBE HA MUHHUCTEPCKHUSA CBBET

(OBH. - OB, bP. 21 OT 2012 1., B CUJ1A OT 15.03.2012T".)

8 4. [NlocTaHoBNeHneTo Bn3a B cnna ot 15 mapt 2012 .

MpexopnHu n 3aknounTenHn pasnopenomn
KbM NMOCTAHOBJTEHUE Ne 129 OT 26 FOHH 2012 I'. 3A IPHEMAHE HA KJIACH®HUKATOP
HA IJI'B) KHOCTHTE B AIMUHHCTPAIIUATA, HA HAPEIIGA 3A ITPUJIATAHETO HA
KIIACHU®HUKATOPA HA IJNI'b2ZKHOCTHUTE B AIMHHUCTPAIIUATA, HA HAPEIIBA 3A
SAIIJIATHUTE HA CIIYKUTEJIMTE B 1'bP2KABHATA AIIMUHHCTPAIIUSA, HA HAPEIIBA
3A YCIJIOBHSATA U PEIIA 3A OLHEHABAHE U3IT'bJIHEHUETO HA CIIYKUTEJIMTE B
NA'BPKABHATA AIIMUHHCTPAIIUA U HA HAPEJIGA 3A IJI'b2KHOCTHHUTE
XAPAKTEPHUCTHKH HA I'bPKABHHUTE CJIY 2 KHTEJIN

(OBH. - OB, BP. 49 OT 2012 1., B CUJ1A OT 01.07.2012T".)

§18. lNocTtaHoBneHneTo BAm3a B cuna ot 1 1onm 2012 r.

MpexonHu n 3aknounTenHu pasnopenom
KbM NMOCTAHOBJIEHUE Ne 115 OT 18 MAH 2013 I. 3A UBMEHEHHE H IOII'bJIHEHHE HA
HAPEIIBATA 3A OBIIIUTE H3HCKBAHHS 3A OITIEPATHUBHA CBbBMECTHMOCT U
HHO®OPMAIIHOHHA CUTYPHOCT, IPHETA C IIOCTAHOBJIEHHE Ne 279 HA
MHUHHUCTEPCKHUA CBBET OT 2008 I'.

(OBH. - OB, BP. 48 OT 2013 T".)

8 69. TexHuuyeckuTe cneumdmkauum, WUHPOPMALMOHHNTE CUCTEMU N MPUNOXEHUS,
cepTuuLmMpaHn 0o BAN3AHETO B CUa Ha MOCTAHOBNEHMETO, Ce cYMTaT 3a YLOCTOBEPEHU 3a
CbOTBETCTBME TEXHUYECKWU Creuncukaumm, MHPOPMALNOHHA CUCTEMU WU MPUNOXEHUS U Ce
BNMCBAT CNy>XebHO B CNMCbKa Ha Y AOCTOBEPEHUTE MHAPOPMALIMOHHU CUCTEMMN.

3aknoYnTenHu pasnopenou



K'bM MOCTAHOBJIEHUE Ne 281 OT 12 IEKEMBPH 2013 I'. 3A HBMEHEHHUE HA
HAPEIBATA 3A BbTPEIIHUS OBOPOT HA EJIEKTPOHHH NOKYMEHTH "
JOKYMEHTH HA XAPTHEH HOCHUTEJI B AIMUHUCTPAITUUTE

(OBH. - OB, BP. 108 OT 2013 T".)

§ 2. PbkoBoauTennte Ha agMUHUCTPALUK, B KOUTO MMa MoBeye OT eauH odpuumaneH
LOKYMEHTEH PErucTbp, OCUrypsiBaT M3NbHEHMETO HA MOCTAHOBNEHNETO B 3-MECEeYeH CPOK OT
BNN3aHETO My B cuna.

MpexonHu n 3aknounTenHu pasnopenom
KbM NMOCTAHOBJIEHUE Ne 14 OT 22 IHYAPH 2016 I'. 3A IPHEMAHE HA HAPEJIGA 3A
AIMHUHHCTPATHBHHSA PETHCT bP

(OBH. - OB, bP. 8 OT 2016 T".)

§ 3. B Hapenbata 3a BbTpelwHNs 060poT Ha €NeKTPOHHU OOKYMEHTU U OOKYMEHTU Ha
XapTUeH HocuTen B aaMumHUcTpauuuTte, npueta c lloctaHoeBneHne Ne 101 Ha MwuHucTepckuns
cbBeT oT 2008 r. (06H., 1B, 6p. 48 o1 2008 r.; n3M. 1 gon., 6p. 58 n 102 o1 2010 r., 6p. 47 1 106
o7 2011 r.,6p. 21 149 o1 2012 . N 6p. 48 1 108 0T 2013 1.), CE NPABSAT CNEAHNTE N3MEHEHMS:

2. HaBcskboe B HapepbaTta oymuTe "cnmcbka C YHUPUUMPAHWTE HAaUMEHOBAHWS Ha
aOMUHUCTPATUBHUTE yCnyrn" ce 3aMeHaT ¢ "Peructbpa Ha ycnyrute".

3aknountenHu pasnopenom
KbM MNOCTAHOBJIEHUE Ne 3 OT 9 IHYAPH 2017 I'. 3A IPUEMAHE HA HAPEJIBA 3A
OBIIHUTE H3AUCKBAHHUSA K'BM HHOPOPMAIIHOHHHUTE CUCTEMU, PETHCTPHUTE H
EJIEKTPOHHHUTE AIMHHUCTPATHBHHU YCIIYTH
3aknouuTtenHu pasnopenbm

(OBH. - OB, BP. 50T 2017 I"., B CUJ1A OT 01.03.2017 ")

§ 11. B cpok 12 MeceLa OT BM3aHETO B CUNA Ha NOCTAHOBNEHMETO npeacenartensat Ha
IbpxaBHa areHuns "EnekKTpoHHO ynpasneHue" narotes u npeacrtass Ha MuHuctepckms cbeeT
NpoekT Ha n3MeHeHne Ha Hapepbata 3a obMeHa Ha OOKYMEHTU B agMUMHUCTpaUMSiTa, C KONTO
perynupaHnuTe ¢ Hesa npoLecu ce npuveexaaTr B CbOTBETCTBME C M3NCKBaHMATA Ha SO 15489:
Information and Documentation - Records management.

§ 14. MNocTtaHoBneHneTo BAM3a B cuna ot 1 mapt 2017 r. ¢ uaknoveHme Ha § 10, konTo
Bnn3a B cuna ot 18 Hoemspu 2016 .



MNpunoxeHne KbM 4. 6

(Otm. - OB, 6p. 5 01 2017 r., B cnna ot 01.03.2017 r.)



